
How to create a chart in word document
Firstly, 
select a new 
blank 
document in 
Microsoft 
word.

Then
select 
insert and
 then 
charts

a page 
with 
different 
types of 
charts 
will show 
up.

then press 
ok after 
picking a 
chart of 
choosing

after pressing 
ok, a popup 
with an excel 
table will 
appear on your 
screen. In this 
table you can 
edit your chart, 
add more rows 
and remove it. 

When finished editing the chart you can 
press x to exit to view your finished chart. 
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