DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] 

I am using WhatsApp mostly to keep in touch with family members and friends. It is also a very important tool where I receive information happening in the department I work for (in room dining), where my coworkers send the most up to date information.


Screenshot/Photo 2
	[Insert Photo/Screenshot below] 

Unifocus is an app which I constantly use at work, where departments get jobs assigned and must complete them in a specific amount of time; this can vary based on the type of job that needs to be completed. It has many other functions, for example: how to see room that are vacant, clean, dirty and on pick-up; you can also see details of the guests, arrivals of the day.


Screenshot/Photo 3
	[Insert Photo/Screenshot below]
 
I use Instagram everyday mostly to watch videos and to post personal pictures/stories or videos. 


Screenshot/Photo 4 
	[Insert Photo/Screenshot below] 

People XD is an application that I use for work to check my payslips and my calendar. This app can also be used to book  time off work. 


Screenshot/Photo 5
	[Insert Photo/Screenshot below]
 
I use citymapper every day to check what time the public transport that I am using will be arriving/departing. Using the citymapper map I can also see tube/bus/train stations that are close to me.


Screenshot/Photo 6
	[Insert Photo/Screenshot below]
 
Email app is one of my most important apps. I use this every single day to check and to send emails. 




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	Digital skills are important to me because they are part of my daily life and every single application that I use helps me simplify everything that I do.
I use digital tools everywhere and every day; I use different application at work to help me, and others achieve a common goal, to get jobs completed or to get more information about our guests’ preferences. I use other apps in my free time for my entertainment, for example to watch movies, reels or to play videogames.
I hope this module will help me improve my digital skills and make me understand them better and how to properly make use of them.
I feel quite confident about my digital skills as I must work with different types of applications daily, but I am also aware that there is always place for improvement.





Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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