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Introduction
	The report reflects on and evaluate the masterclass sessions attended in relation to the project and address the current literature that supports the themes and issues discussed during these masterclass sessions. The report also reflects on the impact that the masterclass sessions had on the execution of the research and consider how these sessions influenced my personal education and expansion. Lastly, the report will recommend how to improve similar project in future, as well as enhance my own personal skills and competences. 
Identifying Skills 
[bookmark: _Hlk513146948]Identifying skills are very critical to the project. In the master class session, I learnt various skills such as skills needed for higher education, self-evaluation and transferable skills. To expound on them, through leadership I was able to learn skills required to be an effective leader. This helped me to take charge and motivate others to accomplish certain goals. I was also able to learn the advantages and disadvantages of delegating tasks that helped others to gain more skills of the tasks (Phelan and Sharpley, 2015, p23). 
Through organisational and personal motivation, I was able to learn how to prioritize and manage the workload of the project and time effectively. In the individual project it became easier to work alone and take the responsibility for my work and time. Therefore, throughout the project I kept each minute assigned to task seriously to avoid delays in submission. It was significant to demonstrate to the professors that I have effectual time management as well as personal organisational skills. I was challenged to think how I use time on daily basis, and from this I realized that I needed to demonstrate effective prioritization of tasks and how to avoid interruptions and meet the deadlines of the project (Phelan and Sharpley, 2015, p29). It was also appropriate to ponder of times when I have been proactive instead of reactive to workloads and situations. I also learnt personal expansion by knowing myself and finding ways to develop. Personal development is significant quality while carrying out the project. By demonstrating that I am ready to learn and advance, I am likely to be viewed as willing and enthusiastic to take on new challenges. Through personal development I was able to asses my own weaknesses and strengths. 
Other skills include networking, where the master class session informed us of the significance of networking and but it can also be intimidating. Walking into an organisation full of strangers as well as being social, approaching various eminent leaders was an easy task. After the session it was also easy initiate conversation with several people that I had not met before. Networking skill is one of the valuable skills to have as an academic (Phelan and Sharpley, 2015, p31).
Organising Study 
[bookmark: _Hlk513147021]Time management is also an essential a skill that was useful in implementation of the project. If you ask an academician about his or skill, he or she will state that it is not a regular 9 to 5 job, but a time-consuming endeavour that can easily take over weekends and holidays. Any individual who want to prosper in academic and specifically project implementation, it is significant to be highly disciplined and organised; understand my priorities and make sure I carve out enough time for my own project, and finish urgent, but possibly less interesting tasks like marking as soon as possible (Scott and Davis, 2015, p37). The metaphor that time is money is extremely appropriate for thinking about the management of time. In planning how to use time on the project, I am able to redraw an analogy to monetary goals. 
Organising resources are critical factor in the implementation of the project. Based on this, the project need to be divided into different segments where resources can be allocated in the execution. Minus organising the resources, the project was bound to fail due to insufficient resources or ineffective of such resources (Scott and Davis, 2015, p37). Finally, organising space was instrumental as the project needed to be divided into smaller bits with some steps to create room for analysis and detection of any challenges that arose in the previous step (Scott and Davis, 2015, p37). 
Gathering Relevant Information 
[bookmark: _Hlk513147093]Various methods of gathering relevant information such as library, internet and effective note taking were also instrumental in the project. Through the library I was able to make reference of works relevant to the project topic. Some of the examples include scientific abstracts, reference books and atlases. It was noted that reference works are several steps extracted from original primary sources and are usually brief, hence these were useful as a starting when collecting the information (Mai, 2016, p87). Nonfiction books provided an in-depth coverage of the topic. On the other hand, I used biographies and trade books to acquire general information of the project. To get specialized knowledge of the project topic I used scientific studies as well as scholarly books which are normally written for particular topic. I also used news sources and periodicals published at regular intervals quarterly, monthly, weekly and daily. 
I used the internet as a search engine. At some point I faced a challenge of writing a study paper, I relied on prevalent search engines as their first source of info. Typing a phrase or keyword of the research project into search engine instantly pulls up connections to thousands of related websites which could be easy (Mai, 2016, p89). An overall web offered a helpful overview of the topic and might pull up openly useful resources. To get a lot of the information from the search engine, I used the strategies to make the search more effective. Also, to get critical and relevant information, I used up to date and current sources. 

Communicating and Presenting Information 
[bookmark: _Hlk513147158]To present and communicate the information, I adhered to time limits. I general used about 10 to 20 minutes long to prepare the material accordingly. I was also prepared for any changes that might have cropped up in the last minutes. At some point, I rehearsed in front of a friend, I realised that reading mind shall not help me to keep time for the reason that reading aloud in front of the audience takes longer periods (Bailey, 2014, p13). Rehearsing in front of my friend and mirror in order to be familiar with the content, boosted by my confidence when the actual time for presentation. Video recording was also a good idea because some of the audiences that needed to repeat listening to the information. 
I encouraged discussions and questions from the audience. Some of the audience who were familiar with the project participated in the presentations though discussions. Some of the questions that appeared ambiguous were rephrased and clarified (Bailey, 2014, p17). Those who raised the questions extended the presentation to cover wider information regarding the topic. 
Developing an Appropriate Writing Style 
[bookmark: _Hlk513147239]On matter of writing style, I learnt that sticking to the question was key aspect in the research project. This is to avoid deviating from the relevant information. After the session I underline key words in the essay title in order to understand the question being asked. I learnt that words such as evaluate, compare, contrast and discuss as well as account for are used as way to direct my answer (Williams and Davis, 2017, p121). Other questions that I learnt are the ones that might start with when, why, what and how. Then after that I learnt about a plan. I discovered that it was a must to brainstorm my ideas on the project topic before embarking on the study. 
Planning the structure of the project by numbering every idea in order of significance was mentioned as being vital. At this point, it is possible to leave some ideas out or create others by breaking them into different sub points. After learning experience from the session, I was able to present argument for the essay in broader themes such as religious, political, social or economic. I ensured that I understood all themes that suit my points, then grouped all points on similar theme in order of significance in separate paragraph (Williams and Davis, 2017, p123).  
The project had introduction stating main points that were discussed in the main body to support the answer. It was followed by developing my argument where further paragraphs to build the argument made the most points first. Each point had new significant point and any connected points that link to the question. Some of the questions were included to support the main point.  In the conclusion I summed up main points and briefly restated my main argument. 
Referencing Convention 
Harvard is one of the most appropriate methods for citing sources of scholastic information and is recommended by many scholars. It can be in text citation where quoting is done directly with location done from the real document sources. In the other type reference lists are highlighted after finishing the whole document. It helped the students to be able to produce citations in the projects that they were given an important thing to note it give them experience in writing god projects (Williams and Davis, 2017, p127). Harvard citation is the primary citation method used by many students and thus it gives students experience and the best approach of referencing for greater experience and future use.
Revision and Examination Techniques 
[bookmark: _Hlk513147342]Students were encouraged to understand the styles that suites their learning habits and this was by identifying their strengths and which type of learner they are with the skills acquired in the seminar. A routine should be formulated to have a strategic plan and avoid repetitions and making regular summary as revision is done (Hargreaves and Crabb, 2016, p67). Important to note was proper planning for the future as goals and vision should be revised with aims set out for confidence boost and proper learning. Using of materials that were used to set the previous exams was seen as a key method that will enable a learner feel the examination environment and know the question setups to have the exams feeling (Hargreaves and Crabb, 2016, p69). This will enable the student to know the frequencies and important instructions making them have a certain pace that will enable them select their timetables hence increasing their productivity and efficiency .it was observed that resting was important to avoid overworking and distraction that is key in reflection of the studied content (Hargreaves and Crabb, 2016, p73).
	 Including your fellow students is a lesson learnt as ideas are shared and expounded on this can be in debates and discussions. In case you achieve the stipulated goals have time to appreciate your efforts as this marks a progressive impact that will led to success. Important to note is having a healthy lifestyle as having a great diet and being able to exercise keeps you healthy and fresh for new tasks (Hargreaves and Crabb, 2016, p83).
Using Computers and e-learning to support learning 
Internet is important technological factor that is used in the current education systems as the seminar indicated it’s indoors and outdoors importance and how effective they are in the normal setups. Online journals have made education bee simples the students do lots of online work with research being simplified due to the wide scope of information located in their electronic devices (Agudo-Peregrina, et al., 2014, pp.542-550). Internet can be incorporated inn classes by use of projectors that get information from the webs the formation of laboratories that have sites that can offer greater learning information students learnt how they can form groups and offer online presentations. This were important learning points that are essential and thus the seminar was very much educative and gave an experience on key issues that would foster proper learning and knowledge acquisition (Agudo-Peregrina, et al., 2014, pp.542-550).
Electronic equipment incorporated with internet has a lot of information nowadays and they can either be electronically formulated or in the hard copy mode this are very important in the learning of various techniques as it was portrayed in the session (Agudo-Peregrina, et al., 2014, pp.542-550). Students re able to gain external knowledge and expand on their research and educative capabilities.
Data Collection Methods 
[bookmark: _Hlk513147534]A primary source offers firsthand or direct evidence regarding an event, item, creature, or work of art. Some of the primary sources discussed in the session include legal and historical documents, witness accounts, outcomes of researches, arithmetical data, pieces of inventive writing, video and audio recordings, art objects and speeches (Bryman and Bell, 2015, p29). Newsgroups, listservs, blogs, internet communications via email, fieldwork, surveys, and interviews are similarly among the primary sources. In social and natural sciences, primary sources are usually empirical researches-where an experiment was carried out or direct observation was made. The outcomes of empirical researches are normally found in scholarly papers or articles. 
Secondary sources help to describe, interpret, discuss summarize, evaluate, analyze and comment on the process of primary. Some of the secondary source materials that I used in the research were popular movie reviews, books, popular magazines or the article found in scholarly journals that evaluate and discuss people’s original research (Bryman and Bell, 2015, p29). 
Presentation of Data using charts, Diagrams and Graphs
Data can be collected in various methods but need to be incorporated in differentiated manner to make sense and one of this is through graphs and charts tables and figures were noted as important in data representation but it loses meaning without the relationships being incorporated with a graph and chats thus this will show clear interpretations of the intended information. Depending on the data collected the appropriate chart shall enhance the message delivery (Bryman and Bell, 2015, p53). Ranging from pie charts bar graphs, line diagram this are key methods to note. to be able to get the best method to use you should have a great understanding on the methods that you opt to use and this study enabled learners to have a great experience on the best methods they can employ for better results.
Measures of Central Tendency 
[bookmark: _Hlk513147622]Data can be in huge amounts and are therefore analysed by measuring the centre of location to represent the centre in this whole set up. This can be incorporated in the median mode and mean. Mode defines a setup of data that is commonly appearing in a set data. This is important as it’s easy to be identified in both figurative and figurative data even though they are captured wit inaccuracy as modes can be more than one data or continuous data lacks the mode hence other methods are effective (Chambers, 2017, p113). Median is arrived at when data is arranged in order and divided by half. Median is considered the middle value in distribution when the values are arranged in descending or ascending order. Its importance is that is not affected by scattered data even though the nominal data cannot be used in logical order. Mean takes the value of data dividing by number of observations making the average. Its use in any data effectively (Deshpande, Gogtay and Thatte, 2016, pp.64-67). 
Using word-processing software 
The session was instrumental as I learnt that word processing software is used to manipulate a document like a CV. After this session, I applied this word processing in the project where I entered text by typing and the software provided tools for copying, erasing and many kinds of configuring.  The functions of world processing included: correcting the grammar and spelling, inserting essentials from other software like like italicizing or underlining, copying, pasting, deleting and moving text in the document. Creating, editing. Saving as well as printing documents (Silver and Lewins, 2014, p93). Word processing comprises many tools that helped me to format my pages. For instance, it was easy to organize the text into page numbers, columns and was able to insert illustrations. Nevertheless, word processing had tools that were useful in performing some of the repetitive tasks. 
Using Spreadsheet Software 
A spreadsheet is considered to be an interactive computer application for the company, storage and analysis of data in tabular form. Spreadsheets are created as computerised imitations of paper accounting question sheet. In future I will be able to use this program because the program operates by entering data in cells of the table. To simply the data collected, each cell shall will contain text or numeric data, or the results of formulas that mechanically compute and show a figure predicated on the contents of the other cells (Kraus, 2014, pp. 25-28). A spreadsheet might also refer to one electronic document. 
Through using the spreadsheet, I will be able to regulate any stowed value and perceive the impacts on the calculated values. This makes the spreadsheet valuable for analysis of “what-if” because numerous cases can be quickly examined without manual recalculation. Contemporary spreadsheet software can have many interacting sheets and can show the data as numbers and texts, or in graphical form. 	
Apart from performing mathematical and mathematical functions, contemporary spreadsheets offer built in purposes for common statistical and financial processes. Such calculations like standard deviation and NPV can be applied to table data with an automatic function in the formula. The program of spreadsheet similarly offers conditional functions and expressions to change between functions, numbers and text that operate on strings of text. Spreadsheet will replace any paper-based framework used originally. 
Using Presentation Software 
From the session I learnt that presentation software program is package used to display the information in the slide show form. It has three main functions, the first one is that an editor permits the text to be inserted then configured, a method for inserting as well as operating graphic images, as well as slide show classification to show the content. Presentation software can be divided into overall multimedia authoring software and business presentation software but most presentation software applications already offer tools that permit handlers to make both overall multimedia presentations (West, Welch and Galecki, 2014, p61). This program will be used in future because it is flexible.
Sharing data and objects between software applications
At some point I found it hard to share data between numerous applications. I found myself in a circumstance where I needed data to continue for future recovery and sharing across numerous applications. However, I realized that there are various ways in which data can be shared and that can be done using the object store and mules. In this case, in future I will rely so much on mule to some of the critical and sensitive information (Lee and Harb, 2016, p73).
Conclusion
In summary, some of the identifying skills have been as significant to research project. It has come to my senses that in spite of the traditional methods which were used to collect and analyze data there are various new methods that can be used to ensure data is collected and analyzed effectively. 
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