Task 1A Produce a Written summary on essentials skills for study and employment
During my time in UWTSD, I will be given opportunities to develop and enhance skills that will aid towards my academic learning and employability. 
While attending the lecture we firstly discussed the Academic skills we may have and know about. These included Literacy and Mathematics, Communication skills, such as public speaking, Critical thinking and problem solving. 
We also discussed employment skills and what skills would be desired or used while in employment. These included skills like Team working, working on your own, time management, customer service.
It is important that we invest into these skills. An article on the Cambridge webpage discussing the development of skills shows just how vital having academic soft-skills are when looking for employment and having these developed early will be able to put you in good stead when applying for employment. [1] “The National Soft Skills Association found that 85% of job success comes from having well-developed soft skills, and a large-scale study into the future of jobs and jobs training identified soft skills as the most important skills needed to succeed in the workplace of the future.” 
Throughout my working life I have found many companies require you to be able to work within a team as well as working independently. Reading articles online regarding teamworking and it’s benefits, they seem to have similar findings I have personally experienced. Indeed has published a page about the benefits of working as a team with the level of productivity increasing while working in a team. [2] “By dividing tasks into more manageable segments and delegating these to team members who have various applicable skills, businesses may have the opportunity for faster, more reactive innovation.”









Task 2B  
Within my working environment I am tasked with setting up offices with IT equipment. I have used ChatGPT as an alternative to CAD, which is a blueprint drawing tool, as AI can do some requests faster than I can create them on the software.
I gave ChatGPT a brief request to create an office environment in blueprint format. [image: A screenshot of a computer

AI-generated content may be incorrect.]
I can change dimensions and give the AI different commands depending on my needs. For example, I have requested to remove some rooms as they are not needed. I can further this by removing or adding rooms, dimensions, desks etc after this has been altered

 [image: A screenshot of a computer

AI-generated content may be incorrect.]
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