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[bookmark: _Toc119999447]Introduction
Digitalisation has brought a lot of improvement and customisation in human lifestyle and their techniques for handling numerous issues. The method of learning is one of the most affected parts, which is shaping education and evaluation methods in a significant way. This portfolio is going to explain a mind map regarding the need of being a digital learner. Additionally, it will explain a reflection on digital skills using Borton’s reflective model.
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Essential digital learning skills
Modern science and technology have evolved the whole education and learning system to a whole new level. Academic and management learners are utilising multiple advanced digital tools and software to accomplish their goals (Kergel, 2020). In the case of reflection, Borton’s reflective model can help an academic learner to understand the need and effects of digital learning skills to adapt the digitalisation in the education system. Borton’s reflection model introduces itself with the factors WHAT, SO WHAT, and NOW WHAT (Becky Ingham, 2021). This reflective model explained to me the need for digital learning skills such as using digital devices, digital communication, accessing networks, exchanging information, and more. In addition, the steps of this model help academic learners thoroughly understand the details of the impact of digital skills in their personal and professional life. I utilised the steps of Borton’s reflective model and it helped me a lot to achieve my professional and personal goals.

Figure 1 Borton’s Reflective model
(Source: Created by the Learner)
The first stage in the reflective cycle is WHAT, which explains the reasons for reflection and the required digital skills for self-development purposes. In my case, I needed multiple digital skills to make myself capable of conducting various research works with the help of digital tools and techniques for information and useful data. The next stage is SO WHAT, which explains the usefulness and impact of using the required skills and strategies. In my case, I used digital communication skills, adapted the techniques to use digital tools, accessed websites, and more to improve my capabilities of digital learning. I will be able to find important data and intelligence to apply them in practical experiments. The final stage in Borton’s reflective model is NOW WHAT and this factor helped me to understand that I can implement my understanding and experience with the help of my digital learning skills in actual experiments. This activity will help me to provide satisfactory resolutions to challenging and difficult assignments.
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Mind Map for becoming a Digital Learner
 (
Digital communication
 will help to build strong coordination with other employees for exchanging useful data and information. It will assist all workers to use the acquired data for completing their tasks for achieving personal and professional goals.
 It will enhance the productivity and
 
growth of the company increasing its popularity across a wide range of consumers.
 
Adapting the 
skills to utilise digital devices
 is another core requirement to master digital learning. Multiple digital tools allow learners or employees in an organisation to use the internet for finding various data and information for completing their 
allotted
 tasks
. These devices provide support to the users to collect and send data to 
colleagues
 for additional help.
Digital content 
creation
 is another useful tool to 
enhance
 
the
 capability of digital 
learning
.
 
Academic
 researchers or skilled employees use 
their
 expertise to fabricate useful projects and 
theories
 to help 
others
 through online websites or academic journals.
 It allows skilled artisans to hone their skills and assist fellow associates to complete their 
tasks
 with proper requirements.
Digital security
 is another
 
criterion
 for mastering the 
digital
 learning process.
 
It helps the learners to make use of multiple security 
measures
 during the search 
for
 required information online
. 
Therefore, the
 researchers can detect any 
harmful
 websites and prevent them from initiating any kind of malware infusion in the system.
 
Digital 
analytics
 helps researchers, students or employees to use critical scanning strategies to implement them for surveying the allotted tasks. Therefore, it becomes easy for the learners to identify the positive and negative impacts of the outputs of their 
allotted
 tasks. 
Accessing networks
 for required data and information helps the users to use multiple websites 
for
 find
ing
 the required data of interest.
 It increases the research skill of the 
candidates
 and they 
can detect
 the validity of the data along with their source.
 Furthermore, they can analyse the data to understand its implementation. 
  
Becoming A Digital Learner
) 
Figure 2: Mind map for becoming a digital learner
(Source: Created by the learner)
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Becoming a digital learner
Introduction
Becoming a digital learner has its perks and advantages from multiple aspects. It allows the employees of a business organisation to access all advanced tools and techniques for finishing difficult and laborious tasks within a short period and with proper optimisation for maximum accuracy (Daniela, 2020). This poster will establish the importance of digital learning and how learners can enhance their digital learning skills.
Importance of Digital Learning Skills
Using advanced digital software
Academic learners or employees should use the benefits of available multiple digital software such as MS Office, Adobe, SAP Limos, and more to enhance their learning capabilities online. This activity will help them to gain data through online resources and they can implement them to get the desirable outcome from these experiments of allotted tasks.
Attending lectures online
The online lectures benefit the users from multiple perspectives to enhance their digital learning capabilities. It helps the learners to save a lot of time and expenses to concentrate more on their assignments and allotted tasks (Darby and Lang, 2019). Furthermore, they can use online guidance and instructions to acquiring the required information for future implementations.
Using the online research
Online research provides users to utilise their analytical skills to find useful intelligence for analysation purposes. It increases the capabilities of the learners by providing them with the skills to critically identify the impact of probable outcomes of the research data. 
Improving Digital Learning Skills
Improving online research capabilities
Online research capability is one of the most crucial requirements to improve the standard of digital learning. This course of action helps the learners to enhance their performance regarding the data and information they require to complete their assignments (Porter et al., 2019). Additionally, the learners take less time to find the needed information with efficiency and accuracy for the best outcomes.
Developing online sites
Skilled digital learners can utilise their expertise to fabricate multiple websites, which is a key requirement in the field of business management. These researchers can hone their skills by creating multiple websites as examples to attract renowned business organisations for job opportunities. 
Data analysis
Analysing digital data improves the error detection and error correction skills of the employees and allows the learners to search for more viable resources for required intelligence (Friese, 2019). Additionally, it increases the chance of detecting the validity of found data for extracting the most needed information for applying them to get optimised outcomes with efficiency.
Conclusion
Digital learning is the most advanced and sophisticated method of learning to skilfully implement digital expertise for saving time and expenses. It has helped the learners to master multiple digital factors such as methodical research, using digital tools, critical analysis, and more for personal and professional achievements.
[Refer to appendix 2]
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Importance of becoming a Team player
Introduction
Teamwork is one of the most efficient methods to complete challenging tasks within the provided deadline with maximum efficiency and accuracy. It helps the group members to divide the allotted task according to their skill levels and reduce the extra workload (Allan, 2019). It helps them to focus on their assigned part for more accuracy and efficiency. This presentation will explain the necessity of being a team player for the learners of employees.
Personal growth
Methodical team works include peer learning, which motivates the other group members to acquire new skills from their fellow teammates. Multiple group members mean more than one type of skill available to learn and master (Armstrong and Lowndes, 2018). Hence, all the team members learn something new from each other and apply this in future assignments for better outcomes and self-development.
Resilient attitude
A team contains multiple skilled group members to solve difficult challenges on behalf of a business organisation. The team’s efficiency grows after solving multiple challenging tasks. It increases the confidence level of all the group members to take on the most difficult challenges for producing the most desirable outcome increasing the efficiency of the company.
Cultural diversity
Multiple group members imply that the group can consist of multiple cultural members with divergent cultures and heritage. The harmony and morale of the organisation motivate the employees to respect cultural diversity and their norms (Diller, 2018). It increases the strength of unity and trust among the employees creating a sustainable working environment.
Creativity
Teamwork allows the team members of a group to learn and acquire unique ideas and strategies for implementing them in upcoming allotted jobs for required tasks. Furthermore, creativity helps employees to use their skills and expertise for creating innovative projects to help fellow employees for achieving their personal and professional goals (Gauntlett, 2018).
Reduction of stress
Perfect teamwork allows the group members to divide the allotted task according to their skill levels and multiple time slots. It reduces the workload of the employees significantly from the members. Hence, they can finish their parts of the assignment within the provided deadline with accuracy and precision.
Conclusion
Teamwork is the simplest method to tackle difficult and laborious tasks with efficiency and provide the most desirable outcomes. Additionally, it allows the team members to acquire innovative skills and strategies for completing assigned jobs and assignments within the deadline and delivering the outputs with promised quality and optimisation. 
[Refer to Appendix 1]
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Learning in the digital era allows researchers and new learners to receive innovative skills and strategies for improving their performance. In addition, these skills help them to finish laborious and difficult tasks with accuracy and precision for obtaining desirable and optimised outcomes.
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Introduction

Teamwork is one of the most efficient methods to complete challenging tasks within
the provided deadline with maximum efficiency and accuracy. It helps the group
members to divide the allotted task according to their skill levels and reduce the
extra workload. It helps them to focus on their assigned part for more accuracy and
efficiency. This presentation will explain the necessity of being a team player for the
learners of employees.
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Importance of becoming a Team player

* Personal growth: Methodical team
works include peer learning, which
motivates the other group members
to acquire new skills from their
fellow teammates

* Resilient attitude: A team contains
multiple skilled group members to
solve difficult challenges on behalf of
a business organisation
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* Cultural diversity :Multiple group members
imply that the group can consist of multiple
cultural members with divergent cultures
and heritage.

e Creativity: Teamwork allows the team
members of a group to learn and acquire
unique  ideas and  strategies  for
implementing them in upcoming allotted
jobs for required tasks

* Reduction of stress: Perfect teamwork
allows the group members to divide the
allotted task according to their skill levels
and multiple time slots
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Conclusion

Teamwork is the simplest method to tackle difficult and laborious tasks with
efficiency and provide the most desirable outcomes. Additionally, it allows the team
members to acquire innovative skills and strategies for completing assigned jobs and
assignments within the deadline and delivering the outputs with promised quality
and optimisation




image8.jpeg
Reference List

* Allan, B., 2019. The No-nonsense Guide to Leadership, Management and Team
Working. Facet Publishing.

« Diller, J.V., 2018. Cultural diversity: A primer for the human services. Cengage
Learning.




image9.jpeg




image10.jpeg
Tatroduction

Becoming a digital learner has its perks and
advantages fiom multiple aspects. It allows the
employees of a business organisation to access all
advanced tools and techniques for finishing
difficult and laborious tasks within a short period
and with proper optimisation for maximum
accuracy (Danicla, 2020). This poster will
establish the importance of digital learning and
how learners can enhance their digital learning
skills
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Importance of Digital Learning Skills.

* Academic leamers or employees should use the
benefits of available multiple digital software such
as MS Office, Adobe. SAP Limos, and more to
enhance their learning capabiliies online.

+ The online lectures benefit the users from multiple
perspectives to enhance their digital learning
capabiliies

+ Online rescarch provides users to uillise their
analytical skills to find useful intelligence for
analysation purposes.

Becoming a Digital Learner

TImproving Digital Learning Skills
+ Online research capability is one of the most
crucial requirements to improve the standard of
+ Skilled digital learners can utlise their expertise o
fabricate multiple websites, which is a key
requirementin the field of business managemen.
Analysing digital data improves the arror detection
and error correction skills of the employees and
allows the leamers to search for more viable
- resources for required intelligence (Friese, 2019).
Conclusion

Digital learning is the most advanced and sophisticated
method of learning to skilfully implement digital expertise
for saving time and expenses. It has helped the learners to
master multiple digital factors such as methodical research,
using digital tools, critical analysis, and more for personal
and professional achievements.
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