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EXECUTIVE ABSTRACT SUMMARY	
The current essay is all about Academic and Employability Skills. Academic skills are the skills which are made of core skills such as presentation, writing and core skills which have more complex capabilities such as critical thinking and thoughtful practice. Employability skills are the crucial traits, personal qualities and the values which enable an individual to work in any organization. They are also known as workplace skills or communication skills. The essay firstly demonstrated an introduction along with a literature review. After that an analysis was presented in the essay which explained the importance of employability skills, necessary skills needed by an employer. The essay also illustrated the association between communication and employability skills along with a Personal SWOT analysis.  At last a meaningful conclusion was derived from the entire discussion. The conclusion made was that employability skills are extremely important in today’s era to attain success in the workplace. Therefore, the individual must not simply give emphasis towards attaining theoretical knowledge, instead he or she much also give due significance to practice knowledge. 
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INTRODUCTION
Presently it has been observed that, career life is no longer an option. Most of the individuals will have jobs with numerous employers and move across numerous sectors of employment throughout their work life. Therefore, it has become extremely crucial to have some flexibility in the work pattern and stay prepared for change of jobs or industry if there are better opportunities in some other sector. For this, it is extremely crucial to have employability skills. These skills are basically not specific to one specific pathway of career but are extremely resourceful across all the employment sectors. The essay will firstly demonstrate literature review which will tell about employability skills and assessment tool. After that, analysis will be done in the essay on some articles which will be chosen from trusted websites. Lastly a meaningful conclusion will be derived from the essay. 
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According to Di Gregorio et al. (2019), Employability skills can be defined as the convenient skills which are required by the individual to make them employable. The author further added that in addition to the good technical skills, the employers also outline some skills which they need from the employee. 
Suleman (2016), stated that these skills are those which are resourceful in every job. They are inclusive of development of expertise, enhancement of knowledge and mindset which help to make the employees more attractive for the employer. These skills are also often referred to as soft skills, foundational skills or employment skills. They help in enhancing the degree of performance, reduction of errors and promoting coordination with the colleagues which in turn enable to perform the role in more effective manner. 
According to Panadero et al. (2016), with the help of self assessment an individual can get insights about true understanding and can help to recognize the gaps in the knowledge which is possessed by them. This technique basically helps in promoting a shift towards individual oriented learning in which the goals are defined by the individuals on their own and also they define the steps which will be needed to meet them. 
Yan and Brown (2017), explained that self assessment basically can be defined as the act or the procedure of analyzing and evaluating action of the self. In simple words it can be said that it is a process of judging own progress or achievements. 
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Significance of employability skills
The firms which are providing higher education are scrutinizing the techniques which are used by them for enhancing the employability of students and are making use of numerous measures to grow this. It is been noticed that the employers are looking for those skills from the graduates which are beyond the subject area of study in higher education (Symonds, 2018). Some of the employer give less significance to actual degree of the graduates and pay more attention at the generic skills which are acquired by them. The employers usually look at the attainment of the graduated associated with subject but they are not adequate for them to be recruited. Attainments which are beyond the boundaries of discipline such as work experience, involvement in social activities etc has equal significance in context as experience and knowledge is acquired through academic study (QS, 2018).
Crucial Employability skills for attaining success in workplace
These skills are the traits which are required in every job. In simpler terms, they are the general skills which make an individual desirable for the workplace (Doyle, 2019). Below are the types of employability skills:
· Communication: There is high demand of candidate with exceptional skills of communication.. It is the ability of the individual to convey the information in clear way to others. The employers want the employees to have robust verbal and non verbal communication skills. Also, they must be good listener as they must have the capability to comprehend client’s queries and issues. (Doyle, 2019). 
· Critical Thinking: It is the capability of the individual to comprehend, assess and construe the information and derive conclusions. No matter in which sector an employee works, he will have to evaluate the circumstances and unravel the issues. The employees will have to think in logical manner and make sensible judgments. It is inclusive of problem solving, deductive reasoning analytical skills etc. 
· Ethics: It is a broad grouping which refers to the principles of employees’. The firms want that the employees who comprehend and comply with the rules, are honest and act in professional and accountable manner (Doyle, 2019). 
· Teamwork: It is crucial in every work setting. While working in group, it is expected of the employee to work as a team and not individually. Also, if he does not work in group, he must be friendly with other people. Therefore, employers want the employee to be reliable, collaborate well and be professional. 
· Computer: These are the hard skills which are needed in all the jobs. Some of the positions in technological field need extensive programming language and most of the jobs need simply basic computer experience (Doyle, 2019). Thus, employees want the candidates must showcase the readiness to learn and adapt to changing technologies.
· Leadership: This is an academic skills in which leader are accountable to inspire the individuals to deliver maximum contribution. The manager’s wants that the apprentice must work hard to obtain the skills when they still are at school or college. 
Relationship between Communication and employability
Communication is most commonly listed skill of employability in job advertisements and is in huge demand across most of the sectors, professions and disciplines. Communication has always been crucial in the workplace but with enhanced technologies rising complexity and increasing globalization of the modern workplaces, it is even more crucial in terms of comprehending with whom they are interacting and how they are engaging with individuals of other organizations. In today’s era, the students have rare hard skills and inadequate soft skills (Kumar, 2017). These are the skills of life which help to shape the persona of an individual. Whether the graduates are from technical background or non technical, without good communication, employability cannot be assured.  No matter whether the company is national or multination, government or semi-government, all kinds of communication which are verbal, non-verbal, written etc play a crucial role. To enhance the employability, the mentor must motivate the students about numerous job prospects in their particular domains. The mentor must keep on updating the student on the latest technologies and tools in their area of specialization and also encourage them to undergo some requirement based training (Kumar, 2017). During regular studies, the student must work at attaining that kind of training so that after completion he is well prepared for the market to serve any company without any kind of delay. In this way, the student will have some mission and vision in their lives. In addition to this, they will also be inspired to attain the objectives with proper planning and groundwork (Kumar, 2017). 
SWOT analysis
In order to identify the employability skills which are needed by the firms, there are many tools such as Time Management assessment, personal SWOT, PDP etc. I will use personal SWOT. It is an analytical tool which helps to determine the point of readiness of the person. It is used to assess the qualities of an individual and identify the skills which are required to accomplish the objective. 
Strengths
· I have organization and team working skills. While U work in a team, I can showcase my leadership qualities and them to the tasks at right time in accordance with their capabilities. 
· I have digital skills. It is capability to review, determine, use, distribute and generate the content with the help of internet. 
· I have exceptional skills of time organization. I can manage the time properly and finish the task assigned to me before deadline. I have the having writing everything, and then sorting it in accordance with the urgency and then distribute the amount of time that is required to do the work. 
Weaknesses
· I do not acquire good research proficiency. 
· I do not have problem solving capabilities.. I have issues and I am not able look at every side of the problem due to which it becomes difficult for me to get any solution. 
· I find it bit difficult to communicate with the people whom I don’t know as I am an introvert. 
Opportunities
· I am a fresher, so I have chance of getting job either part time or full time. I can go for both online and offline courses to increase my employability percentage. 
· Also, I have an opportunity to grow in my current job to get better position in order to accomplish the occupational aim. 
· I can go for higher education and get more wakefulness in any sector to get detailed information of the subject matter and learn new proficiencies. 
Threats
· There are huge numbers of graduate students. This simple demonstrates that degree of competition will be high for getting new job which in turn shows that more skills and better experience will be needed in any sector. 
· Another major threat is stretch of Covid-19. The epidemic is going to have key impact at country’s economy which will result in loss of profession prospects. 
· The stress of service is high because of which there is rise in anxiety level. If individuals do not get job then they will be de motivated which may make the situation worse. 
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From the above essay, conclusion can be derived that employability skills are basic crucial skills which employee must have in order to get job, keep that job and also perform the duties properly. In today’s era, the major matter of concern for most of the employers is skilled workers. In addition to this, the employees are also looking for the most effectual ways or delivering training to the employees who have the scope of enhancing the productivity. In an organization, the main concern of the employer is skill gap that is the difference between the skills which employees have and the skills which are actually needed to perform the job. It was noticed that some skills were mentioned in the essay which employers need along with my personal SWOT which showed the skills that I have. The employers always look for the workers who can bridge the skill gap because the individuals who are competent do the work in more effective manner. Therefore, the employers are always ready to hire those individual who are well trained. However, they are ready to deliver specialized training to the ones who are in need of further training in order to attain organizational growth. 
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