Runa Laila
4, Ash road, Wednesbury, West Midlands
WS109NJ
Ahoque_1979@hotmail.com
07784166207
October 11th 2020

Homecare4u 
Haldon House
Business Centre
Brierley Hill
DY53LQ
Dear sir/madam, 
I am writing to apply for the care assistant position at Homecare4u that was recently advertised on indeed job app. I want to take this opportunity to work with a leading care provider who are determined in provide variety of excellent care service to help others. Also, because this healthcare4u service provides service to people by acknowledging patients to live independently and to make their own choices. 
I have enclosed a my cv, which will give you a clear idea about the passion and caring nature I have for looking after people who are facing with difficulties. My cv will give all the details about my education, experiences and skills and interests. 
I am a very hardworking, caring, friendly and approachable person who sees working with people in need as challenge to make their lives better by providing them with care and support.
This job will prosper my career because through this job I will be given the chance of achieving several qualifications which will benefit me as a care worker. Also, I am excited about the training and support I will be receiving to understand the excellent service you provide. This will enhance my knowledge in the field of healthcare and develop me into a much better, experienced care worker.
I am very keen in working with home4u and face different challenges. I believe this opportunity will give me the exposure, new skills and experience to help people in the future.
 Thank you for your time and consideration of viewing my application for this job. I will be looking forward to your reply.

Yours faithfully

Runa Laila

4 Ash Road, Wednesbury                                                                 Mobile Number: 07784166207  
West Midlands. WS10 9NJ                                                               Ahoque_1979@hotmail.com                                      
Runa Laila 

Objective 
To find a fulfilling position where I can apply my skills and knowledge. Also, so I can earn and have a good well-being for myself and have a better future by continuing with further education in health and social care and achieve my goals in life. Also, to develop skills and experiences in healthcare and help others in need.

Personal Statement 
· I am a very hardworking person, caring and reliable person who enjoys interacting with different individuals and always seeking to improve my skills and knowledge in every aspect of my life. 
·  I have very good communication skills and enjoy working with people as team to provide good care to others.
·  I finished my education doing my GCSE’s, always was very passionate to study further and get into teaching with children. My teachers always found me to be a conscientious student because I approached my studies and life in general with both seriousness and vitality.
·  Also, a person who is committed and genuinely having respect for others. I want to work in different environments so I can gain more experience and to build up my skills to continue to help others. 


Education 
1996-2001                                           Wood Green Academy
· English                             C
· Maths                              D
· Science                            CC
· French                              C
· Art                                     A
· Religious Education        A
· Design & technology      D



2020-2021                         University of Wales Trinity Saint David
· Certificate in higher education: skills for the workplace and Health and social care Level 4 
                          
Experience 
2000                                          Hillary Primary School, Walsall

· I had to teach the children maths and literacy 
· I have learned so much from work experience and I become more independent in my work.
· This work experience has made me feel more responsible and confident person because I have learnt how to work as a team member and learnt how to be more reliable.
Volunteering
2013-2014                                  Old Park Primary School
· Worked as a volunteer with other team members in a children’s play group centre
· Helped prepare activities for children and interacted with them during playtime by reading stories and playing games.
· Prepared snacks and drinks for the children

2018-2019                                Caspian Pizza, Walsall
· I was a shop assistance, took orders by answering phone calls and online. Also dealt with customers face to face.
· Adhering to health and safety issues and always putting customers first.
· Helped to keep the shop clean an tidy for customers to eat in a health clean environment.

Skills & Interest 
· My main qualities are that I have good communication skills and I am comfortable      working with other people
· My friends find me helpful, sensible, caring, friendly, and good at understanding new ideas and very considerate.
· I am a great timekeeper who takes pride in my attendance and I enjoy being able to help people in the best of my abilities. 
· My interest and hobbies are I like swimming, doing different activities and being creative and doing art.
· I have good problem-solving skills and organisation skills which have developed more during my university studying.
· I am a very organised, flexible person and I have good time management skills

References
Available on request.




Runa Laila







