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The method that I used to develop my essays is ‘Gibbs Reflective Cycle’ (1998) as it guides me step by step to write about the subjects. The Time Management topic is so important, and it relates to many parts of our lives. I realize to share my time wisely can make an enormous difference in everyday tasks that I have go through such as:  spending time at work avoiding not accumulating works,  socialize with family and friends that is part of Mental wellbeing,  using tools to help me to organizing my day faster and easily  as like as diaries, lists, computers, work planes, filling systems,  using my natural body clock to active my smart goals and more.  
During the lessons I questioned myself why I did not reflect about my time keeping. The ways that I spent my days on things that were not useful and valued to me. But going through the lecturer's explanation opened my mind and I really like it and realized that it could help me much better to organize and focus on things that are more important to my life. 
Accordingly, to the writer C. Luecke advised us “use goals as a compass in guiding your use of time, take control of your time, how you are spending it. If you get an accurate picture of how you are spending your time, you will know where you are wasting it and how to use it more effectively.” (p.19) 
Therefore, I need to know what is more important to me to make better decisions and plans. Sometimes we need to give up a few things and categorize our activities to make it easier to organize our life better. Furthermore, I need to balance the time requirements in several aspects of my life to put as a priority and what is more important to me and share the time to reach my goals using the different tools that learned in that lesson. 
In conclusion, I will organize my time spending, more wisely introducing to my everyday life the information that I gain from the lesson, using the tools more suitable for me to manage my life better and to make progress in my Academic Course. 
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Paraphrasing
The experience that I have from this topic paraphrasing is not great! I found it easy at the beginning, when the lecturer explained it a simple sentence. But it became more difficult when we have to re-order the long sentence. I have never heard about Paraphrasing the sentences before or plagiarism “this might be using an idea you’ve read in one of your own sources without acknowledging it, copying paragraphs directly into your own work without quotation marks or references” (Cottrell,  2019). ). It became more complicated throughout the exercises when the lecturer introduced the long paragraphs. 
Adding to that sometimes I took more time to finish it as I must go through the dictionary to help me, as English is my second language and to find the synonyms of the words to reorder 
ethe sentences. Also, to change the vocabulary is quite a challenge! When I were paraphrasing, I must have to remember to read and to understand the text, finding the important ideas, find the alternative words, keep the same meaning, length and style. to develop the exercises. 
Accordingly, to the writer trying, “reformulate the sentences (e.g., change the active to passive, or start from a different point) combining information from multiple sentences into one”, it is paraphrasing.
However, all those techniques and information are very important to gain better Academic writing skills. I must attend the class every week to be guiding by the lecturer explanations. Moreover, I believe if I ready more books, articles, journal, leaning how to use the appropriate references, I will improve much more every year. So, I must focus on my studies, be more engaging in class activities to take my doughs to move over.
In resolution I will spend more time studying about this topic that I feel weak about, doing more reading, research online, improving my vocabulary skills, subsequently I will get the knowledge that I need to prosper in my Academic level.
Reflection
The topic reflection this is a type of thinking. It is associated with deep though aimed at better understanding.
When the lecturer explained about the topics ‘feeling today for life’, to write about self-reflective learner’s journal, how I can achieve my goals and brainstorming techniques I realise that they are very important to our Academic development and to make decisions for my future! To reflect about these subjects our aims, responses, feelings and performance, can help me to well-develop some skills such as: thinking stiles, motivations, better understanding, develop our insight judgements and gain more control over our own thoughts. 
Accordingly, to the expert ‘all British Universities are required to provide a Personal Development Planning (PDP) for students, defined as a ‘Structural process of reflection’ (Gibbs, 1988).  As a student we are expecting to take responsibility for our own progress, to develop into independent thinkers, capable of evaluating our own performance, drawing our own conclusions; What we did well or wrong and how to improve.
Therefore to get a better knowledge of reflection I need to keep a regular journal or log, so I can develop the habit be specific, choose one small aspect to focus on for each entry, aim at improvement, choose something that was difficult during my day and make a judgment about the problem and how I might achieve a better outcome next time, focus on myself, in my own role, and how I can make more manageable next time, have a purpose, What I need the most to improve? What I need to think through? Review after a few weeks, read back over my entries, considering what action I will take next.
In conclusion the topic reflection will give structure to prepare myself for any challenges that occur in everyday life, through the assessment between my strengths and my weaknesses and how I can improve in different areas of my of studies and professionally in the future.
Presentation- ‘my future job’
The topic ‘my future job’ to a Service Manager is related to my actual job as it is a complement of a carer or a support worker job, that is look after a vulnerable people with learning disabilities, Mental Health problems and elderly to live their lives 
The lecturer explains throughout the reflective topic to think and to make plans about my future career. What skills I do I need to improve, qualifications, about by swot analysis to succeed professionally. The explanation was so useful and opened my mind to invest in time management more wisely to active my goals.
Therefore, I will be delegating some roles such: managing skilled staff, enrolling finances, providing equipment, buildings and services need to deliver effective healthcare.  But the main priority role I must be responsible of patient’s conditions, to spot the potential issues early avoiding complicated situation rise. Also, some skills are required for this position such as: work well under pressure, willing to get things done, had a good communication, shows good leadership, be comfortable in use IT etc.
The experts said that there are some laws that provides guidance as to the rights and requirements for service provision that I must follow in order to protect the patients under the Care Standard Act published in 2000 (POVA) Protection of Vulnerable Adults following by others acts as: Mental Health Act 1983, Mental Capacity Act 2005, Safeguarding Adults 2005, Depravation of Liberty Safeguards 2008, Equality Act 2010 and other. But CQC is the independent regulator of the health and social care in England, they make sure that patients are protected from harm, abuse and neglect (p.179).
Moreover, I will be concentrating between the patient and practice, I will need some qualifications level 5 ‘Diploma in leadership and Management for Adult’. Throughout the experiences that I already have and my skills development, I can progress from senior for a social manager and more. 
In conclusion throughout the my Academic studies, job experience, qualifications acquired, I will be able to delivery hight quality care and became a successful Service Manager.
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