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Executive Summary
The study has discussed three different skills used in the academic learning program. The study has further reflected on the learning processes and performance of presentation to detail the public speaking experience and assessment. The study has used Kolb's reflective learning model to discuss the study along with detailing the inspection of the critical theoretical overview and structuration of the learning process in the study. The study also explained the application and experimentation development for effective disclosing of the study along with suggestive explanations at the end of the reflective model.
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Studying soft skills or transferable skills increases the professional and academic compatibility of a student. Aligning the soft skills or transferrable skills with subjective delivery increases the quality and comprehension of the student as well as his/her position in the learning program. Understanding the importance of skills like time management, organizing, note taking, referencing, presentation and reflective skills increases the continuous assessment and development capability of a student from an academic perspective. The study will reflect on the chosen three aspects of the learning program which are time management, reflection, and organizing skills. The study will further reflect on the week 9 presentation based on the selected reflective model. 
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Time management plays a vital role in enhancing disciplinary characteristics among themselves gradually (Kojic, 2016). In addition to this, it contributes to the enhancement of the student's success rate within their academic context and they can impose their concentration on required tasks particularly. The potential of the students can be enhanced with the help of a reflective model of Kolb’s to evaluate every experience of mine while accomplishing the tasks within the educational context (Dr. Nicole Brown, 2015). Kolb’s has four major stages and these are portrayed here:
Concrete Experience: While acknowledging the academic session I need to accomplish various tasks within given times. This skill can keep up my awareness regarding the time of accomplishing the task particularly (Kojic, 2016). Every assignment has a particular time limit for accomplishment so I need to go through my processes minutely to meet up the given time distinctively. Sometimes I need to hurry with my processes so that I can cope with the limited timeline in particular.
Reflective Observation: The maintenance of the deadlines has created a significant anxiousness within the learning process and it has stopped me from accomplishing the work effectively (DeskTrack, 2022). It needs to be mentioned that I have confronted extra pressure within myself for completing the tasks within the deadline. Moreover, I have to be concerned regarding my time distribution process so that I will not be able to face this type of situation while accomplishing the learning. I consider this skill as a moderate one as I do not understand the requirements of every task and perform according to that.
Abstract Conceptualisation: This stage identifies the areas that need more concentration to enhance my performance quality within the academic context. The extra pressure on me for completing the given task can hinder the quality of my performance within the business environment (DeskTrack, 2022). Here, I have acknowledged that I need to be more concentrated on developing an effective schedule as well as planning for accomplishing the task. There are various areas where I lack behind that have led me to confront many problematic situations within the academic context. The pressure of the situation can create various confusion within me and my final tasks often went wrong which led to a downfall in my annual report as well. 
Active Experimentation: Kolb has imposed this stage to identify the requirements of the students and future steps that will help them to cope with the situation particularly (Dr. Nicole Brown, 2015). However, this stage concludes the thoughts and the situations that were portrayed in the previous portion and develop some improvement plans for the future. It needs to be mentioned that I need to develop a timeline that will be able to divide the time according to the requirements of the tasks. Additionally, the development of a to-do list along with the task status can enhance the awareness regarding time significantly. 
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Concrete Experience: Organising and planning studies require strategies and philosophical outlooks like constructivism philosophy and social exchange perspectives. The implication of the value exchange process is inhibited the learning progress of study organizing (UTEP Connect Extended University, 2017)‌. I have experienced some serious criticalities regarding performing study organization processes. I have realized that segmenting the subjects based on a correlative understanding of subject prioritization can increase learning effectiveness. I have filtered the subjects based on the learning module chronology. This has allowed me to understand the proper synchronization criteria of every topic segment. As an example, I have organized the finance and marketing management studies according to the criticality of each sub-topic. This has increased my interest in the topic gradually and it simultaneously increased my learning engagement. 
Reflective Observation: I have observed that study organizations require an extensive amount of inspection and identification of the overview of the topic criticality. A person needs to develop the basic conceptualization of a topic to generate subjective clarity. I have observed that my organizing skills lack consideration of subjective synchronizations. The filtration of subjective criticality was clear; however, I could not align them properly so that the introduction and gradual explanation of chronological topics can be correlated. I have witnessed some psoriasis problems organizing the studies according to the semester syllabus. This has also reduced my clarity of the study organizations and effective schedule development (UTEP Connect Extended University, 2017)‌. However, I have managed to come to a conclusive idea of developing further strategic allocations based on time management and multitasking functionality.
Abstract Conceptualisation: I have realized that the development of organized studies can be essential and familiarised based on the projection of reflective development. I have realized that the self-assessed introspection on the constructive organization in the study process needs to be conducted based on conceptualizing studies. I have developed some concepts regarding organized studies. According to the theory of organized learning, the learning theories are materialized based on subjective interests, chronological segmentation, and constructive emerging process. The learning theory depicts a critical juxtaposition of the learning effectiveness whereas thorganizeded learning theory massively supports the constructivism philosophy and the procedural development of subjective conceptualization (Saad and Kaur, 2020)‌. 
Active Experimentation: Active experimentation refers to a process where the learner reflects on the strategic explanation and previous improvement areas to develop a responsive strategy and perform proactively. I have learnt that the organized study paradigm can be reciprocation for my time management and multitasking skill criteria. It can allow me to become more responsive and build up a strategic understanding of organized studies and effective application in every subject. This can be used based on note-taking methods, time management tactics, and renowned learning models with reflective or self-assessment models (University of London, 2020)‌.
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The term reflection means the introspectiveness and thoughtfulness and care of a person while doing a task (Skills you need, 2022)‌. The word has been derived from the Latin word Re means back and Flectere means to bend. Just like looking in the mirror shows the actual situation of a person, reflection also describes the latest experience of the person in person. Reflective learning or the process is the conscious description of the experience. Sometimes, recollection of previous memories could be used as critical analysis for personal experiences. According to Hamel and Viau-Guay (2019), reflection helps students to learn effectively by making regular notes and studying them. A growth mindset is supported by reflection and makes them learn from their mistakes. 
Concrete experiences: The reflection process was practiced in our class to make use of this effectively. It has helped us to identify our strengths and weaknesses better so that we could learn effectively. Our existing skills and practices of learning would be more effective if we include reading techniques such as skimming, speed reading, scanning, and others. Our teacher taught us that we need to recognize our learning style so that we could describe the experience better. 
Reflective observation: After including reading techniques I got to know that scanning and skimming techniques allow me to study in a better way. According to Hamel and Viau-Guay (2019), skimming refers to moving the eyes quickly through a piece of material to gather information. I could use reading techniques along with asking questions to the teachers to understand the topic better. It has helped to grab and develop my knowledge on a particular topic. My communication skill was not so good so I could not connect with the teacher previously but I tried hard to develop my communication skill so that I could communicate with people confidently. 
Abstract conceptualization: My thinking process could have been better just like my other skills and competencies such as digital literacy skills, time-management skills, and team working skills. Reflection needs to be a shared activity because learning could be done through the exchange of ideas. The development of languages could make reflective practice better by writing and speaking. Communication with other students will also motivate them by seeing their capabilities and it will eventually develop confidence (Skills you need, 2022)‌. I will actively take part in group activities the next time and I will try to develop new strategies for developing my communication skill. 
Active experimentation: Through reflective practices in our class, I not only acquired theoretical knowledge of reflection but learned how to apply this in my personal life. The areas of improvement are recognized by me so that I could use reflective practice to describe every aspect of a particular incident. 
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Employability skills are important for every job, and this report's first part has focused on the development of public speaking and development of presentation skills (‌Learning Pool, 2018). According to Rodham et. al., (2020), during presentations using Microsoft Office, it is important to have these two skills to give an effective presentation. Besides this, SWOT analysis, and time management skills are also learned by the students. SWOT analysis allows me to identify the strengths and weaknesses of the individual better to develop PDP. 
Concrete experiences: The knowledge of the UK real sector and several recruitment agencies are important while working as a marketing manager. I chose the retail sector because it has a diverse culture where I will get opportunities to develop my skills. Technical skills, time-management skills, decision-making skills, and presentation skills are important for making this presentation. I did a skill audit to identify whether my skills are good or bad. Development of communication skills will allow me to connect with the customers as well as share my ideas with my seniors (Brown, 2015). 
Reflective observation: The tasks of recruitment agencies were unknown to me but after completing this report I got to know about their tasks better. I have got opportunities to develop my other skills and competencies that will allow me to make my career successful. All these skills were not previously better, especially during my academic time. Gradually I tried hard to develop my weaknesses. Team Working skills are excellent, whereas communication skill is bad, presentation skill and technical skill are good. The availability of these skills in combination created a hindrance for me sometimes. 
Abstract conceptualization: During my presentation, I realized that my communication skill is so bad that they prevented me from delivering a good speech. I should have joined spoken classes and developed active listening skills previously. Thus, my public speaking would develop. My decision-making skill is also not so good. On the contrary to this my team-working skill, technical or digital skills are good. Next time, I will focus on these skills to make my presentation a good one. 
Active experimentation: I learned about developing a personal development plan or action plan that will allow me to develop my shortcomings and react in different ways while facing similar situations. I have applied my presentation skill, and teamwork skills to get better achievements in the professional sector. According to Style (2022), delivering a speech without hesitation was my target to make my communication skill strong. 
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This report is based on the experience that one got in his academic field. Various soft skills or employability skills that are being developed during academic years in the future those skills help to get a better position. Skills such as time management skills, organizational skills, and skills to describe a matter are incompatible in both the academic and professional sectors. This report has described time management skills and organizational skills that are important in the study. Kolb’s model of reflection has been used here to describe each of the sectors properly. The use of the reflective practice has also been taught in class, and its importance is described in the last part of the report. 
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