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[bookmark: _Toc184939233]Introduction
Reflective practice as a technique is a way through which a person analyses experience in order to enhance the general and academic learning. Therefore, in this reflective report I will apply Gibb’s Reflective Cycle to effectively analyse the learning from this particular module in terms of how I have enhanced my academic skills namely; academic writing, note taking and summarizing (Ross, 2021). The Gibb’s Reflective Cycle is a model of reflection that encompasses describing an experience, evaluating, analysis, conclusion and considering an improvement plan. This model will be beneficial in as much as it will assist me see how various skills that I acquire in my academic learning interrelate and how I am benefiting. From this report, I will also evaluate how it has enhanced me in the classroom setting or during my independent learning with reference to tasks accomplished in the course of the module.

[bookmark: _Toc184939234]Gibb’s Reflective Cycle
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Figure-1: Gibb’s Reflective Cycle; SOURCE: Graham Gibbs (1988)
[bookmark: _Toc184939235]Description
While completing activities in this module, I performed several activities that enabled me to improve on my academic writing, note taking, and summarizing. During lectures, I used to take notes and this made me always work hard hence paying full attention in class. During class, we covered wide-ranging issues in relation to the course content and in an effort to consolidate what was discussed in class, I took notes of key concepts in summary points. This was beneficial to enable me grasp concepts and to track relevant concepts (Cottrell, 2023).
With regard to academic writing, I had to work on assignment based on critical evaluation and research needed for essays. One of the tasks was to write an essay that would indicate the ability to structure the work, use the sources properly, and apply the references section correctly. For this task, I employed Harvard method in citing sources and this was the major part of writing for an academic task. Also, we were submitting in class exercises that were specially designed to help us enhance the aspects of better sentence construction, voice or grammar, which are absolutes in academic writing.
In the course of the lessons undertaken in the given module, I also engaged in group discussions as well, which helped me to improve my ability to take notes and to summarize properly. I also got to know how one can transform spoken word to writing and doing this as fast as possible while summarizing the material presented. It was very useful in doing assignments and in preparation for tests and quizzes as well (Day, 2023).

[bookmark: _Toc184939236]Feelings
At the start of this module, I had some doubts concerning the most appropriate way of taking of notes in classes. As much as I wanted to take a lot of information, the idea was sometimes overwhelming to me. Consequently, it was challenging to sum up the material also; I did not initially understand how to distinguish between concepts and facts. But as often I tried to summarize during the class, the sense of the ability to simplify and explain the information increased (Wetcho and Na-Songkhla, 2021).
When it comes to academic writing, the first thing that I had problems with was organization of the essays and assignments. One of my difficulties was to explain concepts and to deliver my ideas in a coherent manner. This was the first time I was aware of the correct tone, together with the voice, right sentence structure, and grammar that are characteristic of an academic writing. I also feared referencing because I was a little unfamiliar with Harvard and APA formats among other established citation styles.
With the advancement in the academic module, I started gaining confidence. I was more confident during note-taking of the lectures and then coming up with a summary of what had been said. I also got to practice the various academic writing concepts we have been learning such as the voice to use and the kind of sentences to use (Susilo et al., 2021). Each day that passed, I felt more comfortable with writing and referencing, the more I wrote the better I became.

[bookmark: _Toc184939237]Evaluation
The tasks that were done in this module benefited me in the aspects of the enhancement of academic skills. For example, in the during lectures, I employed notes-taking strategy as a tool. In particular, I discovered that creating headings and using bullet points and abbreviations turned out to be useful when sorting notes and captivating the materials. The most beneficial of them was summarizing the material after the lectures, as it helped to perform the real work of the synthesis and gain better understanding of the certain concepts (Hopkins and Reid, 2024).
As for academic writing, I advanced in organizing my essays properly. One of the tasks involved me having to write an essay for which through the feedback of my instructor and from the process of revisiting my work, I was able to note down how best to develop my introduction, body and conclusion. Furthermore, I acted in strengthening the usage of academic voice in my writing. I also got to learn how to write a formal, clear and concise way especially while writing papers which helped me a lot as well. I also tried to check how intuitive my essays are and paid more attention to the grammar rules and punctuation marks used (Grant, 2022).
Another activity that I discovered during the module was referencing. Initially it was extremely challenging to use Harvard referencing technique systematically. Still, as I went along the tasks that involved referencing, I began to develop positive feelings of identifying correct means of citation. I figured out the necessity of citing sources properly not to violate academic dishonesty rules and to respect authors’ works (Sahli, 2021). I performed several assignments and tasks, during which I got more experienced and more systematic way of references using the Harvard and APA citation.

[bookmark: _Toc184939238]Analysis
The activities done in class and those done independently enabled me develop my academic abilities. There were a couple more areas where note-taking played a crucial role in drafting lecture content based on various preferences. At first, I had the greatest difficulty understanding how to look for key points, but as the weeks progressed, I was able to follow these strategies and get my notes and ideas arranged well enough to be easily reviewed. 
Summarizing turned out to be helpful in synthesizing all the information which I managed to gather. Taking brief notes after the lectures allowed me to sort and check my knowledge of complex subjects. By the time I finish the module, my power to write good summaries enhanced in a way that makes me able to summarize the major points without alerting minor details (Roberts, 2023).
In academic writing, I paid a lot of attention to the enhancement of not only the sentence formation but also the linguistic mistakes. There was one assignment that asks for critical thinking, which contributed to the formation of a more advanced academic voice. Observations regarding this task enlightened me on how to arrange the arguments and about the right academic tone to use as well as or parroting. Citing also seems to emerge as an important skill among the students (Hanratty and Martin, 2020). At first, it was difficult for me, but class activities on citation practices eased me into using Harvard and APA referencing correctly and I became more confident about how to incorporate the sources into my work and not plagiarize.

[bookmark: _Toc184939239]Conclusion
The present module has been beneficial to improving my academic performance in every way; understanding what is taught in class, how I produce my work, how I take notes, and preparing for exams. I have also learned how to organize essays, how to take notes, and how to summarise in a very simple manner. I have also acknowledged on the use of Citation Harvard and APA to avoid plagiarism. These skills have complemented class work and personal study by enhancing the quality and professionalism of work produced as well as provided a satisfactory base for future academic endeavours.

[bookmark: _Toc184939240]Action Plan
Although, I have gained considerable accomplishment at enhancing my academic skill, I also realize that I can progress more. To address these three skills and ensure that I am able to consistently improve on my future performance I will ensure that I take my time and try to enhance on the following areas of note taking, summarizing complex notes as well as enhance my academic writing (Roberts, 2023). Here is an action plan that reflects the action steps I will follow in order to further build those skills:
	Action
	Goal
	Timeline

	Refine Note-Taking
	Improve efficiency
	Ongoing

	Improve Summarizing
	Enhance clarity
	Ongoing

	Strengthen Writing Skills
	Develop structure
	Ongoing



[bookmark: _Toc184939241]Conclusion
Using Gibb’s Reflective Cycle, I have been able to evaluate how this learning in this module has enhanced my academic writing, note taking and summarizing skills. These skills have helped improve my academic achievement as well as help me in my independent study. When I analyse my experiences, I discover aspects that I need to advance and develop as a learner. As for the future, I am sure that I shall be able to use the skills defined in this paper in the further assignments as well as in other forms of studying.
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