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1.INTRODUCTION

I tell you: ask, and you shall receive; seek, and you shall find; knock, and the door shall be opened to you. (Luke 11:9)

Reflect and you shall Discover

This is the aim for future academic enhancing to understand the matters and applying methods and techniques for improvement which effect next step of professional career or learning development in higher level of personal mastery.


These topics which is the principle (main body) of this assertion are:
· Time management / organising study
· Public speaking and presentation
· Online learning experience


2.PROCEDURE

Obtaining information with regards to my statement for three topics based on self-observations, also applied within KOLB experiential learning cycle and GIBBS reflective cycle, reflective modules which I learned in my first semester in UWTSD and how my understanding was affected during February-April 2021 which are more recent encounter experience that evolved my perspective for future development.


3.1 Time management /Organising study    
Time is Gold!
That is an expression which I heard almost every day in my childhood and grew up with it.
I can relate my previous experience when I started my course as a new student here in London at the University of Wales Trinity Saint David. (UWTSD)
For every plan to be successful, I need to have a short-term and long-term plan when I was in high school.
Short term plans:
My short-term plan obviously will be at a different level and stage of my long-term plan like finishing my high school in electronics and be able to smooth my path towards university to achieve necessary qualifications and knowledge.
Long-term plans:
As I knew, having a career in the oil industry would be quiet rewarding with regards to salary, work hours and workplace environment. I would be able to achieve certain level of responsibility and duties in specific lines of work that were necessary to obtain. 
Future development on every single day of planning, would mean that I could progress and expand my learning on a daily basis, I would in turn reach a certain level of progression in a more longer time range for example; a week, month, or year.
Managing my time was mostly done by scheduling my daily routine for everyday study for example, on spreadsheets which was the simplest way possible to apply and keep track of what I Am doing. 
Obviously studying can be overwhelming especially if I have to spend time on one single topic, also distractions can make that feeling more escalated, to avoid that I used different tactics but after research I found out that by using pomodoro technique (Cirillo, 2017) I can overcome distractions and manage my study in efficient manner.
Pomodoro technique is a cycle of four 25 minutes study and 5-minutes break cycle which it will add up to 2 hours study then which recommended for 30-40 minutes break. As I mentioned earlier, time management and organising study was not an unfamiliar task to me when I faced with a most usual topic in my first week of my study.  This also brought back some memories, memories of self-dedication and in some points, frustrations.

Eisenhower matrix / Eisenhower box (EISENHOWER, 2011)                                     introduced by Dwight D. Eisenhower president of United States of America serving between 1953 and 1961 which is a technique in a quadrant structure. His matrix recommended arranging task in four boxes regarding how important it is:
[image: How to be More Productive by Using the “Eisenhower Box”]
Somehow by adjusting this matrix and personalizing it for my goals and objectives I can design and plan better routines with respect to my necessities. For instance, in delegate box section, I modified it to; Do it later box which it contains task that cannot roll out any improvement in my daily life, yet still I have to be aware of them. To manage my time and studying time I was aware on what I learnt and experienced. As I knew by what I applied before when I started this course, I would be able to schedule daily planning with regards my study. I was delighted with what I had completed in my daily routine, this resulted ultimately in my confidence being uplifted after I had learnt the time management topic which was introduced to me.
3.2 Public speaking and presentation
I watched King’s Speech movie, but have YOU? 
[image: ]  

To overcome obstacles and gain confidence in any presentation many factors are at play, the fundamentals of public speaking for professionals, especially governmental party to present their views to others. It just requires five seconds for a group of people to make a judgment about you regarding your personality and presentation.
I had few experiences in university when I was in my 20s. Obviously, I was not a shy person but still I had to have the confidence to face 30 peoples as an audience, criticism is one of the tools in finding answers, especially when the debates or presentation end up with Q&A
What I consider as capturing the audience in the early stages of a presentation, in first three, seconds to be able to get their attention and drive them towards your topic, which is known as a technique called, Glance test (Duarte, 2017).
Also adding images or symbols to presentations will make audiences more interested to presentations. Story telling style with images may put more effect on audience rather than simply reading the lines, probably for some individuals simply listening becomes overwhelming and additionally will decrease audience attention. Visuals are most easy to process as it takes about 1/4 of a second for the human brain to understand and join meaning and memorise. (Yarbrough, 2019)
I had few experiences with regards to presentation but obviously it was back in Iran but here in UWTSD it would be a challenging task as English is not my first language. I have to make reasonable approaches; also virtual presentations would not be easy because I did not have any experience and would put more pressure on my rehearsing and could me cause more panic or anxiety on the day of my presentation. (Indeed Career Guide, n.d.)
To begin with I have to be prepared regarding my future career presentation and ready for any surprises. With regards to my recent PowerPoint presentation, I managed to structure a reasonable presentation which made me confident and pleased about my work. 
A. PANIC
First mistake, in the beginning, {which just only happened because I was trying to do last review and rehearse it} and started to panic and feel anxious.
Second mistake occurred naturally from my anxiety at the beginning. This led me to miss my introduction slide for my presentation and escalated my panic level and made me rush with my presentation slides, this made me avoid the application of applying certain techniques on some aspects of my topics.
     B. SPONTANEOULSY 
Regarding all of my panic which happened through presentation, I managed to get through it spontaneously and was able to just talk about 2, to 3 topics on every slide that caught my eyesight and present my work totally different from my rehearsal standpoint.
Obviously, I was glad that I managed to get through the presentation in a satisfying manner but still didn’t get to mention a portion of my rehearsal. It was not a strong approach for the time I spent on it. Through being spontaneous I had to discard all structure and framework that I had designed, again this emphasis the need for planning.  
C. VIRTUAL ASSESSMENT
Not be able to see another assessor drove me to my last error.
After some challenges, Assessors finished with their Q&A which I was confident with regards to my sensible responses to my lecturer but with regards to the assessor, whom I could not see, I could not conclude more words when he asked me to do so, I had to repeat some parts of my work and add general comments to it which I felt wasn’t the right answers, and I could`ve responded with more specific and professional answers had I remained composed. 
It is disappointing and hurtful when I knew the answers, but I could not respond just because of a basic mistake, PANIC.
3.3 ONLINE LEARNING EXPERIENCE 
Online learning which is a new structural study and learning framework in our society based on individual’s efforts and purpose under the coverage of the internet.
The first step of any learning starts with classroom and classmates which personally I experienced for six years of my life.
I never had any online learning experience; I was imagining an official, restrictive and formal experience because of what I experienced as a university student in my 20s. 
When it came to online learning, which started with virtual learning, there are many advantages and disadvantages of e-learning in my experience.  From my point of view I have to mention the travel expenses in attending class, which will accumulate to a huge budget for every student. Also distractions in the class were on daily basis, most participating in having their microphones on which you could hear background noises that was surprisingly interesting and also inadequate. 
When it comes to actual class learning, the levels of learning are high and taking on board the environmental factors, can also be intense. There is also the addition of internet but in servers malfunctioning or general IT issues which can have an impact on the learning process.
Technology has assisted me with a higher degree of learning which for example, e-learning, eBooks, electronic library. These forms of learning process were introduced to me at my first semester. The game-based learning quiz (Kahoot, 2019) was also introduced to me by one of our lecturers, it stirred a sense of competitive spirit amongst the characters of my classroom colleagues. I particularly enjoyed it as it spurred my spirit and helped me enhance my learning capacities. 
I can also, again, refer to my recent presentation, which I had no knowledge or experience of PowerPoint or Word. I had to use those programmes for my reports and presentation which was quite a challenge that I had to accomplish.
Learning through websites such as YouTube takes time and patience as I had to spend long hours to explore the software’s and understand how to use it for my purposes. These sessions understandably, were interesting with regards to what I achieved for my future but in another hand was irritable for example, I forget to save a page and slide on a few occasions and had to start the topic from scratch. (www.youtube.com, n.d.)


4.CONCLUSION

To overcome challenges for any topic it has to have a framework which first starts with Time management, which then has to be applied in my study to put me in a path towards professional or academic achievement.
With regards to being more efficient, I can use techniques and reflect on them by spending productive time, this in turn can increase my current skills and will shape my overall skills through time to achieve higher level of living and self-respect.
I have to be ready to follow my frameworks, appropriate rehearsal and avoid spontaneous work which can ultimately have an effect on how efficient my work is. 
Not allowing distractions and panic to overtake my character as a result preventing me from delivering positive results.  


5.RECOMMENDATION
"Success is not final; failure is not fatal. It is the courage to continue that counts." 
(Sir Winston Churchill)
.
By experimenting with methods or theories, challenging myself and implanting them to my reflection, I will achieve better results and upgrading my productivity in any platform will lead to approach a better version of myself.
Having researched about food, diet and implementing this for a course of time and reflecting on it, it is a basic understand of reflection for me which is also beneficial for health and strength.
Our daily life is subconsciously based on all cycles no matter what one experiences. By making decisions towards any problems with common sense and logic, will ultimately come towards how you reflect on them and how you learn from them for our future aspect of our life or our next generations.
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NOT IMPORTANT

“What is important is seldom urgent and what is urgent is seldom important.”
-Dwight Eisenhower, 34th President of the United States
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