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Full job description
An exciting opportunity has arisen with our client, a leading automotive manufacturer as a Human Resources Officer.
Paying an attractive salary plus many company benefits
In this role, you’ll work across departments to deliver high-quality HR services—from recruitment and employee relations to HR systems and wellbeing initiatives. You’ll be trusted with sensitive information, empowered to support staff and management, and encouraged to contribute to exciting HR projects that make a real impact.
What we're looking for:
· 3+ years’ experience in a generalist HR role
· Relevant 3rd level qualification and/or CIPD Qualification
· A people-first mindset with great communication and coaching skills
· Confident handling employee relations and up-to-date on employment legislation
· Strong IT skills and a love for detail, organisation, and teamwork
If you're passionate about people, ready to make a difference, and want to grow with a global leader, we’d love to hear from you. 











CV
Taisiia Pavliukova
Peterborough, United Kingdom  •  +44 7493 488655  •  taisiia.pavliukova@ingka.ikea.com  •   www.linkedin.com/in/taisiia-pavliukova-64a55638a  
Summary
Driven and results-oriented undergraduate student currently studying for a BA in Leadership and Management. Over 6 years of experience in accounting, management, and people planning. Strong leadership, analytical and communication skills. Ready to make a difference. Reliable, adaptable, and focused on achieving results. Passionate about people and eager to contribute to a global organization. 
Education
BA in Leadership and Management (Undergraduate Studies) — Ongoing
Certificate in Business Skills at Workplace (2025–2026)
Economic and Legal Economic Cooperative College, Ukraine | 2002
A-Level: Accounting and Finance
Experience
IKEA Distribution Services Ltd — People Planning Specialist
Peterborough, United Kingdom | 01/2023 – Present
• Analyse and optimise business resources in line with operational needs.
• Produce accurate reports on workforce numbers, holidays, and staffing needs.
• Support the “Happy Shift” project by providing data-driven feedback and improvement ideas.
• Manage scheduling for new starters and leavers, ensuring data accuracy and compliance.
“Odejka” LTD — Owner Ukraine | 01/2021 – 01/2023
• Managed sales, procurement, and marketing operations.
• Expanded customer base threefold and established European delivery partnerships.
Vostochniy Region LTD — Accountant Ukraine | 04/2003 – 01/2021
• Maintained accounting, inventory, and tax reporting.
• Supported company growth through accurate financial planning and supplier management.
Key Skills
• People planning & workforce management
• Communication and interpersonal skills
• Financial and data analysis
• Leadership and team collaboration
• Adaptability and problem solving
Languages
• Russian, Ukrainian – Native
• English – Intermediate (B1)
References available upon request.
COVER LETTER
Taisiia Pavliukova
PE2 5TU, Peterborough, United Kingdom
taisiia.pavliukova@ingka.ikea.com
Dear Hiring Manager,
I am writing to express my interest in the Human Resources Officer position. With over six years of combined experience in accounting, management, and people planning — including my current role at IKEA Distribution Services Ltd — I have developed strong analytical, organisational, and interpersonal skills that align closely with the requirements of this role.
In my current position as People Planning Specialist, I am responsible for analysing workforce data, optimising resource allocation, and supporting strategic HR initiatives such as the ‘Happy Shift’ project. These responsibilities have enhanced my ability to handle sensitive information, build trust across departments, and provide accurate insights that improve operational efficiency and employee satisfaction.
I am particularly drawn to this opportunity because it combines both the analytical and people-focused aspects of HR that I value most. My experience collaborating with managers, supporting recruitment, and maintaining compliance with HR systems has strengthened my capability to deliver reliable and high-quality support to both employees and leadership.
As a driven and results-oriented professional currently studying for a BA in Leadership and Management, I am committed to continuous learning and professional development. I would welcome the opportunity to bring my skills, enthusiasm, and attention to detail to your HR team and contribute to creating a positive workplace culture within your organisation.
Thank you for considering my application. I would appreciate the opportunity to discuss how my background and experience align with the goals of your HR department.
Yours sincerely,
Taisiia Pavliukova

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




