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[bookmark: _Toc80633650]Introduction	
Employability and academic skills are very useful and effective for future studies and careers. Some examples of employability and academic skills are communication, teamwork, problem-solving, leadership, self-management, academic writing, report writing, scientific writing and reflective writing. Here, the report will describe Gibb’s reflective cycle, reflection on my learning e.g. time management, academic writing, CV writing, public speaking, online experiences etc. Besides, I will also discuss reviewing the literature and justification myself (Prebianca, 2019).  

[bookmark: _Toc80633651]Assessment 2
[bookmark: _Toc80633652]An overview of Gibbs Reflective Cycle 
Gibb’s reflection is a model of evaluating and analysing individual experiences, skills, ideas and knowledge successfully. It has six stages that help to describe the key experiences, sharing the feelings, evaluating good or bad, analysing the problems, proving effective ideas and make an effective action plan for doing smart tasks or removing the weakness successfully. 
For example, I can identify that I have gathered experienced through online learning. At first, I feel excited but day to day I feel bored of online classes. The main problems are noises, poor internet connection, monotony classes etc. That’s why I need to provide feedback to our teacher for making fun in the class so that we can focus the class and remove the dullness successfully (Prebianca, 2019).  
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Figure: Gibbs Reflective Cycle (Navickaite, 2013).  

[bookmark: _Toc80633653]Reflecting on My Learning
According to Gibb’s reflection, I can succeed to evaluate and analysing my experiences and skills from my academic life. The key skills or experiences I have identified are time management, academic writing, CV writing, public speaking and online learning experiences. Here some skills are boon for me and some are proving me pressure to achieve success. Besides, some experience will positively impact future studies and some experiences will provide me knowledge on how to mitigate the risk in future (Spiro, 2017).  
Time management
In my academic life, I can understand how much important time management is for building a successful career. According to Gibb’s reflection, I can notice that I have time management skills and I love to follow the routine properly. But for many reasons, I cannot able to manage time and then this time I face many problems. That’s why I need to be sincere at times so that I cannot neglect my valuable time and then I will gain my objectives surely (Navickaite, 2013).  
Employability and scholastic abilities are exceptionally valuable and successful for future investigations and vocations. A few instances of employability and scholastic abilities are correspondence, collaboration, critical thinking, initiative, self-administration, scholarly composition, report composing, logical composition and intelligent composition. At last, I ought to work on internet learning as web based learning is the critical stage to learn better thoughts and information (Duke et al, 2019).
Academic writing 
Academic writing skills are the key skills for improving the academic level successfully. I have learnt different types of academic writing skills from different modules and courses such as essay, synthesis, book review, journal, research and summary. Besides, I have also learnt the importance of academic writing for a career. Here, Gibb’s reflection helps me to assess that I have good academic writing skills. I can identify that I write any topic successfully with proper meaning and correct sentence (Kaufman, 2019).  

CV writing 
According to Gibb’s reflection, I can recognise that I have good ideas and knowledge of CV writing. I have learnt different skills of CV writing that help me to write an effective CV for the job. The key skills for CV writing are including creativity, critical thinking, show how to use skills, make experiences stand out and list technical skills (Mumford et al, 2017)
I ought to have further developed my time usage abilities as I have time usage abilities however I ought to foster them more. Moreover, I additionally ought to work on scholarly composition and public talking. As I am powerless out in the open talking that is the reason I ought to foster it by doing various courses or make visit with various individuals. To work on these characteristics, I need to follow some crucial stages and tips, and afterward I will most likely acquire achievement (Wooley, 2011).
Public speaking and giving a presentation 
Public speaking and giving presentation are also useful and valuable skills for futures studies and careers. Here, I identify that I have lacked public speaking and presentation skills because I feel nervous during talking with others that’s why I cannot able to provide any direction to others. That’s why; I need to improve my presentation and speaking skills by developing communication skills, speaking skills, and confidence level (Kaufman, 2019).     
For instance, I perceive that I ought to work on open talking, feel reluctant to pose inquiries, regularly surpass the cut-off time and overthink. In the event that I can't ready to work on these characteristics, it will be extremely difficult for me to work on my own and expert life. Also, some experience will decidedly affect future investigations and a few encounters will give me information on the most proficient method to moderate the danger in future (Spiro, 2017).
Online learning experiences 
Finally, I have gained knowledge and ideas through online learning which will help me in my future studies and career. Due to COVID-19, all the classes are taken online that’s why here I have learnt are the importance of online learning for building a shining career. Besides, I have gathered some negative experiences from online classes like dullness, noise and poor internet connection. So, I need to improve this weakness and build a successful life (Gemsbacher, 2013).  

[bookmark: _Toc80633654]Reviewing the Literature of the Discussed Topics
Time management skills, academic writing, CV writing, public speaking and online learning experience are key skills for career development. Besides, these skills are also useful for a personal life that’s why every individual needs to have practised these skills for a better career. Here, time management skills are the capability of maintaining time in any situation. This time management skill supports an individual to increase the confidence level, develop performance and mitigate any risks successfully. Here, I can recognise that I have good time management ability which will be my plus point for getting a good job (Sulaiman et al, 2015).  
Besides, I understand that the importance of academic writing skills for higher education and career development. I think academic writing skills influences performance, ability and career. I am noticed that I have good academic writing ability as I can write any topic easily. Besides, my handwriting is also very good that help me to create a positive focus on the teacher's eye. Also, good hard writing helps to get an extra number in any subject and academic writing ability helps me to write any things like research, assignments, essay, project and any other things (Sweet et al 2013).   
The CV writing skills are very effective for getting a job and this ability also helps to get an expected role of any organisation. I have learnt from different modules about CV writing skills and I can understand how to do make an effective CV for any job. For example, I have learnt that I need to include my qualification, my experiences, my address, my skills and interest and reference in the CV. Besides, I need to include the authentic information of my CV. Otherwise; I face many problems (Mumford et al, 2017)
According to the topics, I can also realise that public speaking and presentation skills are very significant for professional development. But I have poor public speaking skills and I cannot provide an effective presentation that’s why I feel very nervous about my career. Besides, I have learnt how to improve these skills and I will try my best to improve these skills by following the key steps. Finally, the online learning experience is also necessary for higher education because the world is going to develop so every activity will be happening based on the online platform. That’s why online experiences are highly required for a good outcome (Gemsbacher, 2013).  

[bookmark: _Toc80633655]The justification of myself by using the feedback
According to Gibb’s reflection, I can assess and evaluate that I need to improve some skills and qualities for my professional development. For example, I recognise that I should improve public speaking, feel hesitant to ask questions, often exceed the deadline and overthink. If I cannot able to improve these qualities, it will be very hard for me to improve my personal and professional life. To improve these qualities, I need to follow some vital steps and tips, and then I will surely gain success (Wooley, 2011).  
I should improve my public speaking skills 
I can understand how the importance of public speaking skills is that’s why I should follow some vital tips for improving my public speaking skills. The critical abilities or encounters I have recognized are using time effectively, scholastic composition, CV composition, public talking and web based learning encounters.  The primary issues are commotions, helpless web association, repetitiveness classes and so on That is the reason I need to give input to our educator to making fun in the class so we can centre the class and eliminate the bluntness effectively (Prebianca, 2019).
The key tips are to study great public speakers, relax my body language, practice voice and breath control, know my audience, prepare talking points, rehearse and record my speeches etc. For example, if I can able to relax my body language, it will positively influence others and it will also help me to make good chat with them (Shobirin et al, 2019).  
I hesitate to ask questions
My other weakness is to feel hesitant to ask any question which will be created pressure to get higher education. As asking questions is a good habit and by asking a question, I can understand the topic properly and also can remember the topic perfectly. To get over hesitant to as the questions, I need to follow some vital steps such as meditate, affirm myself, seek out the uncomfortable situation and practice asking questions. As indicated by Gibb's appearance, I can prevail to assess and dissecting my encounters and abilities from my scholastic life. Besides, I also need not fear making mistakes, motivate myself, and resist peer pressure for improving my hesitation (Prebianca, 2019).  
I often exceed the deadline
For many reasons, I exceed the deadline and then I fall into many problems which will be a pressure for my career. That’s why I think I need to create an effective plan during starting any tasks so that I can complete the task at the right time successfully. Here certain abilities are help for me and some are demonstrating me strain to make progress. For instance, I can distinguish that I have accumulated experienced through web based learning. From the start, I feel energized however every day I feel exhausted of online classes.
According to Gibb's appearance, I can survey and assess that I need to work on certain abilities and characteristics for my expert turn of events. Besides, I need to have proper experience of the works as it is also very effective for complete the task timely. Finally, I need sufficient skills and knowledge about the tasks which will help me to overcome the problem successfully (Gemsbacher, 2013).  
I overthink 
My other weakness or bad quality is thinking over which is very harmful to mental health that’s why I need to have proper practice for eradicating overthinking ability. In this manner, Gibb's appearance is exceptionally helpful for assessing or examining my encounters appropriately. Here, as per the reflection on learning, I can perceive my critical qualities and shortcomings which will impact my future examinations and vocation. For example, I need to follow some tips that will help me to move in the right direction such as find a distraction, meditate, take a deep breath, look at the bigger picture, acknowledge my successes etc. then I will decrease this bad quality successfully (Moore et al, 2017)

[bookmark: _Toc80633656]Conclusion
Thus, Gibb’s reflection is very useful for evaluating or analysing my experiences properly. Here, according to the reflection on learning, I can recognise my key strengths and weaknesses which will influence my future studies and career. I should have improved my time management skills as I have time management skills but I should develop them more. Besides, I also should improve academic writing and public speaking. As I am weak in public speaking that’s why I should develop it by doing different courses or make chat with different people. Finally, I should improve online learning as online learning is the key platform to learn better ideas and knowledge (Duke et al, 2019). 
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