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[bookmark: _Toc]Introduction 
The report will contain a personal reflection on role play and career development planning by effectively applying Gibbs' Reflective Cycle. The report will highlight the adequate understanding of the knowledge and skills required to work effectively and the readiness for employment for further growth and development. The report will also provide details about the different employment goals and personal action development plans. 
[bookmark: _Toc1]Skills and Knowledge for the Job Role 
My skills and knowledge will be for the job role of a teacher's assistant. The teacher's assistant is supposed to effectively assist the teachers in managing the work of the students. The teacher's assistant will help the children with their educational needs and social development in and out of the classroom (Butt, 2018). The teacher's assistant will leave help the students with their emotional and educational development and ensure that they are progressing and growing in their academic life. 
The teacher's assistant act as major support for the teacher, as the teacher can allocate certain duties to the teacher's assistant to ensure that the teacher is not too burdened with the work. The teacher's assistant can also provide extra classes to the students to ensure that all queries and concerns of the students are well settled and cleared. The responsibilities of the teacher's assistant will include ensuring that the students supported are able to effectively engage themselves with the current learning style and trying to focus on the present task during the activity or lesson (Bowles & Radford, 2020). The primary reason for this responsibility is to enable the students to become independent learners. 
The emotional and social development-based needs of the students should be well supported by the teacher's assistant, and she should be aware of how to effectively manage the emerging challenges related to the behaviors and attitudes of the students. This will allow the teacher's assistant to promote positive behavior among the student force (Mofield, 2020). The teacher's assistant is supposed to actively listen to the concerns and queries of the children and provide compelling and regular feedback to them and the teachers. The teacher's assistant should have adequate knowledge about carrying out different administrative duties like preparing for extra classes, documentation skills, and ensuring that compelling teaching can take place (Cartwright, 2019). The teacher's assistant should have the knowledge to make resources ready for the teachers and students, and she should actively provide support to the students outside of the class. 
At this level, the teacher's assistant is supposed to develop personalized or tailored teaching-based activities for the students, either working individually or in small groups. The teacher's assistant should take charge and lead the different class activities under the guidance of the teacher. It is imperative to keep the teacher in the loop during the entire process. The teacher's assistant should have significant knowledge to help the teacher prepare for the lesson planning and actively supervise other support-based staff members (Makopoulou & Neville, 2021). The teacher's assistant should effectively coordinate certain areas of teaching support to ensure that the students are learning in a positive environment. 
The skills required to be a compelling teacher's assistant to effectively contribute to the work is to have a positive approach while working with students and teachers. The teacher's assistant should have the significant skills to effectively inspire and motivate rapport among the learners. The teacher's assistant should have high regard for the safety and well-being of the students. The teacher's assistant should have adequate respect for diversity for students who come from diverse backgrounds. It is imperative for the teacher's assistant to have significant interpersonal and communication skills to effectively work with the students and teachers. The teacher's assistant needs to ensure that there is no miscommunication taking place during the work, as it can negatively impact the entire process (Ní Bhroin & King, 2019). The teacher's assistant should have the adequate skills to maintain a positive relationship with the students and teachers. 
The teacher's assistant should have significant writing, reading, and numeracy skills to excel at the job and increase the employability rate. The teacher's assistant should possess outstanding team working skills as she will be working with the teachers, support staff members, and students. The teacher's assistant should have the creative and innovative abilities required for the development of the social and emotional skills of the students (Butt, 2018). It is necessary to have efficient organizational and conflict management skills to ensure that there are no hindrances in the overall process. Overall, it is imperative to have a professional attitude and an increasing willingness to follow the respective educational policy directly related to the specific role. 
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I believe that I have ready for employment, as I have adequate critical thinking and problem-solving skills. I believe that I can exercise sound reasoning to effectively analyze and understand the emerging issues related to the works of students or teachers. I am aware that it will make me a potential applicant for the job role. I have excellent written and oral communication skills that will allow me to effectively communicate with the required personnel and will increase my chances to stand out in the crowd and add efficiency to the main process. 
It is possible for me to work in large teams as I possess effective team working and collaborative skills. It is possible for me to develop a career management plan that will allow me to progress and grow in the professional work environment. 
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My personal strengths will make me the number one choice for the job role of a teacher's assistant. Following are my personal strengths: 
I have significant leadership skills that will enable me to lead by example and build rapport within the learning environment. 
I can follow the different motivational theories to effectively motivate the students to explore their strengths and weaknesses to ensure that they are progressing in their academic lives. 
I have outstanding organization skills as I like to pre-plan all the aspects of my life. I believe that this skill will provide me with a competitive advantage as I will be able to manage the dynamics of this job role. 
I have enthralling learning skills, as I tend to learn and apply the learned information to develop compelling solutions that help me to take the relevant decision. 
I have an optimistic mindset, as I tend to take a positive approach while solving different problems. I believe that by taking a positive approach, it is possible to solve complex problems without demotivating the involved participants. 
I have compelling communication skills that will allow me to make complex materials highly stable for learners. I can listen to the concerns and viewpoints of the students and effectively communicate those points to the relevant teacher. 
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I am able to identify the possible skills gap that will create certain challenges for me while performing the role of a teacher's assistant.
Following are the areas that need further improvement: 
There is a high need for me to develop my conflict management skills, as whenever conflict occurs, it often overwhelms me and makes me feel that I am losing control of the solution. Therefore, it is imperative to have skills to maintain control over difficult situations and the ability to effectively diffuse the respective situation. 
I need to work on my decision-making skills, as quite often, I get confused when I need to make a decision under various options. There will be certain occasions when it would be required for me to make a decision by using professional judgment. I need to develop my decision-making skills to ensure my progress and development in the professional work environment.
I find it difficult to assess and monitor the performance of other individuals; therefore, it is imperative to work on my performance management skills as I should know about the different tools and techniques that can be used to monitor the performances of the students and deliver the insights to the teachers.  
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Everyone has employment goals, as they can be used as guidance to achieve career-related needs. It defines the actual steps that a person should take to reach the desired point. It is imperative for the employment goals to be SMART by breaking long-term goals into short-term or manageable goals. 
Following are my employment goals: 
Obtain a new skill. 
Boost networking abilities. 
Gain adequate experience from a well-known and established organization. 
Mark increased performance to build my own brand image. 
Become an expert in my field. 
Reach a certain leadership position. 
Get recognized by the supervisors or higher management of the company. 







[bookmark: _Toc6]Personal Action Development Plan 

	Objective 
	Action 
	Success Measure 
	Target Date 

	To further develop my skills and core competencies 
	Complete the leadership development program and utilise the growth opportunities. 
	Formal appraisal 
	4th May 

	To positively contribute to my ability to effectively develop a vision for the students, and create achievable objectives. 
	Work on my leadership and team building skills. 
	Formal appraisal 
	7th May

	To widen my understanding of relevant knowledge. 
	Observe and learn from more experienced individuals 
	Formal appraisal 
	15th May

	Develop my conflict management skills
	Practice active listening 
	Formal appraisal 
	25th May



[bookmark: _Toc7]Recruitment and Selection
I was asked to complete an application form that included a job description and specification for the role of a teacher's assistant. The application was exchanged with the partner, who asked five questions about the certain job role. The overall interview was not more than 20 minutes, and the role-play was delivered face-to-face in the classroom. 
The role play will be a subject of a substantial piece of reflective writing by using Gibbs' Reflective Cycle. 
Following are the main stages of Gibbs' Reflective Cycle: 
First State - Description (Facts): 
I was asked to describe the job description and job specification of a teacher's assistant. 
I highlighted the skills and abilities required to effectively perform the job of a teacher's assistant while handing the application over to my partner. 
My partner was supposed to ask me five questions related to my job role to assess my interviewing skills. 
I answered all the questions that were asked by my partner. 

Stage 2 - Description (Feelings) 
I was feeling quite overwhelmed during that time as I had to gather all my thoughts in one place. 
There were no significant influences that were affecting my actions. 
I had certain difficulties while answering certain questions as I got confused. 
Stage 3 - Evaluation 
The good thing about the overall experience was that I got to practice my interviewing skills, and while writing the application, I knew what I wanted to do in my life, and it made my career goals even more clear. 
One of the bad things about the experience was that I got a bit frustrated with the questions as I was not able to effectively gather my thoughts and translate them into an answer; therefore, I need to work on this certain issue. 
Overall it was an excellent experience for me to explore my skills and core competencies, as it allowed me to understand the different issues that might impact my career progression.
Stage 4 - Analysis 
It was an effective experience for me, and it made sense to me. 
I was able to reflect on my skills and abilities to ensure that I could perform certain actions. 
Stage 5 - Conclusion 
The activity made me realize my own personal strengths and shortcomings, as I need to address them to effectively progress in the professional work environment. 
I am relieved that I performed really well in the activity. 
Stage 6 - Now What? (Action)
I have learned that I need to work on my interviewing skills, so I do not get confused and overwhelmed during the process. 
I need to ensure that I am working on the development of my skills so I can progress in the professional work environment. 
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Questions

1. Introduce yourself
2. When in charge of the unit/floor what would be your priority and how do you organise the carers?
3. What measures a nurse can implement if a person in their care loses weight?
4. What achievement in your nurse training are you most proud of?
5. How will you maintain a good practice?
6. How you have encouraged your staff to develop themselves and take on new challenge?




































CONFIDENTIAL 
Job Application Form
Please complete all sections of the form using black ink or type.  The outside pages of this application form (which contain all your personal details and the equal opportunities information) will be detached and retained in Human Resources. This ensures that your application is dealt with objectively. 

	Title of job applied for: 
	Teaching Assistant




RERSONAL DETAILS
	Forenames
	Olesia


	Surname
	Tarytsa


	DOB
	30.03.1992


	Telephone number
	07532668255


	Email address
	georgeolesia@gmail.com


	Home address
	Mill Hill Broadway


	Post Code
	NW7 2JH




	May we contact you at work?                                  Yes                  No 

How can we contact you?                      Telephone / E-mail / Mobile



Where did you first see the advertisement for this job? If a newspaper, please state which one.

	References

	Please provide two referees. One of these must be your present or most recent employer, or, for students, your personal tutor or head teacher. The second should, preferably, be a previous employer or someone who can comment on your suitability for this job. Note –Council Recruitment Policy requires references to be provided by current line managers for internal candidates. Please nominate who that is under present/most recent employer.

Please let your referees know that you have quoted them as a referee, to expect a request for a reference and clarify how best to contact them e.g. letter, e-mail, should you be shortlisted.

Previous employer/other 

Organisation: ________ School

Name:                             Chernivsi school 2__________________________

Role in Organisation:      Teacher _________________________________

Address:                         Golovna street 27___________________________

Postcode:                       598900 ___________________________________

Phone No:                      08003467890 ______________________________

E-mail:_                         chernivsischool@gmai.com


Preferred method of communication:                 Letter            E-mail 





EDUCATION
	University
	University of Wales Trinity Saint David



	Name of Course
	Certificate in Higher Education Skills for the Workplace (Health and Social Care)



	Status
	Foundation year




OTHER INFORMATION
	Additional skills e.g. languages sign language, keyboard skills.

Language: Ukrainian


 Do you have a valid driving licence?            Yes               No


 If yes, please state type of licence 


Does your licence have any endorsements or penalty points?             Yes            No


 If yes, please give details






	The Rehabilitation of Offenders Act (only complete this section if instructed to do so on the Job Description and Person Specification enclosed with this form) 

The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than 2½ years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred. This is known as a spent conviction. 

Do you have any spent criminal convictions?                   Yes             No

If yes please state:




	I certify that the details on this application form and any supplementary information attached are true as far as I know. I understand that if I give false information or withhold relevant information, it could result in my dismissal. 




Signed                                                                                  Date
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