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[bookmark: _Toc64451735]Reflective Portfolio 
[bookmark: _Toc64451736]Introduction 
As per the view of Sánchez et al., (2018, p. 216), an individual needs to plan for their career at the initial stage of their life, which is crucial for achieving success in the future. However, some of the students do not think much about their careers and end up achieving significantly less than their capabilities or expertise. Thus, it becomes essential for a student to have proper planning and research before choosing any specific career goal. 
[image: https://lh6.googleusercontent.com/B35wnZEu1RTTUuls5SGTslVvXNxAwUcXca7v09HwwK5-iN7646QPIo-PoBA6Yh3FF9Eb3-ezJyZZfJiZ6P5-ML65PyyxaA8fWGt08IObfXASkphSpFn9xdwBzpEpfUs28Z0oQhTy]
Figure 1: Trends shaping the future of UK jobs and skills
(Source: Church and Burke, 2017, p. 21)
As per the view of the researcher Gyansah and Guantai, (2018, p. 42), personality development plays a vital role in enhancing the future and potential of a candidate. Therefore, they need to have a strategic plan for improving their personality. This report would present the importance of personality development. 
[image: https://lh3.googleusercontent.com/a0ZqklCpVfnoCE3MQPCJAwUWf1z-3d8E9gXzaXfYhTpj3JUkGXY2Joie79l4z5DVtqJouV9VWL6DfDrRMeV0q0thZZM7Zv5q5O4zI-S0RH0WZ0_UZUWEhYlb5znuQEbgXlMbm6QE]
Figure 2: Trends transforming the workplace of UK
(Source: Kochan and Dyer, 2020)
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[bookmark: _Toc64451738]Examine the skills and abilities by making use of analysis tools learned in the class using aPersonal Development Plan (PDP)
Examining the personal skills and abilities is essential for designing a plan for improvement, which can be effectively performed, through the use of certain tools. One of them is the Johari Window, which helps in identifying all the skills and capabilities present within self and improving the ones which act as weaknesses. 
Johari Window
As per the view of Gamayantoet al., (2019, p. 131), Johari Window is a useful tool that helps an individual to understand themselves as well as others. The main objective of this tool is that you need to enlarge your open self & reduce the unknown self. This will be essential for me to develop my weaknesses and enhance the skills is strength. As I am planning to become a mental health counselor at the University, so using this tool will help me to understand the areas which are important for the improvement of my counseling profile.  
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Figure 3: Johari Window
(Source: Oliver and Duncan, 2019, p. 5)
According to this analysis, the 1st pane “Open Self” states the strengths I possess are known to me and it is visible to others. It includes my skills and behaviors that can help me to excel in my chosen career. However, the second pane “Blind self” states that the information about me is not known to me but others know that information about me. Whereas the third pane “Hidden self”, states that the information about me such as feelings, opinions, dreams, and ambitions is only known to me but not to others. Thus, I feel not to explore my feelings and dreams to others to avoid criticism and negative reactions. 
		Open Self
Leadership skill
Motivation skill 
	Blind Self 
Teamwork 
Trust 

	Hidden Self 
Group dynamics
Communication skills 

	Unknown self 
Team management 
Personality development 


Table 1: Johari Window
Source: Created by Author
If I will get support from the people about my feelings, then I may explore and highlight those feelings. In the fourth pane, “Unknown self”, the skills and behavior of me are neither known to me nor others. This tool helped to develop the important skills that are required for achieving my career goals are Self-awareness skill and time management skills. 
Self-awareness
An individual needs to develop to understand themselves and it helped them to develop their career as they only have to focus on developing some of the skills which they lack. 
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Figure 4: Self-evaluation process
(Source: Artika and Saputri, 2018, p. 012022)
Time management skills
Time management skill is the essential skill that helps an individual to achieve success and stardom in their career. 
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Figure 5: Time management strategy
(Source: Ertug and Faydali, 2018, p. E3)
SMART for objective 1: To improve myself-awareness skills, within 2 months
	Skills to improve 
	Specific 
	Measurable 
	Achievable 
	Relevance 
	Time-bound 

	Self-awareness 
	I want to improve my self-awareness skills 
	I will measure my skill by taking psychometric tests and will ask my trusted friend to let me know about the progress.      

	I feel that online classes and psychometric tests help me to achieve this goal. 
	It will help me to improve my potential to understand and judge skills. The skill is relevant since it will help me identify my shortcomings as well as strengths in the future and thus, help me in delivering my professional roles and responsibilities efficiently while improving the ones deemed necessary.
	It will take approximately 2 months for me to improve this skill effectively. 



SMART for objective 2: To improve my time management skills, within 3 months
	Skills to improve 
	Specific 
	Measurable 
	Achievable 
	Relevance 
	Time-bound 

	Time management 
	I am planning to enhance my time management skills as it helps manage professional as well as personal endeavors 
	I can measure my skills through online tests and make a schedule of daily routine. I would be able to measure the achievement of the skill on successful completion of allocated tasks and assignment within time
	I can achieve this skill by enrolling myself in a course that helps me to enhance my time management capability. I will also read the books require to enhance time management. 
	Time management skill is necessary that can be helpful for my academics as well as the future excellence. Time management skills allows to manage all tasks and successfully complete the same, thus helping to achieve professional as well as personal goals.
	I will require around 3 months to improve my time management skills. 



[bookmark: _Toc64451739]2) Analyse the skills required for your future employment 
What are the trends shaping the future of UK jobs and skills up to 2030?
As per the analysis made by me, the world is changing tremendously due to globalization. Thus, I can say that it will be radically different by the year 2030. According to my opinion, which has been significantly influenced by the lectures during the course, the change in the future job will be driven by changing demographics, artificial intelligence, and automation. I can also assure you that approximately 45 % of the workforce will be replaced by the advent of technology. Thus, the crisis of the job will increase by the year 2030. Therefore, I can say that the advancement of technology will bring insecurity and anxiety among the population of the UK. 
What is the potential disruption that could change the future of work in the UK?
According to the view of Balliester and Elsheikhi, (2018), the advancement of technology would potentially disrupt the change in the workplace environment in the UK. Thus, in my opinion, the increasing pace of technology will change the workplace and the employee’s stability entirely. Indeed, I also believe that the emergence of technological advancements such as robotics, digital space, artificial intelligence, augmented reality will affect the workplace and work. Therefore, as per the research conducted by me, technology will impact the future of work in the UK.  
What are the potential actions to meet the individual focused future skills for tomorrow’sworld of work?
According to theWorld Economic Forum's Future of Jobs Report, the employees at the organizations need to be reskilled as the technology is adopted by the companies. In my view, re-skilling is important so that the employees can make use of the latest technology and it is necessary for their future growth. I have analyzed through reading books and articles that the skills that need to be focused by an individual are motivating skills, critical thinking skills, leadership skills, counseling skills, decision-making skills, and marketing skills. 
List of career options that an individual should consider for their future progress. 
The list of career option or goal for me is mentioned below: 
1. Mental health counselor: I have chosen this profile as it is demanding and the salary for this profile is high. I also understand that the stress among the students of the university is more which will continuously increase the demand for this profile. This profile is easily achievable for me as I possess very high motivation and influencing skills. Thus, influencing people not be a difficult task for me. 
2. Human resource management: As per the research conducted by me, Human resource management plays a crucial role in building the organizational structure and culture. Indeed, this field is always very demanding as the HR of an organization retains talent effectively. Since my communication skills are good and I can negotiate with people nicely, I feel that pursuing a career in Human Resource Management, as an HR manager in an eminent organization, might be another suitable career option for me. The enormous proliferation in the number of business organizations operating within the UK is increasing, which assures good job availability as well as career growth in this genre. 
3. Psychiatrist: The demands and the remuneration of this field are more. The demands for the psychiatrist are increasingly high as the employees, students, and the population across the globe often face difficulties to overcome their stress. Thus, the demands for the Psychiatrist are increasingly high. This goal will help me to flourish and excel as it will not be impacted by the advancement of technology. 
[bookmark: _Toc64451740]3) Assess the concepts you have learned from this module
I have learned lots of things from this module and it will help me for my future enhancement. The important skill acquired by me in this entire module includes Self-awareness and PDP plan. The ability to improve self-awareness is the most essential trait of an individual life. It is an important skill that may be difficult for an individual to achieve. Therefore, the importance of improving this skill enhances my confidence, effective communication, improved moods, and finally, the productivity in academics will improve. I have improved this skill by paying attention to the thoughts of other people. I also used to analyze things about the other people that bother me, it reflects that some of those qualities are possessed by me. I always meditate my mind that enhances the physical sensation. I have also enrolled myself in a course to improve my self-awareness skills. It took approximately 2 months for me to develop this skill. I get to understand some improvement in me through the analysis done by my peers and my professors. I have focused to improve the time management skills and it is crucial to get the work done promptly. I have started reading books and taking online classes. This skill is easy to grab as I have started making routine and work on the to-do list regularly. Thus, it helped me to focus on the priority task and that helped me to manage my time well. I have also learned about the Johari Window and it helped me to analyze the skills which are not known to me. 
How to apply for jobs and prepare for interviews?
Throughout the module and course, I learned about the different ways in which I can apply for jobs as well as get prepared for the interviews. The other strategy considered by me to prepare for the interviews includes online tests, mock tests, and various other tests which is crucial to get selected in a good firm. I have analyzed the question structure and search for their previous year’s question paper which helped me to enhance my preparation. 
What are the steps that you should follow in finding employment opportunities?
During the course, on attending the lectures, I developed an understanding of the steps that I should follow while finding employment opportunities. The steps that I can follow to find an employment opportunity, which has been easily learned by me in my graduate schemes are prospects, target jobs, and internships. Of these, as per me, internships are the best way of finding an employment opportunity. The steps that have been followed by me are mentioned below:
Step 1: I have actively researched the job opportunity available for me on various job sites. 
Step 2: I have updated my CV and added my skills and weaknesses. 
Step 3: Applied for the jobs as per my career goal
Step 4: Prepared me for the interviews and the tests that will be conducted by the employer. 
However, I have also applied for various internship programs during my academics to enhance my skills. I have analyzed my weaknesses and have given some tests that helped me to overcome my weaknesses. The first and the foremost test given by me is the personality development test and career motivation test. I have given the test online on personality development in which I have analyzed that I have strong leadership skills. However, the personality test help to identify the things, which I lack and help me to identify my strength. The career motivation test taken up by me helped me to understand the motivator that helps me perform well, according to which I would be able to plan my career development as well as choose the career efficiently. Since financial rewards acts as a motivator for me, so I should choose such careers which will be financially rewarding in the long-term, as per the analysis of the test carried out.
[bookmark: _Toc64451741]Conclusion
It can be concluded from the above analysis that the personality development and the time management skill is the important part of an individual life. It helps them to progress in their future and achieve success ultimately. This assignment helped me understand my skills and weaknesses as well as enumerate the steps that have been taken up by me for applying to jobs, according to the skill set possessed by me.

[bookmark: _Toc64451742]References	
Artika, W. and Saputri, M., 2018, September. A self-evaluation technique in improving teacher’s professional development: the use of “realia” media and “wait time” strategies. In Journal of Physics: Conference Series (Vol. 1088, No. 1, p. 012022). IOP Publishing.
Balliester, T. and Elsheikhi, A., 2018. The future of work: a literature review. ILO Research Department Working Paper, 29.
Church, A.H. and Burke, W.W., 2017. Four trends shaping the future of organizations and organization development. OD Practitioner, 49(3), pp.14-22.
Ertug, N. and Faydali, S., 2018. Investigating the relationship between self-directed learning readiness and time management skills in Turkish undergraduate nursing students. Nursing education perspectives, 39(2), pp.E2-E5.
Gamayanto, I., Christian, H., Wibowo, S. and Purnamasari, D., 2019. Developing “Leadership Intelligence (CI2) Framework” Inside Social Media to Develop an Ethical Leader using the Johari Window Method. Indonesian Journal of Information Systems, 1(2), pp.119-132.
Gyansah, S. and Guantai, K., 2018. Career Development in Organizations: Placing the Organization and Employee on the same pedestal to enhance maximum productivity. European Journal of Business and Management, 10(14), pp.40-45.
Kochan, T.A. and Dyer, L., 2020. Shaping the future of work: A handbook for action and a new social contract. Routledge.
Oliver, S. and Duncan, S., 2019. Looking through the Johari window. Research for All, 3(1), pp.1-6.
Sánchez, N.F., Callahan, E., Brewster, C., Poll-Hunter, N. and Sánchez, J.P., 2018. The future LGBT health professional: perspectives on career and personal mentorship. LGBT health, 5(3), pp.212-220.
13 | Page

image3.png
Known to Others

Unknown to Others

The Johari window

Known to Self Unknown to Self

OPEN SELF BLIND SELF

Information about you that Information about you that
both you & others know. you don't knl:nw but others
o know.

HIPPEN SELF | UNKNOWN SELF

Information about you that Information about you that
you knm::f others don't neither you nor others know.
ow.




image4.png
Self-evaluation process

,7 Discrepancy

Self-criticism Avoidance of self-awareness

Real self Ideal self

Reducing discrepancy

Modifying Real Modifying Ideal
self self




image5.png
NOT IMPORTANT

URGENT NOT URGENT
[
=z DO DECIDE
fE Do it now Schedule a time to do it
o
o
o
=
DELEGATE DELETE
Who can do it for you? | Drop it




image1.png




image2.png
NEW
ECONOMY

NEW
CULTURE

NEW

NEW HUMANISM
INTELLIGENCE




