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Introduction

Learning in the digital era” clearly means adapting learning the skill that goes hand in hand with the present digital trend and the need to stay in tune with the basic technology requirements daily. I have a total of 4 tasks to complete in this assignment. 

I am writing a report on “Essential Academic and Employment Skills for the future career Path” as Task 1 in will be approximately 250 followed by submitting the work through the turn it in link for Similarity Check. I will sumarize  in 100 words I’ll write my observations on the similarity check. In Task 2, I will create a A3 poster to show why teamwork is important for academic and career - “Life is a Team Sport”. Further in Task 3, I chose the topic Forming a team with approximately 250 words and 100 words with brief description and screenshots of evidence of using RefWorks. Task 4 I will create an E-Portfolio and write review. I will use Wix and include all my completed tasks displaying my entire work explaining the e-portfolio tool and why I used it. I will take screenshot of each page of my e-portfolio and document the screenshot in my own word.

In Task 5, I will write a reflective essay concentrating on the skills I have acquired throughout this project, particularly focusing on time management, research techniques, and organizational abilities. This essay will consist of around 300 words, explaining how these competencies can support my future career endeavors. I will also incorporate feedback from peers and instructors to deepen my understanding of my development.

For Task 6, I intend to deliver a presentation highlighting the significance of communication skills in academic and professional environments. This will involve designing slides that present key concepts, backed by real-life examples

I will use any necessary amendments to ensure originality and integrity of the work Additionally, for Task 2, I will collaborate with my peers to create a mind map that visually represents the interconnection of various skills and knowledge areas essential for adapting to evolving career landscapes. This mind map will be complemented by an individual poster titled “The Power of Teamwork,” illustrating how collaborative efforts enhance problem-solving and innovation. 

For Task 3, I will delve into the dynamics of virtual collaboration, focusing on how technology facilitates teamwork and enhances productivity in remote settings. My report will explore various tools and platforms that support this new mode of working, with particular attention to the functionality of Ref-works in managing citations and references effectively. This task will not only help me understand the importance

of effective communication in driving successful collaboration. Furthermore, I will highlight case studies that demonstrate how diverse teams, when equipped with the right tools, can perform more diverse groups. 

For Task 4, I will investigate the role of continuous learning in professional development, emphasizing the importance of adaptability in rapidly changing industries. This research will culminate in a report detailing strategies for lifelong learning, including enrolling in online courses or attending workshops that align with emerging trends. Lastly, I plan to create an interactive presentation that showcases real-life examples of individuals who have successfully pivoted their careers by embracing new skills and knowledge areas. By incorporating these elements, I aim to illustrate the critical need for flexibility and resilience in one's career journey.

Main Body
 Task 1: Essential Academic and Employment Skills for the Future Career Path

         a: Report on Essential Academic and Employment Skills

Definition: Academic and employ-ability skills are distant yet linked to sets of abilities that are important for future success in higher education and in the professional world. For example, a good read and write skills.  While Academic skills are the base required to learn and perform well in academic setup, while employment skills, also known as soft skills or the personal abilities that make one work efficiently at workplace.
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Fig 1.1

There are various types of academic skills such as reading, writing, science, Maths, Oral Communication and Listening, these skills are of initial importance where these make the base of future Employable skills.  ability to Read includes comprehending to what has been read using written materials, it could be understanding and reading graphical data, charts, tables. Entry level jobs also need the requirement to basic of mathematical computations accuracy. Although the academic skill level required by some entry-level jobs may be low, basic academic skills are still essential for high job performance. Employ-ability skills can be categorized in many ways but are generally divided into three skill sets: 1. basic academic skills, 2. higher-order thinking skills and 3. Personal skills. The three skill sets are typically broken down into more detailed skill sets as seen below.

[1]. 
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Fig1.2

Further on Employ ability skills are the basic skills necessary for getting, keeping, and cope with the job. These are the skills, attitudes and actions that help workers to get along their colleagues and managers and make critical decisions. Unlike occupational or technical skills, employ ability skills are generic in nature rather than job specific.

[2]
Employ ability skills and attributes

According to the DEST report on Employ ability skills (2002) the below interpersonal attributes are valued by employers. The below are also as seen in the fig 1.1 explained earlier.

Loyalty

Commitment

Honesty And Integrity

Enthusiasm

Reliability

Personal Presentation

Commonsense

Positive Self-Esteem

Sense Of Humour

Ability To work with pressure

Motivation

Adaptability
[1]
Employable skills and the Problems with skill gap: - 

Younger generation in developing countries are unemployed, Education providers should support them with knowledge and skills, whether soft skills or hard skills to match the requirements to be employed. Beside technical skills, employers are looking for people who have some abilities in communication, collaboration, problem solving, and critical thinking ability.

The high level of unemployment is often associated with the failure of the education system. If the skills’ gap of the job seeker is related to the world of education, then this problem is related to the issue of education quality.

[4]
Task 1 (b): Evaluation of Task 1 a, based on Similarity report

Followed the process flow on Moodle and submitted the task one completed file and got the receipt as below and the similarity score.
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Fig 1.3
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Fig 1.4

Fig 1.4 shows 38% match overview out of which 22 % somehow are the draft text and headings used by default in the assignment and certain lines where the words are somewhat matching the paragraph written manually, though has certain words or part sentences having similarities 4% on internet source and 4% on certain companies’ online journal’s part match. I also feel due to multiple submission by other candidates, my similarity score shot up. In future I will try to read through the journals and put my observations use more of my own sentence formation as per my clarity in future.

As this is the first time I am doing something like this, I have done my best to get the least similarity. After looking at my similarity report and my finished task. I think I should get a score of 70– 80%. Any thing above or below in actual submission will be only a guideline for me to understand my strengths or weaknesses. Failure or success has always been a learning curve for me. Next time I will work towards the similarity score and submit drafts well in advance.

Task 2: Collaborative Mind Map and Individual Poster

Mind Map (Collaborative)

Based on instructions, we created a team of 3 team members (Bogdan Hampu, Thomas Pereira and Myself), collaborated with ideas and suggestions and created a mind map as follows: -

https://www.canva.com/design/DAGrK03qPUI/8NyPWtk1EOOq2ycQRk2HOQ/edit 
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Fig 2.1
Poster – The Power of Teamwork

https://www.canva.com/design/DAGrK03qPUI/8NyPWtk1EOOq2ycQRk2HOQ/edit?utm_content=DAGrK03qPUI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton 
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Fig 2.2

Task 3: Virtual Collaboration and Ref-works   

In this task I have selected a topic from Moodle unit 3 as below in approximately 350 words, with evidence showing screen shots and images using Ref-works in approximately 100 words              

Virtual collaboration is when people with collective effort work together, whether on a project or task via digital tool and various platforms without the direct or physical intervention. This involves using online tools that enable communication via network in video, voice or digital communication mode.

A Report on virtual Collaboration

Topic: Forming a team

Development: Teamwork just does not happen, efforts must be made by the leader to develop, shape and maintain the team so that they work efficiently. For team formation there are factors such as size of team, goals of work process, Team diversity. Teams are better at problem solving than single individuals. Though there is no fixed approach in team formation. To deal with this problem there is an analytics hierarchy process.[2]
There are various factors that make a successful virtual team player, namely knowledge/skills/abilities, and other factors requirements.

Knowledge sharing virtually, trust an affiliation play an important role. In this method, knowledge is shared effectively in a diverse culture and covers, sharing of ideas with different diversity brings in more mix and match of knowledge base. This brings about an experience of information exchange with Positive attitude, entertainment, age, nationality and computer experience. While Affiliation does not affect a positive knowledge base exchange pattern.[3]

Skills play the most important factor in teamwork and delivery of output. For example, during the pandemic, people with excellent or basic virtual skills, worked very effectively whereas compared to onsite team capacity. the benefit here was time saving productivity and more work output. this excluded cost of travel and commute time saving. This enabled companies to survive and evolve out of digital transformation. Certain businesses were on the verge of shutdown during the pandemic but some virtual tool implementation and team members using those tools could continue operations from home.

Some group studies, in team members with the ability to work side by side is very critical for well-being and task performance. the ability to use the remote network tools played an important part when required. also, the ability to connect as a group and stay together as they are strongly involved in group activity and relation building.[4]
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Fig 3.1

Team training plays a very important role in forming a team, it involves virtual teams applying different forms of technology to complete their targets and goals.one drawback is that users try to avoid such technology to avoid extra work that what they need to do in their normal form of work.[5]
Step-by-step process of using Ref-works with visuals

Ref-works is a web-based reference management tool that helps users collect, organize, and manage citations and bibliographies. It allows users to import references from various web databases, create in-text citations, and generates reference lists and bibliographies. 

The below screen shots will show step by step with visuals on how to create an account with Ref-works and entering and editing references.

Step.1 Click on create account as seen below (Fig.1.1). enter your email as seen in (Fig.1.2) and click on check tab.
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Fig.3.2





Fig.3.3
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Fig.1.3





 Fig.1.4

Follow on screen instructions to create the account, the email address should be your student email id, or it will give the following error (Fig.1.3). Login with your university account once created (Fig 1.4)

Step 2. To install add-ins to Microsoft word. 

On the Home tab, select  [image: image12.png]


  Get Add-ins 

Use the  [image: image13.png]


  Search field to find add-ins.

Fig 3.4

Once it is added it will appear in the title bar.

[image: image14.png]File  Home Insert Draw Design Layout References Mailings Review View Help RefWorks -RCM _RCM

RefWorks —_—
Citation Manager

Press to open the sidebar




Fig 3.5

Step 3 import citation from website 
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Fig 3.6

In google scholar search for the required keyword, choose one listing and click cite and from the popup window click on hyperlink Ref-works
Step 4. As you are already logged in, it will automatically open the Ref-works home page
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From the Ref-works home page click on add + button and from the drop-down menu you can choose to create reference manually and once imported it will show the reference details on the left side of the window.
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You can add a folder to save the references as per your requirement in multiple folders and drag and drop the references among the folder as seen in the image above.
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As seen in the above image, you can add citations manually under Reference tab in the menu bar. Similarly add Bibliographies. On the left side under Ref-works citation Manager, we need to keep IEEE UWTSD style citation, Bibliography and Citation Formatting on.

Task 4: E-Portfolio Creation and Evaluation

Task 4 (a): E-Portfolio Creation

Paste all pics of e portfolio

Task 4 (b): Illustrative Review of E-Portfolio tool Selection

Below is the pictures of the web home page that is viewable online as per the links created in Wix website builder.

https://2442383.wixsite.com/learning-in-the-digi
Fig above shows the first page of me creating the site menu under the More tab, under my Photo. Further on I have created a portfolio link, with screen shots of all my assessment pages on my web page under the More tab.
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Conclusion

I  used Wix as my chosen website builder I have tried it for the first time while doing this assessment. Wix is an online cloud-based website, it uses many drag and drop features and easy to understand menus.it has its own Ai interface that helps select the web styles and tasks as per key word search. Numerous text styles are available. this is a good application for beginners as well as advanced users. It was not very easy on certain options while working with different pages but some how is easy to understand after looking around and trying certain options. This will further benefit me in creating an e commerce website that I have had in mind for long which is on similar to  the online marketplace websites, such as Amazon and Ebay.  
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