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[bookmark: _Toc202301135]Introduction 
To achieve the aim of the reflective report, the report shall critically evaluate the learning experience acquired during the Academic Skills time of the Certificate of Higher Education in Business Skills to the Workplace. Such in-class activities will be the subject of the report including the academic quiz (Task 1), paraphrasing and note-taking exercise (Task 2), as well as classroom discussions. These experiences have greatly influenced my orientation to the academic conventions, bettered my skills of writing and time management and have boosted my comfort in working towards the higher education of learning practices. With the help of a reflective model, this report aims to assess personal progress, strengths and weaknesses as well as the influence of the module on my academic and personal development.
[bookmark: _Toc202301136]Description of Experiences 
Task 1, which was the Academic Skills Quiz was one of the most significant experiences of the module. This was a challenge to our knowledge on usage of references, academic honesty and taking notes. The quiz helped me realize that I had to work on some aspects of the quiz, where I failed to provide the right answers because I did not understand the information on citation formatting. Task 2 is another important learning experience when we paraphrased information and wrote a paragraph based on a certain source. This assignment helped me understand how critical reading may be valuable and how difficult it may be to avoid plagiarism without altering the original meaning of a text. These activities allowed using academic standards in the real and promoted active engagement in learning, which plays a critical role in academic growth (Gardner et al, 2023).
[bookmark: _Toc202301137]Analysis and Personal Reflection 
[image: ]Academic Skills Module was my initial step into the world of higher education requirements, especially on academic writing and critical thinking. Looking back, with the help of Gibbs Reflective Cycle (1988) of reflection, I have noticed that I have developed my skills in the 3 most important areas, which are academic writing, time management and independent learning.









Figure 1: Gibbs Reflective Cycle (Dr Krishna Athal)
[bookmark: _Toc202301138]Academic Writing and Referencing:
First, planning academic paragraphs did not seem right to me. I wrote in a too descriptive way and I had difficulties in making evidence-based arguments. Nevertheless, I received an insight into the information synthesis and correct sources references with the help of Harvard system since after the paraphrasing exercise in task 2. Cottrell (2019) agrees that the proper referencing makes academic honesty and placing one work in the context of the previous research. I realize now how essential in-text citations can be and how one should be able to keep track of the sources during any study, which will lead to the prevention of such aspects as unintentional plagiarism. 
[bookmark: _Toc202301139]Time Management:
My primary issues in the course also included balancing between the courses and personal responsibilities. As the term began, I would tend to procrastinate by not allowing sufficient time to read and be prepared to attend lessons. But in Task 1 there was no time to immediately write my answers, the quiz was time-limited and this realization made me understand how important the preparation is. To break down tasks into smaller more comfortable goals, I started to use such digital tools like Trello and Google Calendar. Time management is an important academic tool, and studies indicate that students adopting time management strategies have high chances of attaining success in academics (Amida et al., 2021). This change in behavior has assisted me in improving work quality and without so much stress to meet deadlines.
[bookmark: _Toc202301140]Note-Taking and Active Learning:
We were given the idea of what note-taking could be: the Cornell method and mind mapping are presented to us in course. The use of the strategies made me learn how to summarize the content, as well as apply summaries notes to re-read before executing tasks. I find the Cornell method especially useful when I am taking a lesson on critical thinking: the reflection on the column called the cue enabled me to formulate questions which I was to discuss in the lesson. This confirms findings on note taking structures, which argued that making notes helps strategically think, understand, and reason (Khasanah et al., 2022). I was also able to gain confidence on sharing my contribution during discussions because I was more capable of retrieving important details in my notes.
[bookmark: _Toc202301141]Strengths and Areas for Improvement:
One of the strengths that this module has equipped me with is the skill of a self-directed learner. I became less passive in trying to clarify, be it via email with lecturers, or the discussion with peers. It also made me more critical in reading course materials. As an example, I have opposed an argument in an article on conventional means of learning, something I would have readily agreed with before.
Nevertheless, I understand that I am not at all finished with critical analysis. Although I feel more at ease ending up with sources, it is hard to assess arguments and make good judgments (Hakim and Wingate, 2024). This I would like to improve by reading research articles and further analysis of the perspectives.
[bookmark: _Toc202301142]Personal Growth:
This module has helped me greatly as a learner. I have gained a kind of academic identity, university level expectations are clearer to me and I feel more prepared to proceed to upcoming modules. The fact that I can look back on my learning process is a skill that I can use outside academia and in work places where career advancement depends on self-assessment (Mclver & Murphy, 2023). My communication has also advanced especially the written one which I will say in future coursework and professional report.
[bookmark: _Toc202301143]Conclusion 
Academic Skills module has played a critical role towards my academic career. As a result of reflective participation of such activities as the academic quiz and the paraphrasing exercise, I have polished such critical areas as referencing, time management, and critical reading. Nevertheless, as I have yet much to learn in order to improve my analytical writing, now I am more armed with tools and strategies to succeed academically. The experience has not only helped me in my learning but has also preconditioned my life-long learning and career growth. Going further through the programme, I am going to develop all these consideration and further polish all my academic skills.
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