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OVERVIEW
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This portfolio displays evidence from my 10-day work placement at Ser Bach Y Cwm Preschool in Ystradgynlais, where I was placed in the 3+ setting. My role during this placement was to plan and organise educational activities for the children and support them with their learning. 
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LECTURER AND SETTING LEADER
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DBS CERTIFICATE 
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This DBS is updated yearly through the DBS Update Service. 


ATTENDANCE FORM
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For the evidence component of this portfolio, I followed the policies and procedures of the setting which stated that photographs may be used but no faces or names should be seen. I only photographed children who had pre-existing parental consent for photographs to be taken and used in these circumstances. I gained assent from the children prior to using their photographs or work.

DISCLAIMER


BAKING
EVIDENCE
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This was a baking activity set by myself. Baking is important during early years because it promotes creativity and independence. Firstly, I began by reading a child-friendly baking book to the class to educate them about the steps that we would be taking to bake the cookies, and I explained how they needed to behave to stay safe around the cooker. I then had the children to help me measure out the ingredients and combine them together. I instructed the children how to roll out the cookie dough using a rolling pin and then I prompted them to use a cookie cutter to cut out heart-shapes. The cookies were then placed in the oven, and we discussed how long this would take and how they could tell when they were ready. The children then ate these cookies for their snack – providing them with a sense of achievement. 
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This was a forest schools activity set out by myself and other practitioners within the setting.  Providing children with forest schools activities is important as it allows them to explore the outdoor environment and begin risk-taking independently. Firstly, my role for this activity was to instruct the children to collect items during the lesson and place them in the buckets that I provided. I then supervised the children whilst outdoors and allowed them to explore freely whilst still being close by if they needed some help with jumping over/off things for example. Whilst back at the classroom, I set up three art activities for the children using items that they collected on our walk. There was a play-dough table, in which I demonstrated how they could make marks by pushing the items into the play-dough. There was a painting table, where I showed the children how they could make prints using the leaves and I encouraged them to paint what they could see. I also set up a mark-making activity where the children used various items to smash blackberries onto paper to see what marks they could create.
FOREST SCHOOLS/ART
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PENCIL CONTROL
The aim of this activity was for the children to improve their pencil control before they begin writing. The children were required to draw over the dotted lines on the worksheets. My role for this activity was to demonstrate to the children how to complete the activity and also show them how to correctly hold their pencil. I then observed the children whilst they completed the worksheets, and I would encourage them to hold their pencil correctly throughout and demonstrate again if necessary. For some children, I provided hand-over-hand assistance to help them manipulate the pencil and make marks on the paper. Pencil control is important because it helps develop fine motor skills, which are essential for tasks such as writing and drawing. By practicing pencil control, children learn to hold and control a writing tool effectively.
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CUTTING/CHOPPING VEGETABLES
This was a chopping and cutting activity set up by myself for the children. The aim of this activity was for the children to develop their cutting and chopping skills by using scissors and safety knives to chop up the vegetables. These skills are vital for children to develop their hand-eye coordination, fine motor skills and their dexterity and control over their movements. My role for this activity was to explain to the children how to stay safe when using these tools to avoid injury. I also demonstrated the appropriate ways to hold the food and the knife/scissors when chopping. Throughout this activity, I supervised the children closely and reiterated the importance of knife safety whilst also promoting their independence.  This activity was important because learning to chop food can promote independence and self-confidence in children, as they learn to take on small tasks and contribute to family meal preparations for example, developing their sense of responsibility.


EVIDENCE

MATHEMATICS/NUMERACY
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The aim of this task was for the children to count out the correct number of fish to put in the corresponding pond. This activity helps to develop their numeracy skills and their hand-eye coordination and fine motor skills when picking up the fish. My role for this activity was firstly to create the worksheet and cut out the individual fish. I then described what I wanted the child to do, and I also demonstrated this for them. I was aware that some children could recognise numbers while others could not, therefore I put the numbers and dots for the children to count which I also showed them. For some children, I helped them with their counting, but for others I solely observed whilst they carried out the activity.
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REFLECTION

                                    Using Gibbs (1988) model of reflection
DESCRIPTION



As part of the module “Education in Action (ECAP5008)” I completed 10 days of work placement at Ser Bach Y Cwm preschool, where I was placed in the 3+ setting and I worked under the setting leader Mrs Adele Elton. For this placement I was required to assist the children with educational tasks and plan activities that would benefit them educationally and develop a range of skills such as physical, communication, numeracy and literacy for example. I planned several activities during my placement, and I received positive feedback regarding these activities by other members of staff within the setting. 
FEELINGS


When I first began my placement, I felt apprehensive because I wasn’t familiar with the children, staff or the routine of the setting. I also felt a bit uncomfortable about planning activities initially as this was not something that I usually do. However, once entering the setting I was greeted by the staff, and they made me feel very comfortable and assured me that I could ask any questions or ask for help if needed. The setting leader gave me an induction which showed me the policies and procedures of the setting, introduced me to the safeguarding officers and she also showed me the emergency exits. This made me feel more comfortable because I felt prepared and confident about what I should do if something was to go wrong or if I needed advice. 
EVALUATION


I felt that this placement went well overall because the staff were very helpful and showed me some examples of activities that the children enjoy so that I had a starting point for my activities, and they also reminded me about the early years curriculum which was displayed on the wall. I could use this to ensure the activities were meeting the areas of development for this age group. However, even when using this curriculum correctly, there were some children in the class who were unable to complete the activities due to their additional learning needs. To accommodate for these children, I had to adapt my activities on the day so that they could participate and not be left out.  I was not prepared in advance for this which left me feeling a bit uncomfortable. 
ANALYSIS

Looking back at my experiences of this placement, I realise that I could have been more effective in my planning and preparation for the placement. For example, I could have been better prepared by updating my knowledge of the early years curriculum in advance to ensure my activities met the needs of the child. Also, I could have planned alternative activities for the children so that they can continue learning even if they cannot complete the original activity I had planned. I also realise that I need to continue to develop my skills in planning activities and observing the children’s actions and behaviours. 
CONCLUSION



Overall, I feel my work placement was a positive experience, with supportive staff and successful planning of educational activities. However, there were challenges I encountered, such as accommodating for children with additional learning needs and a lack of preparation in adapting activities. Reflecting on these challenges, I feel that there are some opportunities for improvement, such as updating my knowledge of the early year’s curriculum, planning alternative activities and continuing to develop skills in observation and planning. I believe that this placement provided a valuable opportunity for learning and development, and I will use the skills acquired and apply them to future experiences.
ACTION PLAN



In the future, if I was to have this experience again, I would update my knowledge of the early years curriculum by reading relevant literature and attending training courses. I would also plan alternative activities in advance so that I can accommodate for children with additional learning needs. I would seek guidance and support from other staff members to continue to develop my skills in planning activities and observing the children. Lastly, I would reflect on my experiences regularly to ensure that I am continually improving and addressing any areas for development.






REFERENCES



Gibbs, G. (1988). Learning by doing: A guide to teaching and learning methods.  Further Education Unit. Oxford Polytechnic: Oxford.
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Placement Information Form

Name of Student:

Kayleigh Evans

Proposed Placement Setting
and Address:

SerBach Y Cwm,
Hendreladus,
Ystradgynlais,
Swansea,

SA9 1SE

Proposed Dates of
Placement:

November 2022 — March 2023

Name of Contact for Venue:

Please also state their
position:

Adele Elton

Setting leader

Email Address:

aelton@golwgycwm.powys.sch.uk

Telephone Number for
Contact at Placement:

01639 846070

Is a DBS required for you to
attend this placement?

-=L| already have the required Enhanced DBS for this setting).
No

If Yes, have you applied for this?
u} - applied on: 17/09/2018 (Renewed yearly through the DBS
update service).
0 No

Explain how your role in this
organisation/on this
placement meets the criteria
for the assessment for the
module

(e.g., what duties/tasks will
you be undertaking that are
relevant for the module
assessment)

Assist the children with educational tasks such phonics, Read Write Ink.,
and counting.

Setting up classroom tasks that will help the children develop a range of
skills including fine motor skills, physical skills and develop their
communication skills.

Engage with children to help encourage early literacy development and
improve their attention span.

Use positive language to help the children understand about appropriate
behaviours and help them to understand their emotions and provide
strategies to assist them when dealing with these emotions.

Support children with additional learning needs to help them improve
their independence and interpersonal skills.

ALL information must be provided. Incomplete forms will be returned to the student.

Please return this form to Charlotte Greenway
(c.greenway@uwtsd.ac.uk)
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@ ® Kayleigh Evans (1800672) <1800672@student.uwtsd.ac.uk>  Monday, 10 October 2022 at 10:44

To:  aelton@golwgycwm.powys.sch.uk

Good morning,

My name is Kayleigh Evans. | am currently studying BSc Applied Psychology at University of Wales Trinity Saint
David, currently studying at level 5.

One of my modules this year is 'Education in Action (ECAP5008)'". As part of this module, | am required to
undertake a work placement of 10 days/80 hours in an educational setting. | was hoping to complete this
placement in your setting if possible.

1 am required to fulfil these hours between November 2022 - March 2023. | am able to negotiate these
hours/days once the placement has been agreed.

This will not be an assessed placement and there will be no visits from tutors. All that is required is for you to
complete an attendance form upon the completion of my placement.

| already possess the required Enhanced DBS certificate to work at your setting and it is also on the DBS update
service.

Should you agree to this placement, you will receive an email from the university to confirm my place.
1 look forward to hearing from you.

Many thanks, Kayleigh Evans.
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O Adele Elton <aelton@golwgycwm.powys.sch.uk> Tuesday, 11 October 2022 at 09:21
To: (® Kayleigh Evans (1800672)

Hi Kayleigh,

Thank you for your email. We would love you to be a part of our team at Ser Bach Y Cwm. Feel free to pop next

week to discuss days, opening times etc and for me to show you around. If | can help in anyway please let me
know.

Thank you Adele
(Ser Bach Y Cwm 3+ setting leader)
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O Adele Elton <aelton@golwgycwm.powys.sch.uk> Tuesday, 11 October 2022 at 15:33
To: (® Kayleigh Evans (1800672)

Hi Kayleigh,

You are more than welcome, we are looking forward to having you in our setting! Yes Monday at 10 will be perfect, see
you then.

Thank you Adele
(Ser Bach Y Cwm 3+ setting leader)
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® Kayleigh Evans (1800672) <1800672@student.uwtsd.ac.uk>  Tuesday, 11 October 2022 at 10:20
To: Adele Elton

Hi Adele,

Thank you for allowing me to carry out my placement at your setting, | really appreciate it!
That would be great thank you! | can pop in Monday at around 10:00am if that would be okay?

Many thanks, Kayleigh Evans.
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® Kayleigh Evans (1800672) <1800672@student.uwtsd.ac.uk>  Tuesday, 11 October 2022 at 14:07
To: (® Charlotte Greenway

Hi Charlotte,

Yes, they have said | am fine to carry out my placement here.

Thank you, Kayleigh.
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® Charlotte Greenway <C.Greenway@uwtsd.ac.uk> Tuesday, 11 October 2022 at 13:32
To: (® Kayleigh Evans (1800672)

Hi Kayleigh,

So have they indicated that they are happy for you to carry out your placement here? If so, | will email them.
Thanks,

Charlotte
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® Kayleigh Evans (1800672) <1800672@student.uwtsd.ac.uk>  Tuesday, 11 October 2022 at 10:49
To: (® Charlotte Greenway

= Placement info form....
'~ 60.7 KB

Download -« Preview
Hello Charlotte,
Here is my placement information form.

Mank thanks, Kayleigh.
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® Charlotte Greenway <C.Greenway@uwtsd.ac.uk> Friday, 14 October 2022 at 10:11
To: Adele Elton; Cec: (® Kayleigh Evans (1800672)

Dear Adele Elton,

As part of their degree in Applied Psychology at the University of Wales Trinity Saint David, our second-year
students study the module Education in Action. This module has been designed to provide students with the
opportunity to engage in a small work experience placement to enable them to explore current issues in
education. The placement is not assessed (no visits), but students will be expected to collect information and
knowledge about the role/organisation that will enable them to complete the assignments for this module. All that
is required of you is to complete an attendance form at the end of the placement. Students have been asked to
make contact with an appropriate organisation and request approval to allow them to engage in10 days' work
placement. The onus is very much on the students to show initiative and responsibility in identifying their
placement and arranging the specific details of the placement hours and activities.

Kayleigh has suggested your company as a placement. We hope this will be possible and thank you for considering
this request. Please be assured that we will be expecting the highest levels of professional conduct from our
students at all stages of the placement, so we ask that you contact us should you have any cause for concern.

Could | ask that you respond to this email if you agree for Kayleigh to begin her placement with you and that she
starts at a time suitable to you both? On behalf of the University and Kayleigh, may | thank you, in anticipation, for
your kindness in allowing the students to broaden their knowledge by carrying out their placement with you.

Kind regards,
Charlotte Greenway

Dr Charlotte Greenway BSc, MSc, MPhil-PhD, CPsychol, FHEA

Senior Lecturer in Psychology

Yr Athrofa, Seicoleg a Cwnsela / Institute of Education, Psychology & Counselling
Prifysgol Cymru Y Drindod Dewi Sant / University of Wales Trinity Saint David
Rhif ffon / Phone Number: 01267676923 Est. Mewnol / Internal Ext: 6923
Cyfeiriad E-bost / E-mail Address: c.greenway@uwtsd.ac.uk




image22.png
From: Adele Elton <aelton@golwgycwm.powys.sch.uk>
Sent: 14 October 2022 10:05

To: Charlotte Greenway <C.Greenway@uwtsd.ac.uk>
Subject: Re: Placement opportunity

Good Morning Charlotte,
So sorry | have not yet replied to your email - this week has been mega busy!

We would be more than happy to welcome Kayleigh to the setting for her placement and we will help and support her
in any way | possibly can.

Sorry again,
Adele
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® Charlotte Greenway <C.Greenway@uwtsd.ac.uk> Friday, 14 October 2022 at 10:11
To: Adele Elton; Cec: (® Kayleigh Evans (1800672) v

Morning Adele,

No need for apologies, | only sent the email a few days back — all good! Thanks for giving Kayleigh the opportunity to
work with you. Kayleigh will now contact you to arrange suitable hours for her placement.

Many thanks,
Charlotte
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STRICTLY PRIVATE AND CONFIDENTIAL
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KAYLEIGH EVANS

1 HEOL Y MAES COELBREN
NEATH
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SA10 9PT

0010106L¥Z000L8L600000 ﬁ

ificat
Enhanced Certificate Dioloarelsl
Barring Service

Page 1 of 2
Certificate Number 001L30LL9494

DBS Fee Charged
Date of Issue: 17 SEPTEMBER 2018

Applicant Personal Details Employment Details
Surname: EVANS Position applied for
CHILD WORKFORCE TEACHING ASSISTANT

Forename(s):  KAYLEIGH LOUISE
Name of Employer

Other Names: NONE DECLARED APOLLO TEACHING SERVICES

Date of Birth: 16 APRIL 2000 Countersignatory Deta

Place of Birth NEATH NEATH PORT TALBOT Registered Person/Body:
ATLANTIC DATALTD

Gender FEMALE
Countersignatory:
MURIEL SALMON

Police Records of Convictions, C tions, Reprimands and Warnings

NONE RECORDED

Information from the list held under Section 142 of the Education Act 2002

NONE RECORDED

| DBS

f NONE RECORDED

“‘ DBS Adults' B d List information
|

|
NOT REQUESTED
|

[ A 3 _ . =
Other relevant information disclosed at the Chief Police Officer(s) discretion

NONE RECORDED

Enhanced Certificate
This document is an Enhanced Criminal Record Certificate within the meaning of sections 113B and 116 of the Police

Act 1997

' THIS CERTIFICATE IS NOT EVIDENCE OF IDENTITY Continued on page 2
e QASCH
Crown Copyright

a Disclosure and Barring Service, PO Box 165, Liverpool, L69 3]D Helpline: 03000 200 190 ©
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Page 2 of 2 Certificate Number  001630LL9494

Use of certificate information
The information contained in this certificate is confidential and all recipients must keep it secure and protect it from loss or
unauthorised access. This Certificate must only be used in accordance with the Disclosure and Barring Service's (DBS) Code of
Practice and any other guidance issued by the DBS. Particular attention must be given to the guidance in the fair use of the
information in respect of those whose Certificate reveals a conviction or similar information. The DBS will monitor the
compliance of Registered Bodies with this Code of Practice and other guidance.

This Certificate is issued in accordance with Part V of the Police Act 1997, which creates a number of offences. These offences
include forgery or alteration of Certificates, obtaining Certificates under false pretences, and using a Cerfificate issued to
another person as if it was one's own
This Certificate is not evidence of the identity of the bearer, nor does it establish a person's entitlement to work in the UK

Certificate content

The personal details contained in this Certificate are those supplied by or on behalf of the person to whom the Certificate relates
at the time the application was made and that appear to match any conviction or other details linked to that identity.

The information contained in th rtificate is derived from police records, and from records held of those who are unsuitable to
work with children and/or adults, where indicated. The police records are those held on the Police National Computer (PNC) that
contains details of Convictions, Cautions, Reprimands and Warnings in England and Wales, and most of the relevant
convictions in Scotland and Northern Ireland may also be included. The DBS reserves the right to add new dala sources. For
the most up to date list of data sources which are searched by the DBS please visit the DBS website

The Other Relevant Information is disclosed at the discretion of the Chief Police Officers or those of an equivalent level in other
policing agencies, who have been approached by the DBS, with due regard to the position sought by the person to whom the
Certificate relates.

Certificate accuracy

The DBS is not responsible for the accuracy of police records

If the person to whom this Certificate relates is aware of any inaccuracy in the information contained in the Certificate, he or she
should contact the Countersignatory immediately, in order to prevent an inappropriate decision being made on their suitability.

This Countersignatory will advise how to dispute that information, and if requested arrange for it to be referred to the DBS on
their behalf. The information should be disputed within 3 months of the date of issue of the Certificate

The DBS will seek to resolve the matter with the source of the record and the person to whom the Certificate relates. In some
circumstances it may only be possible to resolve a dispute using fingerprints, for which consent of the person to whom the

Certificate relates will be required
If the DBS upholds the dispute a new Certificate will be issued free-of-charge. Details of the DBS's disputes and complaints

procedure can be found on the DBS's website.

Contact us
Post Disclosure and Barring Service Telephone: stomer Services: 03000 200 190
PO Box 165 Welsh line: 03000 200 191
Liverpool Minicom: 03000 200 192
9 General Information 03000 200 190

Web: www.gov.uk/dbs
Email customerservices@dbs.gsi.gov.uk

If you find this certificate and are not able to return it to the person to whom it relates, please return it to the DBS at the address
above or hand it in at the nearest police station

End of Details
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University of Wales
Trinity Saint David

Placement Attendance Form

To be completed by the placement setting at the end of the placement.

Name of Student Wy tagh Evans

Placement Setting Jer Bacr~ VY ceoon

Dates of Placement [1 7%, /G 576 @mctober

7€k, qeh/“/ th Novermlser
V4, 1b, 88 5155 Novermbel
Name of individual Jdere £Leen

completing this form. |z Jeétvy loo otor

Please also state your
position.

Please, could you answer the following questions about the student who attended
a placement at your organisation?

L

Did the student attend all ten days (or equivalent) of the placement?
Yes No O

How was the student's timekeeping? Good E/Satisfactory O Poor O

How was the student’s engagement? Good B/Satisfactory E = Poor [

Please provide any other information you consider may be of assistance regarding
the performance of this student. T ‘
,Za{jbaz:"gg daas coorked lbnit e
btd e Phe  Jetes b o cci e e B ety

' ntlia n £ -
Wore ond give e b roleos,

e chilfiren ok tho JCCEEag Ul =0
f(a:y‘ e i‘h ardl buadd a /ave,/y borof
oy eoRt e Kaybezggl‘\ SN

AU ey VI,

Please return this form to Dr Charlotte Greenway
(c.greenway@uwisd.ac.uk ) at the end of the student's

placement experience.

Date;: 2/ I/ ' 22
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