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Introduction 
According to the view of Av and Aithal, (2018, p. 30), Employability Skill can be considered as achieving personal attributes and skills which is vital for students to achieve success and gain employment in their respective fields. It helps to benefit the students after their higher education, the community, the economy and the workforce. Also, the students must know to manage their time effectively to stand out from their peers. As opined by Di Gregorio et al., (2019, p. 255), Employability skill is not just about to get a job but also enables an individual to achieve success throughout their life.  
[bookmark: _Toc56182251]Description of Gibb's Reflective Cycle and its importance in higher education 
Gibbs cycle is effective as it reflects the learning experience of an individual and allows them to improve their performance so as perform better in the future. According to the view of Ardian et al.,(2019, p. 590), reflecting on the learning is the key for the individual to understand the self. Therefore, making the use of 'Reflective Cycle,' the individual can understand their position and recognize as well as evaluate the things that can be improved. The reflective cycle is divided into six parts such as description, feelings, evaluation, analysis, conclusion and action plan.
· Description
The initial step is to describe the entire process of learning in detail & description of the experience. 
· Feelings
The individual needs to reflect what did they thought & felt in this process. Moreover, it is important for their personality and career development or not.
· Evaluation
In this step, the students need to evaluate their experience and should understand that whether it was successful or not. If they did not achieve success, then need to focus on the reason behind it. They need to be objective in this stage to remain fair to evaluate the process.
· Analysis
In this step the individual need to analyze the things that went better from the experience. An individual needs to find the reason behind their downfalls and finding out the reason behind their downfall to improve the same in their future.
· Conclusion
It helps to evaluate the entire process nicely.
· Action plan
The way an individual deals with this situation and make certain changes that might be appropriate for them. 
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How useful has it been to me?
There can be no denying the significance of time management as it plays a major role in each individual's lives (Aeon and Aguinis, 2017, p.330). Time is an invaluable asset not stored or preserved in the pocket. Each work or task in one's life requires time and all time to materialize. This allows time management to improve the chances of winning, as it enables one to do more with less effort and time, using better time management skills and resources. It helps one minimize wastage of time and resources, generates and produces even more and encourages everyone to do the right thing at the right time. It would improve the chances of success (Ghiasvand et al., 2017, p. 3678).
Gibbs reflective cycle (about my activities regarding time management)

	Gibbs Reflective Cycle
	 Activities regarding Time Management

	Description

	Being a student, I was already aware of the importance of time management but could not implement this skill into action due to lack of my perception.

	Feelings and perceptions

	While completing the course I felt the necessity of managing time not only in the classroom or the examination hall but also outside the classroom to live a disciplined life. My perception of a healthy lifestyle got changed.

	Evaluation

	During the first part of the course, I could not understand the necessity of time management, but after the time passed, I finally realized why this is necessary. I started making routines and giving myself deadlines for each assignment to utilize the scarce resources of my life, i.e. time.

	 Analysis

	Finally, I started working on my weaknesses. But I realized, this is not an easy task to do. I could not manage time properly while having schools, tuitions and extracurricular activities. 

	Conclusion

	Finally, I started improving and my teachers encouraged me and helped me a lot.

	Action  plan

	However, I think I must work on this time management skill more to achieve perfection regarding this skill and to achieve success in my life. I, therefore, have planned to maintain a strict routine in my daily until and unless I achieve all the required efficiency in this skill. 


Table 1: Gibbs Reflective Cycle in Time Management
Source: (Developed by Learner)

How will knowledge in this topic help me in future?
The skills and strategies of time management may allow me to recognize and set goals in future. Time management makes it possible for me to select wisely so that I can spend more time doing meaningful and valuable things in the long run. It may also be found that time required to find the things are important to us by controlling time. Inadvertently, once a day for months, a little time might get us closer to the objectives and goals in near future (Umang et al., 2017, p. 81).
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How useful has it been to me?
Reflection refers to an in-depth self-analysis where students like us can express their thoughts on the written phase of an AMP, applied management project (Gibson et al., 2017, p. 161). This is focused on integrating information and emotions before and after the study instead of only reviewing past events and recapping them without analyzing them. But to become a reflective learner, open-mindedness and a willingness to change are important qualities needed by understanding personal prejudices (Lin et al., 2018, p. 121). Reflection of work is a valuable ability that can be quickly implemented during the work or implementation of such projects in future life scenarios. By looking at the activities that only took place, one may analyze the work and recognize the areas that require a change in the personality (Shum et al., 2017, p. 81). Of course, without recognizing the shortcomings and providing the disadvantages, reflective reports will be insufficient as the project experience is not supposed to be flawless.
Gibbs reflective cycle (about my activities regarding reflection)

	Gibbs Reflective Cycle
	 Activities regarding Reflection

	Description

	While studying this course, I had done this reflective writing to enrich my skills by writing down all the activities I have done in a diary for each week. It helped me to assess my progress in this coursework. But the professional application of such reflection was unknown to me.

	Feelings and perceptions

	This coursework made me confident through this process but before doing this coursework I was not good at such reflective writing. I could not understand what must be the exact reason behind such writing, also I could not assess my weaknesses properly due to the lack of self-perception.

	Assessment

	This coursework made me understand the proper application of reflection by removing all the restrictions I had regarding Reflection writing.

	 Analysis

	Inside the classroom, I had learnt to write a reflection and also understood the reason behind its importance and connection with my coursework until I started learning to apply this theoretical knowledge into the practical field. But still, I could not efficiently write a reflection through analyzing my weaknesses properly after detecting them.

	Conclusion

	This learning process made me capable of writing a reflection on my own without any visible mistakes.

	Action  plan

	 I think I cannot properly identify my weaknesses while writing my reflective writing. Moreover, I need to strengthen my grammatical area to make my writing skill the main weapon or strength. I have planned to do a course in the English language to minimize my communication error and make my weaknesses turn into my strengths. 


Table 2: Gibbs Reflective Cycle in Reflection
Source: (Developed by Learner)

How will knowledge in this topic help me in future?
Furthermore, this reflective research report contains not only personal experiences and the skills that have been learned by the project but also lessons which can be implemented in future projects. According to Kocielnik et al., (2018, p. 890),  reflection is the cornerstone of a lifelong learning process since we can only learn about it by evaluating the experiences. Though I have been teaching several lessons while implementing the initiative, there are still some places where more tasks or community activities must be strengthened and implemented. The following may be suggested:
a. Open my mind to the suggestions and ideas of the members of the party.
b. Accept and benefit from the critique.
c. Better skill in time management. 
d. Enhance awareness of events reflection.
These are the activities I found difficult to embrace and change my attitude to them. Therefore in future ventures, I would strive to develop them.
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How useful has it been to you?
Public speaking and giving presentations is useful for me as I can speak out fluently in front of the crowd and it helps me to increase my confidence level. As per the opinion of Stupar-Rutenfrans et al., (2017, p. 630), Public speaking and giving presentations is the important skills that help to develop the future of an individual. I like to share my innovative thoughts and being introvert would never be able to highlight my important thoughts to everyone around the globe. It helped me to excel in my academics and relationship with my friends as well as family. I strongly feel that this skill is worth learning for an individual who wants to develop their career and progress well in their business.
[bookmark: _Hlk59195290][bookmark: _Toc56182255]Gibb's reflective cycle (about your activities regarding time management)
As mentioned in the above context about Gibb's reflective cycle. It is also being understood the importance of reflection in the life of an individual. According to the view of Marinho et al., (2017, p. 127), learning from reflection is vital but the individual need to manage their time effectively. Therefore, to understand the importance of reflective learning the effective steps are mentioned below,
· Description
I have made a plan to understand the entire process of reflective learning and time management.
· Feelings
In this step, I have received positive feedback about my learning from my peers about being confident in public speaking and my teacher's expressed their positive thoughts about me.
· Evaluation
In this step, I have evaluated and assessed that improving public speaking is making me more confident. I got to know that the reason behind my success was continuous and dedicated learning of my skills.
· Analysis
In this step, I have analyzed that certain downfalls are necessary for everyone to learn better from the experience. It was vital for me to improve my learning and enhancing my confidence level.
· Conclusion
It was difficult for me initially to present my skills in front of a huge crowd as I am introvert in nature. However, after a certain session of my class, I focused dedicatedly to improve my skills as it is important for my career enhancement. 
· Action plan
Dealing with the situation initially was very difficult for me. I made certain changes that were appropriate for me and my career development.  
How will knowledge in this topic help me in future?
According to the opinion of Zuardi et al., (2017, p. 259), the students are usually introvert in their initial stage of life and doesn't possess relevant skills that can help them to improve their career. Thus, when I realized that my academic skills are not enough for me to excel in future, then I started focusing on enhancing my public speaking skills. This skill is important to improve my confidence level and fluent speaking.
[bookmark: _Toc56182256]

Conclusion 
The report highlights the importance of reflective learning in the life of an individual. Without reflection in their learning, it can difficult for them to improve their performance. Gibbs cycle states that it can be hard for an individual to learn only from activity or event. Thus, to progress an individual needs to reflect their learning. It is also important for students to enhance their learning through effective time management. indeed, managing time help them to be punctual and would be praised for the same. Balancing both the thing simultaneously is vital for the students to achieve success in future. 
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