	
	
	




JOB ADVERTISEMENT

[bookmark: _Int_Rn3QnCox][bookmark: _Int_2c7HmqQ9]Kitchen & Logistics Porter - NEC, Birmingham| Full-Time / Permanent. We're currently recruiting a dedicated Kitchen Porter to help ensure the smooth running of the kitchen at the NEC, Birmingham on a full time basis, contracted to 40 hours per week.

Key responsibilities will include:

· Ensuring the kitchen is always kept at a high standard of cleanliness
· Working quickly to prepare fresh food in a busy kitchen
· Guaranteeing our chefs have everything they need to make our fresh dishes
· Complying with Food Handling & Hygiene standards
· [bookmark: _Int_WeJ8nXO0]Complying with Health & Safety regulations

Link:  https://jobs.compass-group.co.uk/job/75769064


COVER LETTER
Vijay Rani
 [Address] 

The Hiring Manager,
NEC Group Ltd.
Birmingham, B40 1NT
February 15, 2026
 
Dear Hiring Manager,
I am writing to apply for the position of Kitchen and Logistics Porter, currently advertised on your company’s website. Please find my CV and cover letter attached for your consideration.
I bring over ten years of experience in this industry, including several years working within the same organisation in a part‑time capacity. This background has given me a strong understanding of the role, expectations, and standards required. 
In my current role as a Kitchen Porter, I am responsible for maintaining consistently high levels of cleanliness throughout the kitchen. I ensure full compliance with Health and Safety regulations and support a safe working environment for both staff and colleagues alike. I also work closely with chefs and colleagues to ensure smooth daily operations.
Alongside my experience, I bring enthusiasm, reliability, and a strong work ethic. My ability to work efficiently under pressure, follow procedures, and support the wider team has contributed to the smooth running of the kitchen and overall service quality.
I am confident that I can bring the same level of commitment and professionalism and contribute towards creating unforgettable experiences and help shape the future of hospitality with my background and dedication, 
Thank you for taking the time to review my application. I look forward to the opportunity to discuss my suitability for the role in more detail.
Yours sincerely,
Vijay Rani



CURRICULUM VITAE

Vijay Rani
Address: Birmingham. Mob: 0123456789
Email ID: 2432357@student.uwtsd.ac.uk
--------------------------------------------------------------------------------------------------------------------Personal Profile:
A dedicated and result-oriented track record of boosting team morale and leading high-performing teams. Known for maintaining excellent standards, motivating staff, and ensuring smooth daily operations.  Reliable, organised and committed to achieving targets while creating a welcoming, comfortable and efficient environment.
--------------------------------------------------------------------------------------------------------------------Work experience:
[bookmark: _Int_fgIFY5Lr][bookmark: _Int_lrIX8w8o]A)	Currently working with NEC Group, as a Porter on zero-hour contract since April, 	2018 and now seeking the opportunity to move into a full-time role within the 	organisation.
Job description:
· Maintain the kitchen to consistently high standards of cleanliness and organisation.
· Ensure that chefs are fully equipped with the equipments and tools required to prepare fresh dishes.
· Adhere to all Food Handling and Hygiene Regulations to ensure safe food preparation.
· Comply with all Health and Safety requirements to create a safe working environment for staff and customers.

--------------------------------------------------------------------------------------------------------------------B) 	Fish & Chip Shop		
[bookmark: _Int_J2oVo3l5]Successfully operated and managed family owned Fish & Chips shop from April 2016 to March 2018, overseeing daily operations, customer service, stock control, food preparation standards, and overall business performance.

Job description:
· Prepare food consistently to maintain quality and meet operational standards.
· Manage stock rotation and ordering to ensure freshness and minimise waste.
· Monitor cleanliness and hygiene across all kitchen areas.
· Ensure all equipment is maintained in good working conditions.
· Comply with allergen regulations and ensure accurate allergen information is provided.
· Oversee oil quality and ensure safe handling and disposal practices.
--------------------------------------------------------------------------------------------------------------------C)	Store Sales Supervisor	
Worked as a Store Sales Supervisor in an Asian clothing retail shop from August 	2012 to March 2016.
Job description:
· Oversee daily sales operations to ensure smooth and efficient store performance.
· Support the sales team and uphold high standards of customer service.
· Maintain store presentation and coordinate staff to achieve business targets.
· Monitor sales performance and identify opportunities to drive revenue growth.
· Assist with promotional activities and ensure product displays are attractive and effective.
-------------------------------------------------------------------------------------------------------------------- Educational Qualifications: Doing 1 Year Certificate of Higher Education in Business Skills for the Workplace from University of Wales Trinity Sales David, Birmingham (May 2025 – March 2026)
Additional Qualifications:  Diploma in Soap Making Business, developing deep knowledge in soap formulation, safety standards, and business operations. 
--------------------------------------------------------------------------------------------------------------------Additional skills 
· IT - proficient in Microsoft Office including Outlook, Excel, PowerPoint and Word 
· Full clean driving license.
--------------------------------------------------------------------------------------------------------------------Hobbies & Interests		
Acquired skills in crafting handmade soaps and candles, with plans to grow this into a side enterprise.






	
	
	



