
Find the AutoSum (Σ) button in the
Editing group(usually on the right
side of the Home tab)

Click on the “Home” tab
on the top menu.

Click AutoSum (Σ). Excel will
automatically select the cell
above (or to the left) for
addition 
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Open your Excel file and select
the cell where you want the
total to appear.

Check that the selected
range is correct. If not, click
and drag to select the
correct cells you want to add.

Press Enter. The total sum
will appear in the cell you
chose.

How to use AutoSum inHow to use AutoSum in
ExcelExcel
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