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Level 6 Hotel Placement – Weekly Progress Tracker


	Week 1

	Experiences/Tasks/Challenges/Lessons
(outline hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
IBIS
Conference and Events

Manager Assist
Operations supervisor
Basic Worker
Helping Hand


	22/01
3-11
	VA
	CH

	
NOVOTEL
Conference and Events

Manager Assist
Operations supervisor
Basic Worker
Helping Hand



	25/01
3-11
	VA
	CH





	Week 2

	Experiences/Tasks/Challenges/Lessons
(highlight hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
NOVOTEL
Food and Beverages

Manager Assist
Operations supervisor
Basic Worker
Helping Hand




	30/01
3-11
	VA
	CH

	
IBIS
Food and Beverages

Manager Assist
Operations supervisor
Basic Worker
Helping Hand


	1/02
	VA
	CH




	Week 3

	Experiences/Tasks/Challenges/Lessons
(highlight hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
NOVOTEL
Front Desk

Manager Assist
Operations supervisor
Basic Worker
Helping Hand



	6/02
3-11
	VA
	CH

	
IBIS
Front Desk

Manager Assist
Operations supervisor
Basic Worker
Helping Hand




	8/02
3-11
	VA
	CH




	Week 4

	Experiences/Tasks/Challenges/Lessons
(highlight hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
NOVOTEL
Reception

Manager Assist
Operations supervisor
Basic Worker
Helping Hand




	14/02
8-16
	VA
	CH

	
IBIS
Reception

Manager Assist
Operations supervisor
Basic Worker
Helping Hand




	15/02
8-16
	VA
	CH




	Week 5

	Experiences/Tasks/Challenges/Lessons
(highlight hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
NOVOTEL
Management

Manager Assist
Helping Hand
Operations Observing
Learning



	20/02
3-11
	VA
	CH

	
IBIS
Management

Manager Assist
Helping Hand
Operations Observing
Learning



	22/02
3-11
	VA
	CH





	Week 6

	Experiences/Tasks/Challenges/Lessons
(highlight hotel department)
	Shift
(Date/Time)
	Student Signature
	Hotel Mentor Signature

	
IBIS
Offices

Manager Assist
Helping Hand
Operations Observing
Learning



	27/02
3-11
	VA
	CH

	
NOVOTEL
Offices

Manager Assist
Helping Hand
Operations Observing
Learning



	1/03
3-11
	VA
	CH
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