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[bookmark: _Toc130581959]Introduction
 As I reflect on my daily life, I realize that time management is an essential aspect that plays a critical role in my productivity and achieving my objectives. With the current fast-paced and demanding world, managing time properly and efficiently is crucial since time is one of the most valuable resources. To enhance my time management skills, I intend to learn Kolb's learning model. It was established in 1984. Which consists of four learning stages: concrete experience, reflective observation, abstract conceptualization, and active experimentation (Saul Mcleod, 2023). It can affect my ability to manage time effectively. In this reflection paper, I will explore how Kolb's model can assist me in becoming a better time manager. One of the most valuable pieces of advice I've learned about effective time management is the importance of prioritizing tasks. It's essential to determine which tasks are the most important and to complete them first. By doing so, I can ensure that I am making progress on the most critical tasks instead of getting sidetracked by less significant ones. Additionally, breaking up larger tasks into smaller, more manageable tasks can make daunting assignments seem less overwhelming and help me to move forward steadily. Lastly, setting specific and measurable goals for each day, week, or month can provide structure and focus while ensuring that I am moving closer to achieving my long-term objectives. By implementing these strategies and using Kolb's learning model, I believe I can become a more effective time manager and achieve my goals more efficiently. 


[bookmark: _Toc130581960]Kolb reflective model for Time Management skills in the context of learning in the digital era.
[bookmark: _Toc130581961]Description
As a student, I often found myself struggling to balance my academic work with other responsibilities and interests outside of school. I felt like I was constantly running out of time, and I was frequently stressed and anxious as a result. I realized that I needed to improve my time management skills if I wanted to be more successful and less stressed. I've experienced firsthand the problems that can arise when I don't maintain good time management skills. When I don't prioritize my tasks and set realistic goals for myself, I find that I spend a lot of time on unimportant tasks or get bogged down in details that don't really matter. This means that I don't have enough time to complete the tasks that are truly important, and I end up feeling rushed and stressed as a result. I've also found that when I don't manage my time well, I'm more likely to procrastinate and put things off until the last minute. This not only causes me more stress and anxiety, but it also negatively impacts the quality of my work. Overall, I've learned that good time management is essential for my success and well-being, and I need to make it a priority if I want to achieve my goals and be my best self. I needed to find a way to prioritize my tasks, set realistic goals, and make the most of the time I had available. By these realizing I learned Time Management skills.
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Concrete Experience

The experience may be new or reimagined. I’m a student so my experience was not a new a new thing. (Kurt, 2020). As a student, I often found myself struggling to balance my academic work with other responsibilities and interests outside of school. I felt like I was constantly running out of time, and I was frequently stressed and anxious as a result. In retrospect, I can see how my struggles with time management impacted my overall well-being and academic performance. When I was constantly rushing from one task to another, I found it difficult to focus and complete my work to the best of my ability. This often led to subpar results and feelings of frustration and disappointment. Additionally, my lack of time management skills had a negative impact on my personal life
[bookmark: _Toc130581963]
Reflective Observation
Reflective observation is a process of examining and analyzing one's experiences in order to gain insights and learn from them (Walker, 2019). From my own experience, I have found that reflective observation has been a valuable tool for promoting my personal growth and development. By taking the time to reflect on my experiences, I have been able to gain a deeper understanding of my own thoughts, feelings, and actions, as well as the motivations and perspectives of others around me. In this phase of the learning cycle, individuals comprehend concepts and circumstances from various perspectives. The learner would exercise patience, objectivity, and cautious judgment in a learning situation but might not necessarily take any action. 
[bookmark: _Toc130581964]Abstract Conceptualization
I've come to realize the value of abstract conceptualization in learning and problem-solving as I think back on my own experiences and views. To create new ideas and theories, this type of experience entails information analysis and synthesis.
My previous experiences have taught me that abstract conceptualization can occasionally be difficult because it calls for a lot of cognitive effort and critical thinking abilities. The ability to connect disparate ideas and think imaginatively, however, makes me aware of the possibility for great reward from this kind of experience. 
I've found a number of theories and models that describe the process of abstract conceptualization in my study on this subject. Kolb's experiential learning cycle, for instance, emphasizes the value of using past experiences as a springboard for new abstract ideas. The cognitive domain is the area of learning that includes the creation of new concepts and ideas, according to Bloom's taxonomy of learning domains.
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Active Experimentation
I had a lot of trouble as a student juggling my scholastic workload with extracurricular activities and other commitments. I discovered that I was perpetually pressed for time, which left me feeling anxious and overburdened. I then understood that I needed to improve my time management abilities in order to handle my hectic schedule. 
I created definite goals and priorities for each day to start my journey toward better time management. I made a schedule that allotted a certain amount of time for each job, whether it was completing an assignment or studying for an exam. In order to avoid burnout, I also made sure to plan time for rest and relaxation.
Regarding active experimenting, I kept improved my time management abilities as I came across new difficulties and experiences. For instance, I've learned to change my plans when there are busier weeks or unplanned activities. To determine what worked best for me, I also tried out various study strategies and job prioritization techniques.

[bookmark: _Toc130581966]Conclusion
In conclusion, reflecting on my experience learning time management skills has been a useful exercise using Kolb's experiential learning model. I was able to pinpoint my time management strengths and weaknesses, create fresh plans for enhancing my abilities, and put these plans to the test through practice thanks to tangible experience, reflective observation, abstract conceptualization, and active experimentation. 
Overall, I think that my work and personal development has benefited greatly from the reflective process I undertook using Kolb's model. I now have fresh perspectives, abilities, and knowledge that have helped me live a more balanced, stress-free, and productive existence. I want to use this model going forward to reflect on my experiences and develop other abilities. 
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Speech:	

Success in life requires effective time management in all spheres. Whether we are professionals, business owners, or students, being able to manage our time well is essential for realizing our potential and achieving our goals.
We can set attainable goals, prioritize our tasks, and make the most of our time by developing time management skills. We can lessen stress, increase productivity, and achieve a better work-life balance by developing effective time management skills.
The ability to prioritize tasks, set achievable goals, and make the most of our time is referred to as time management skills. It entails organizing and planning our activities in order to make the best use of our time.
Some important time management skills are:
Goal-setting: Setting clear and attainable goals can help us prioritize our tasks and focus our time and energy on what is most important.
Prioritization: The ability to prioritize tasks based on their importance and urgency can help us avoid procrastination and make better use of our time.
Planning and scheduling: Making a schedule or a to-do list can assist us in organizing our time and completing our tasks on time.
Time blocking: Setting aside specific periods of time for specific tasks can help us focus and avoid distractions.
Effective time management skills provide numerous advantages in the future. To begin with, it can assist individuals in achieving long-term goals by breaking them down into smaller, manageable tasks that can be completed over time. This can assist individuals in avoiding procrastination and achieving their goals on time.
Firstly, effective time management can lead to increased job opportunities and career advancement. Employers value employees who are well-organized, dependable, and capable of meeting deadlines. Individuals can increase their productivity, efficiency, and, ultimately, success by demonstrating good time management skills.
Secondly, good time management skills can help you achieve a better work-life balance, which is essential for living a happy and healthy life. Individuals can avoid burnout by effectively managing their time and making time for leisure activities, hobbies, and spending time with loved ones.
Finally, time management skills can aid in the development of important life skills such as self-discipline, focus, and perseverance, all of which can lead to personal growth and success in all areas of life.
In conclusion, effective time management skills provide numerous future benefits, such as achieving long-term goals, career advancement, work-life balance, and personal growth. Individuals can prepare for a successful and fulfilling future by learning and practicing good time management skills.
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