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1. [bookmark: _Toc169362721]Introduction
 
     Research skills and time management skills are tools that contribute and help us significantly to an individual's success in various aspects of life. Cottrell (2019) concluded that both skills sets are crucial for one to obtain achievement and professional growth, and personal development in time. 
     Time management skill is essential in both personal life and professional part. Time management skills are essential for productivity to be increasing, the stress will be very lower, accomplishing objectives, creating a positive balance in our life, and encouraging to learn and grow always.
     All things considered, becoming an expert in time management may change both your personal and professional life. With acknowledging the significance of time management, learning its positive effects, and putting into practice workable tactics, you may realise your whole potential, accomplish your objectives, and have a more pleasant and satisfying lifestyle. Recall that time is a limited resource, therefore maximise each second by using it wisely. Understand the importance of time management, and you will see an immediate improvement in your output, contentment, and general well-being.
In this essay, we will delve into the importance of research skills and time management skills to student success, highlighting their key components and the benefits they offer. They offer discipline, knowledge, and an easy understanding of the environment, and preparing for life working.
    The remainder of the report made as follows: In section 2, the report focuses on the importance of research skills on students’ success. In section 3 using time management to focus on the importance of dividing the project so can be easy to manage and finish in time. In section 4 we focus on the conclusion and why research skills and time managements are helping in our day-by-day work, and which is more use.
2. [bookmark: _Toc169362722]Research Skills
    The capacity to develop innovative ideas and to understand the application of data collected is known as research abilities. These abilities include methods, data collection and analysis, and documentation and search. The purpose of research is to evaluate the data sources and provide the best information available. Our ability to do research gets better with age and life experience. Certain research abilities required in order, to do research successfully. These skills are essential for businesses to create new products and services or improve already-existing ones. It is critical for individuals to have strong research abilities, since it helps the organisation maintain constant, efficient communication. 
     A component of research abilities is the capacity to obtain or locate data from diverse sources. This involves conducting literature reviews, utilizing and search databases and libraries, and critically evaluating the credibility of sources. Additionally, synthesizing information to form coherent arguments or recommendations is a key component of research skills. By have these abilities, individuals can enhance their critical thinking, problem-solving, and decision-making capabilities.
     In researching skills and time management we find: Problem solving, Critical Thinking and Communication, which are important for a company to have whit their employees. A meeting is always especially important to have place.
· Problem-solving - People with critical thinking skills can identify and analyse any problems they will find, and assess a variety of viable solutions, select, and put into practice. Possessing the appropriate technical knowledge helps you solve problems more effectively in a variety of fields, including nursing and computer programming. Taking online courses, taking part-time classes, and receiving further training are all excellent methods to advance your technical expertise and critical thinking skills. Whether it is business, health, hospitality, technology, or another area, look for possibilities related to it.
(Coursera Staff, 2023).
· Critical thinking — Is the ability to make connections, analysing, interpreting, evaluating, and questioning to form a conclusion. Always ask questions, engage in active listening, and hone your logical and reasoning skills to build your aptitude for critical thought. The ability to understand, assess, and analyse the available information and facts to determine what is true and what is false are critical thinking. Beyond a basic curiosity about the environment they live in, critical thinkers make connections between logical notions to grasp the bigger picture. Gaining the ability to defend your opinions, support them with carefully considered arguments, and draw conclusions that will help your circumstances are all aspects of improving your critical thinking skills. (Coursera Staff, 2023).
· Communication — Is an important skill that need attention and be develop, active meetings and listening will help findings more effectively through data summarizations and report writing. Effective communication enables you to understand people and understood by them. These can include, but they not limited to, speaking in public, being confident and courteous, listening to other people's viewpoints, and clearly communicating concepts to others. Your job growth may be by developing your abilities to communicate. (Coursera Staff, 2023).


3. [bookmark: _Toc169362723]Time Management Skills
     Effective time management is an important study ability which allows you to divide a project into manageable sections and make it simpler for the person to manage. For the study project, one can set deadlines and provide time to each job in a deadline-oriented plan. Setting project objectives, prioritising activities, and delegating these responsibilities efficiently, are these examples of time management abilities.
     Effective time managers may lead more fulfilling lives, be more productive, and improve the work-life balance. Gaining proficiency in ways to organise your time may view them as an investment in your success on the personal and professional fronts. Furthermore, it is essential to understand that effective time management involves developing priorities for the tasks that need to complete them within the time assigned, instead of merely completing more.
   Time management skills encompass various practices such as prioritization, goal setting, planning, delegation, and maintaining focus. These skills are essential for individuals juggling multiple responsibilities and commitments in today's fast-paced world.
   Prioritization is a cornerstone of time management, allowing individuals to identify the most important tasks and allocate time accordingly. Goal setting helps individuals establish clear objectives and break them down into manageable steps.
 Planning, whether through schedules or to-do lists, aids in organizing tasks and deadlines effectively. Delegation is another critical skill that enables individuals to distribute tasks among team members efficiently. 
   The ability to set limits and say "no" when necessary are critical for managing obligations and preventing burnout. Ultimately, staying focused and avoiding distractions are essential for being productive and accomplishing objectives.
4. [bookmark: _Toc169362724]Conclusion
   In summary, time management skills might be one of the most important skills that we need to acquire and develop. You will not have to deal with pressure if you manage your time well, and your chores be finish on time and with excellent quality. Remember that it is important to have the viewpoint that allows you to change your plans and you are lingering. 
   Additionally, examine all the elucidated methods that are helpful in achieving a much better, higher, stronger, and enhanced time management. It is crucial to remember that sports can also assist you manage your time well and let your body be sound and possessing an even better way more intuitive higher, stronger.
   Put it all up, time management and research abilities are fundamental foundations that help people in their personal, professional, and academic endeavours. Through the acquisition and refinement of these abilities, people can improve their effectiveness, output, and general prosperity. Making the time and effort to develop one's time management and research abilities may pay off handsomely and provide one the confidence to take on obstacles.
























5. [bookmark: _Toc169362725]References
Gha mandi, G. and Kokane, S. (2022). Research Skills: What they are and Benefits. [online] 
Question Pro. Available at: https://www.questionpro.com/blog/research-skills/
Engineer, F. (2024) What are research skills? How to improve your skills in research, Linkedin.com. Available at: https://www.linkedin.com/pulse/what-research-skills-how-improve-your-fieldengineer-iauoc/
Good, H. (2023). What Are Research Skills? Types, Benefits, & Examples. [online] dovetail.com. Available at: https://dovetail.com/research/research-skills/
Coursera Staff (2023). What Are Critical Thinking Skills and Why Are They Important? [online] Coursera. Available at: https://www.coursera.org/articles/critical-thinking-skills
Nancholas B. (2024) Mastering the clock: the necessity of time management skills, University of York. Available at: https://online.york.ac.uk/mastering-the-clock-the-necessity-of-time-management-skills/  
Indeed, editorial team (2023). Research Skills: Definition and Examples. [online] Indeed Career Guide. Available at: https://uk.indeed.com/career-advice/career-development/research-skills.
Harris, J. (2023). Importance of Time Management Including Its Benefits. [online] www.theknowledgeacademy.com. Available at: https://www.theknowledgeacademy.com/blog/importance-of-time-management/.
U, J. and M, K. (2023). What is Time Management and Why It Is Important? [online] Bordio. Available at: https://bordio.com/blog/what-is-time-management/
Long, P. (2023). The Importance of Time Management: 10 Benefits of Making the Most of Your Time. [online] SUCCESS. Available at: https://www.success.com/why-is-time-management-important/

