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Reflection is the process through which individuals can learn from their past experiences. It is a critical element in education and it brings many benefits such as, enhancing self-awareness, promoting deeper understanding of subject matter, fostering critical thinking skills (Machost and Stains, 2023).
In this reflective report, I will evaluate the development of three key academic skills that I have acquired and honed throughout the Academic Skills module: academic writing, note-taking, and referencing. I will use Gibbs' Reflective Cycle, a framework that allows individuals to reflect on their experiences in a structured manner. It involves six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan (Greenwalty, 2023). The Description stage outlines the action taken, followed by the Feelings stage, which identifies both positive and negative emotions experienced during the action. The Evaluation stage assesses what went well and what could be improved. In the Analysis stage, the individual considers why certain aspects were successful or not. The Conclusion stage summarises the key takeaways from the experience. Finally, the Action Plan establishes the steps needed to improve or respond better in similar situations in the future. 
[image: A circular diagram showing the 6 stages of Gibbs' Reflective cycle]
Figure 1. Gibbs’ Reflective Cycle (Source: The University of Edinburgh, 2020).
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Description:
During Week 4, I completed a workshop focused on improving academic writing skills. The self-guided material covered various aspects such as, constructing adequate sentences, avoiding overly long sentences, and using appropriate tenses and vocabulary. In class, I explored different types of writing, including essays, reports, and newspaper articles. As part of the workshop, I was presented with texts from these different sources and asked to identify their type and explain my reasoning. Additionally, I participated in an activity where I had to rewrite a paragraph to make it more formal and suitable for academic writing.

Feelings:
Initially, I did not feel confident in my ability to differentiate between different types of writing styles and apply formal academic tone effectively. However, the exercises I completed in class helped me build my confidence progressively. I particularly enjoyed the activity of rewriting paragraphs because it helped me identify and apply the appropriate style for academic writing.

Evaluation:
This session was very helpful in developing my academic writing skills.The opportunity to analyse and differentiate between various writing styles improved my ability to adopt the right tone and structure depending on the context. For instance, a newspaper article is less formal than an academic essay. The practical exercise of rewriting a paragraph and identifying different types of writings was beneficial because it allowed me to apply the concepts discussed in class. 

Analysis:
Prior to this class, my writing was not formal. I used many abbreviations and did not maintain the right tone throughout an essay or report. Through the activities, I learned the importance of concise, clear sentences and the need to avoid informal language. I am confident I will be able to demonstrate the skills I learnt in future assessments. 

Conclusion:
The academic writing lecture has been a useful experience in improving my writing skills. It has equipped me with the tools to structure my work more effectively, create adequate sentences, and adopt a formal tone.

Action Plan:
Moving forward, I plan to continue practicing these skills by revising previous assignments and applying the techniques learned. I will also seek feedback from my professors to continue to improve my writing skills. 
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Description:
In Week 2, I participated in an activity focused on developing effective note-taking skills. During this lecture, I listened to a 7-minute podcast from the BBC. I had to take notes. Prior to the activity, the teacher provided guidance on what questions to focus on and introduced various note-taking techniques.

Feelings:
At first, I felt overwhelmed. I found it difficult to listen and write at the same time. I also struggled with capturing the relevant information. I was concerned about missing key details.

Evaluation:
The exercise was challenging but highly beneficial. It taught me to listen actively and to identify key points quickly. The guidance provided by the professor on focusing on three main questions helped to narrow my focus and made the note-taking process easier.

Analysis:
Before this lecture, my notes unstructured and unclear. I often struggled to study from my own notes. This activity helped me the importance of taking notes in a structured way. As a result, I have started to adopt a more systematic approach to taking notes, which has improved my ability to review and utilise them effectively.

Conclusion:
This lecture has enabled me to develop a skill that is fundamental for academic success. By learning to take more focused and organised notes, I am better equipped to prepare for assessments and review what I have studied during class. For instance, during lectures, I will aim to implement the sentence method, which focuses on writing down key sentences separated by lines. This ensures I can transcribe the information quickly. On the other hand, when reviewing my notes at home, I will implement the Cornell method, which divides the paper into three sections: a narrow left-hand column for questions, a wider right-hand column for detailed notes, and a bottom section for summarising the content. Although this method takes longer, it is more effective for organising and reviewing the material (Petrova, 2023).

Action Plan:
To build on this progress, I will continue practicing note-taking by applying the techniques learned to lectures, readings, and other resources. Additionally, I aim to experiment with different methods of note-taking to find the one that works best for me. 
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Description:
In Week 3, I had a class dedicated to referencing skills. In this class, I have learnt about the differences between a list of references and a bibliography, how to cite sources in-text, and how to compile a reference list. The focus was on the Harvard referencing style. I engaged in practical exercises where I had to either create a full citation from an in-text reference or vice versa.

Feelings:
At first, I felt intimidated by the rules and details involved in referencing correctly because different styles have different requirements. I was also worried that I will not be able to uphold the standards required by the university and risk to unintentionally plagiarise. However, the exercises I completed during the lesson, the teacher’s guidance, and the materials provided on Moodle made the process easier. 

Evaluation:
The lecture was highly effective in explaining the referencing process in a way that is easy to understand. The exercises helped build my understanding of the Harvard referencing style. Now, I feel more confident in my ability to correctly cite sources in my assessments. I also know where to find more information about referencing. 

Analysis:
Before this class, referencing was an area that I significantly struggled with. I often made errors that affected the quality of my work. The practical examples provided during the lecture helped me understand the importance of accuracy in referencing and the impact it has on academic integrity. The reason why the class was effective was because it was concise, clear, and have me the opportunity to apply concepts practically. 

Conclusion:
The referencing lecture was crucial in enhancing my academic skills and ensure the integrity of my work. This skill is essential for avoiding plagiarism amd for supporting the credibility of my arguments in academic writing.

Action Plan:
To ensure I continue to apply referencing correctly, I will summarise everything I learnt during this class and create a document that I can refer to. I will also use citation management tools like MyBib to reduce the likelihood of errors and double-check my references.
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In summary, this reflection has helped me realise that the Academic Skills module has been invaluable in the development of academic writing, note-taking, and referencing skills, which are key to my academic progress. Utilising the Gibbs’ Reflective Cycle has allowed me to evaluate my learning experience in a structured way and identify areas for improvement. Additionally, it has helped me create an actionable plan for how to better my skills. I will continue work on my academic skills to ensure academic success in my programme. 
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