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[bookmark: _Toc80390235]Introduction 
The report has been written on time management skills, CV writing skills, and public speaking and giving presentations. Gibb’s reflection model has been applied to explain these three employability skills that have been learned from academic life. The description of the employability skill, feelings of learning, evaluation of the experience, analyses of the situation, and conclusion will be given for each of the employability skills. The report will show the literature, knowledge, practical information, and the application of these three employability skills in professional life. 
[bookmark: _Toc80390236]Chosen Model of Reflection 
Gibbs' Reflective Cycle has been applied here to explain the above-mentioned employability skills. Graham Gibbs in 1988 had offered a framework for examining learning and experiences, and given its cyclic nature lends itself particularly well to repeated experiences, allowing a person to learn and plan from things that either went well or didn’t go well. The framework has 6 stages.  Description means what happened when it happened, who was involved with the incident, why the person was there, and the outcome of the situation. When the experience or learning is going on, the person has feelings. There remain feelings on after and before of the situation, what do people think during the situation, etc. In the evaluation phase, the person tries to understand the necessity of the experience learning or situation, the good and bad side of the situation, what went well or didn’t well, what is the performance of the person and other people in this incident (Adeani, Febriani and Syafryadin, 2020). Then the person analyses why the experience or learning didn’t work well, what is the reason for the interruptions and relating to academic theory or model, the person tries to analyses it. Then the learner concludes what he has learned, what can be done for better understanding, what skills could help the learner to develop the skills. The last phase is action plan where the learner didn’t choose the wrong way if he starts the same learning, develops the required skills, and the different strategy. Thus, applying the Gibbs reflection model, the learner can tell the story of the experience of learning, evaluation, analyses and the action plan to avoid the wrong way of learning. 
[bookmark: _Toc80390237] Time management 
The employer believes that time is money. The employee with good time-management skills is productive, innovative, reliable, and efficient. During the learning of time management, it was just a word of time managed. I haven’t any concept of time management but only knew, time management means doing the job at right time. But when the learning was going on, I have learned many unknown topics related to time management like time management processes, strategy, how to work under pressure and how to solve the daily problems for time working.  Time management is the art of doing the task timely, efficiently and, superbly. Urgent and important is related to time managing. When the employer asks to submit a proposal, then the employees have to submit the paper timely. But reporting of the project is important (Rao, 2015). 
When the time management topic was discussed, it seems I am learning a new topic but I had a concept about time management. Another classmate also presented there and they are also astonishing too. For effective time management, we need to follow these processes “make to-do lists, set a goal, priority-based task setting, avoid procrastination, take a break and stopping multitasking”. From the time managed topic, I have learned how to break down the workload basis on the prioritize. 
I have prepared the assignment, homework along with my job timely when I learned about the topic. It had become easy for me to time manage after the module. The classmates were also benefitted from the topic. Several assignments had done with a team. The feelings of a team working were really interesting to me and classmates. Different cultural classmates were present there and submit their proposals and argument for the task. When the time management topic was being discussed, I thought I could complete the task timely but I couldn’t manage the task properly. But this is enjoyable to me learning the time management skill. 
During the time management topic, I learned the process of time management but I couldn’t set how to set the priory-based task, important issues related to time management. I have learned the priority matrix but I couldn’t understand the implications. It could be good if there remains the chance of class discussion. The classmates could open a messenger group for understanding the theory and model on time management. But some of them helped me to understand the topic. 
I have learned time management easily because I have a practical knowledge. When the tutor talked about time management, I could realize it practically. 
After learning time management, now my daily work routine has become easy to maintain. But the lesson would become more positive if there had been a chance of a group of discussion. For time management skill development, I need to understand urgent tasks, important tasks, scheduling writing system, communication way and perseverance (Williams and Reid, 2011). For this reason, I need some action plans like practicing time managing model, strategy, helping the group or assisting the group. 
[bookmark: _Toc80390238]CV writing
Many of the university has good educational qualifications and experience but inappropriate curriculum vita (CV) deprived them of getting their expected job. I have learnt CV writing from the academy is crucial need for me. CV presents the employability skills and why you are important for the employer in front of the company. During CV writing class, I have learned how to make a resume attractive, informative and adorable. The tutor told us, CV writing skill presents the personality, professionalism, skill and liveliness of the applicants. Some of the classmates were good at CV writing but after completing the class, they know deeply about CV writing. We learn how to make the CV short, quick reading, professionalism, educational qualifications, training, passion, soft skills and statement about the career (Szancer and Szancer, 2015).  
The feeling of CV writing strategy was enjoyable to my friends and me. As this is practical learning, I have written several CVs to examine the quality. There has the problem of the CV template collection. In MS office, template making is not too easy or attractive. The classmate also enjoys the CV writing topic because it is directly related to our career. After completing the class, most of the students have learned how to write CV appropriately (Hime, 2013). 
In the class, there has been taught how to decorate the CV, shortlisted qualifications, computer skills and educational qualifications. But there hasn’t exampled of CV where we get a concept. But some classmate sends some examples in an email that clears the overview of the CV. Some of them send some templates that are helpful to me. 
As, CV writing is part and parcel to get a good job, I and my classmate also aware of the class. All but the job statement/ career opportunity was not clear to me. Writing a short sentence with relevant information, emotion and skills for the vacant post is tough to me. 
CV writing class has taught us how to present me and ensuring the selection at shortlisting. If the teacher took several CVs for the assessment, it was good for understating the weakness of CV. The classmate can also create a positive impact by writing an example of a CV. 
To avoid the problems of CV writing, I will collect templates from Internet. Again, I can complete a course on CV template writing. Supervising the job advertisement can increase the CV writing skill. So, I will emphasize practicing CV writing. 

[bookmark: _Toc80390239]Public speaking and giving presentations
The employer expects good communication skills, presentation and public speaking from the employees. From the academic courses, I have learned the strategy, gesture, speaking style, eye contract, focus point and questioning. The tutor has called us to speak on stage. There has been asked to submit to several presentations as assessments. Though PowerPoint presentation is easy to write but speaking is tough because I haven’t the practice of public speaking or presentation. But several of my classmates were outstanding in public speaking easy to the audience, asking and presenting. For public speaking, there needs confidence, words choiring, straight standing, eye contact, and smiling (Bate, 2015). Taking a long breath for decreasing mental pressure in stage is fruitful to me. Though I was good at PPP writing with relevant graphs, figure or animation, I have problems presenting. But I tried to recover the weakness by applying the strategy.
When the class was going on, I enjoyed my friend’s speaking. But I realized when my turns came. Like me, some of my friends were also nervous. I feel ashamed and nervous before completing the course. But I realize that I have improved my speaking, presentation skills. When the class was going on, I feel nervous but now I have recovered all most 50%. 
After completing the course, I have developed the public speaking skill but has some weakness like speaking, gesture and most of the time, the stage seems not congenial to me. There has a lack in the practice of public speaking. If there was enough practice, we could develop our public speaking. The PPP skill was going on well but animation and video making skills are not too good (Saputra, 2018). 
The skill of public speaking and presentation will help me to get a good job, getting a leadership position and management skills (Rhodes, 2017). I feel ashamed when the classmate was doing well in presentation. But now I have developed a lot from the weakness. For further improvement, pricing public speaking, presentation making. Language, gestures, eye contract, etc. can help me to improve these skills. Presentation and public speaking skills are adorable to any company. 
[bookmark: _Toc80390240]Conclusion
The report has been written applying the Gibbs reflection cycle. Time management skills, CV writing, and presentation skill are required for every graduate student. The reflective report has presented each of the employability skills. I haven’t done it sometimes but I have a good presence in learning. I have tried to recover the weakness by taking bits of help from my classmates and teachers. After every learning, I have evaluated my strengths and weakness. There have been identified several issues that could help for better understanding. 
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