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	Goals
What do I need to improve?

	Actions
What action will be taken? 

	Assessment
Who will monitor my progress & how often?
	Results or Awards
Training courses completed

	Communication skills
	Sign up for a course with a university
Course: Business and Management 
	Continuous assessment with the university.
Monthly meeting with my lecturer to review my progress.

	No yet complete

	Writing skills
	Write and read more in and out the university 
	Write more and send it for a check of progress to my lecturer 


	First report will be complete soon

	Project management skills
	Do online training project management course to get a Certificates then get a degree
	Continuous assessment with the course provider at the university.
Monthly progress reports by my lecturers
	No yet complete



1. Skills
Your skills are one of the major factors that play a very important role in choosing career. Everyone has unique talents that can be used to build a career. A skill that match’s my personality, current skill and talent. 


· Adaptability. 
· Discipline.
· Organizational Skills. 
· Research Skills. 
· Thick Skin. 
· Editing.
· Problem solving.
· Critical thinking.
· Able to work as part of a team.
· Ability to promote change.
· Organisational skills.
· Able to develop ideas.
· Communication Skills. It may seem obvious, but writers should be good communicators. 

2. Values
To make a successful career, you must evaluate your values and potentials. Make a note on things you wish to do and be very happy doing it.
comparison to your chosen career.
1. Evaluate in my skills
A hardworking and motivated individual with over 10 Years’ experience in the customer service industry. An affective thinker able to work in all conditions maintaining a high standard of work that improves productivity. Always on hand to deal with emergencies and has good awareness to identify issues before they arise, from poetry to sound including history. Capable of following instructions and dealing with tasks effectively whilst following health and safety procedures and site regulations.

KEY SKILLS
· Good with hands.
· Aware of tools needed for each job.
· Good attention to detail.
· Good communicator.
· Focused listener.
· Very approachable and good with interaction with people.
· Capable of identifying problems and finding the solution.
· A focused worker whilst on their own or team.
· Maintains a high standard of work and always leaves areas in a clean and safe manner.
· Healthy and fit, good stamina and strength to be able to carry out labour intensive duties.
· Basic Carpentry & Joinery
· Passion in writing
· Monster mind in translating thought or ideas are yet to come

EDUCATION / QUALIFICATION
Acton High School								   Sept 2006– June 2008
Key skills in Application of Number level 1 
Key skills in Information and Communication Technology Level 1
Modules studied:
Uxbridge College - London	                                                       		                 Sept 2009 - June 2011
· City & Guilds Level 2 and 3 Diploma Vehicle Fitting Principles

Job related skills and self, explanatory.

Information and communication technology, since a young boy I had things with books and motived to find new ideas to enrich my own ideas.

Generalist skills

· Thought Engineer. Master of connecting the dots between knowledge and ideas.
· Curious Learner.
· Adapter. 
· Collaborator. 
· Experimenter.

Other generalist skills sets could be:
· Problem solving.
· Critical thinking.
· Able to work as part of a team.
· Ability to promote change.
· Organisational skills.
· Able to develop ideas.
· Communication. 
· Technical. 
· Interpersonal. 
· Problem Solving.
· Patience. 
· Knowledge of Product or Service. 
· Time Management. 
· Empathy.

Working in the customer service industry requires you to use specific software and equipment like computers that will enhances your ability to help customers. Not far-off writers required the same skills ability to emphatic and denote their work meaning and knowledge to make their career come true in a hide range. And that goes for books, novel, magazine or newspapers.

Transferable skills

These are skills in one particular work environment that you can take with you from one employer to another, so you have in effect transferred them from one workplace to another one. Below are, a list of some transferable skills:
· Reporting information.
· Speaking effectively.
· Providing feedback.
· Defining needs.
· Motivating.
· Decision making.
· Enforcing policies.
What is a skill?

A skill is something that you are good at doing, it could come naturally to you or be something you have learnt through experience or training. Having the right skills can go a long way to help you get in the right path of career or get the job you want. 

What’s a job?

A job is work you perform to earn money to support your basic, often do not require special training. It can be full-time or part-time and may be short-term. It is very important to know whether you’re looking for a job or a career, to plan your professional goals. Job refers to a paid position of regular employment.

What’s a career?

A career is a long-term professional journey you may determine based on your passions. Career refers to an occupation that needs a special training or education and is followed as one’s lifework. It is the path you embark upon to fulfil your professional goals and ambitions. A long-term pursuit. You may require a certain level of education or training to achieve these goals. For an example I choice this course because is very well leading me to my ambitions career, and therefore, getting this degree will mean a lot to my career. Earning money is not the main goal but passion, diligence to achieve your chosen goals required more. 
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Mentoring apprentices

Mentoring apprentices is an effective way to helping people to progress in their careers and is particularly useful for young apprentices as it helps them accommodate to the workplace and gives them valuable support. It is a partnership between two people mentor and mentee, normally working in a similar field or sharing similar experiences. If you are an apprentice, you should find out who your mentor is as this person will help guide you through your apprenticeship.

· Tests of Motor and physical abilities

Physical ability test: To really find out if you in the right career or job you will need to put yourself through this test where, by you’ll really know who you are, a test requiring the individual to overcome some initial resistance mainly required for careers. These tasks measure physical abilities such as strength, muscular flexibility, and stamina. A simple task like writing can take stamina from being pressured with things like deadlines and meetings, can be really stressful. 

· Muscular tension test – tasks requiring pushing, pulling, lifting it can be books from library or running around for buses to go for meetings requires stamina.
· Muscular power tests – tasks requiting the individual to overcome initial resistance.
· Cardiovascular endurance tests – tasks assessing aerobic capacity climbing stairs.
· Flexibility tests – tasks where bending, twisting, stretching or reaching of a body segment occurs, installing lighting fixtures.

Many factors must be taken into consideration when using physical ability tests. First, employment selection based on physical abilities in jobs and careers sectors like amazon, royal mail, meeting sessions to mentors for writers, setting one place with your back straight for more than three to two hours typing on the computer requires some sort of stretching. Employment selection based on physical abilities can be litigious. Legal challenges have arisen over the years because physical ability tests, especially like we see amazon doing those involving strength and minorities. Therefore, it is crucial to have validity evidence justifying the job-relatedness of physical ability measures.

Personal value
I personally choose does type of training because my career of choice does require a big form of training, due to the fact that a natural writer requires, strong minded and physically mentor to guide him and teach him the implement, methods to write affectively and spontaneously. Therefore, at this present time a mentor can be find online, over the phone, face to face meeting sessions or emails even at the library. Covid-19 has made it constrict for an, affective way of learning but also had open multiple sclerosis way of working or studying, mobile portable way has not always been useful for others but made it possible for does who could get the best out of it learning, training, teaching, or contributing in general, including pursuit a career. Mentoring apprentices is an effective way for a writer to progress and adept to the natural abilities. Mentors provide wise counsel, helps new or old employers and employee by organising an orientation session to prevent or even to understand ambiguous situation in a job or career. 

What is a mentor?
A mentor is a guide who hep the mentee to find the right direction and develop solutions to career issues. Mentors rely upon having similar experiences to gain an empathy with the mentee and an understanding of their issues. Mentoring provides the mentee and with an opportunity to think about career options, opportunity, progress or even how to over come does weakness. Online learning module that helps to explain what mentoring involves (Union learn from the TUC link). 
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Academic skills self-reflect & experience advice 

Being a young boy, I always knew that I could do more and achieve more in life: But not knowing how to start it was always my problem till one day I went searching, searching to find myself the real me, believing one day things will get better for me and my family. “Is a time of meeting one’s own and others’ expectations”. Going into high school, making friends and learning to accept me as others it distracted my learning in high school, year 11, I started to follow friends like any young black male, woman going out on date, saw me increased my self-confidence. trouble here trouble there brought me to court every other day and that held me from doing my DCSC. Parents have a right to choose the genetics of their babies’ and everyone have the right to work and serve based to their potential. (fast forward 2016) in Scotland Glasgow studying music at college sound engineer level 4, I did my best. But my best wasn’t yet hard enough. After running out of money in the middle of my studies due from not getting any support from the benefit and student loan: I then travel back to London, just after a year and half of studies to move back in with my sister working at tesco part time, producing music at any giving chance. Where, by I wasn’t allowed to bring a friend or an artist to record, paying rent monthly. I began reading and writing in my spare time when no one’s around, I will open a book for 10 to 15 minutes, or try to write my own short stories, movies scripts whenever, appears to me. Arguing points increased my belief in myself had taken me to come to Birmingham to open my own studio at home (fast forward) Got robbed then took some-time for myself and then I was. I will then find myself write 20 to 30 minutes a script, after scripts including poetries. I then wrote a short story to my brother which could not believe I wrote that story. I decided to return back to my studies to better my English and vocabulary with a business degree to up left my profile to get to master’s education right after graduating with the university of Wales Trinity Saint David. Although it was hard at the beginning after having a such long break from studying since 2016, time and good lecturer and focus has made it easy to overcome the weaknesses, my confidence has increased. However, I now can stand up in front of crowed and present, my English vocabulary has enriched. I have learned how to be more diligence professionally, critical thinker, improved self-awareness in my career and organised myself professionally more. I came to understand the meaning of employment opportunities I didn’t know off, SWOT and Pestle Analysis. Internal attributes and resources that support a successful outcome. Before I could never spend more than 3 to 4 hours researching, writing an affective report, my focus is a best to develop or beyond my limit. Looking at the fact is just my first year in the course I certainly know I can achieve more to years to come. I now understand the social network: checking Applicants social postings, using pre-employment information services the meaning of recruitment and selections. If I could do that in this challenging time, I believe with another 2 years in the course I’ll accomplish the thinkable. Our market social network is to enrich as group with more master mind out here that deserve a chance. 
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