





IEEE Referencing & written summary on essential academic and employment skills
Introduction 
This is my E-Portfolio for the module Learning in the Digital Era. This module will cover the main purpose of demonstrating how developing essential academic and employment skills will benefit us in the future in terms of our university and future employment, my E-portfolio will consist of the following 
1) Essential academic & employment skills summary
2) Academic teamwork poster + mind map
3) Automatic referencing tool activity
4) E-portfolio review
Each task I have done here demonstrates how I have applied basic necessary essential skills such as teamwork and research using the digital tools I have learned , effectively and efficiently.

Task 1) a)
Essential skills are the abilities that are going to help students level up their efficiency and success in their workplace . and in my case of becoming a data analyst learning such skills would support my success in contributing towards this job. [1] As for some of the skills that would help with my career as a data analyst .
Communication skills is one of the most basic yet the most crucial skills that Is required for almost any job as any job requires the employees to be able to convey and share information clearly when doing tasks such as writing , presenting etc. And mainly for my career as a data analyst it would help me to make sure my peers understand the data and results I present and also work efficiently as a team along with them by being able to explain procedures clearly and effectively. [2]
Digital literacy is the skill to use software and hardware tools effectively , It is one of the most  core skills required where having a good understanding and mastery of digital literacy would enable us to adapt when new tools and technologies are Introduced , especially for my career as it makes sure I use my tools efficiently and finish tasks on time. [3] 
Time management is one of the most crucial skills that is required for almost any aspect of employment and for my job as a data analyst it helps me finish tasks and projects on time and manage them in an efficient manner. [4]
In conclusion , these skills together can help me form the foundation of academic success and professional growth , especially for data analyst skills like communication, digital literacy and time management can ensure a successful performance academically and professionally.
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