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Introduction
	In the contemporary world, production and manufacturing of goods and services has been highly dependent on the ability, skills and talents of the individuals who are in the forefront to execute the functionalities. Success of such activities as been attributed by the excellence of the skills and abilities of the individuals involved. The skills and abilities are acquired from various areas of commitment including academic qualifications, trainings, attending vocations, shows and exhibitions among others. It is therefore evident that skills in employment sectors entails the art to naturally do well with the strength of talents. The text is going to explore what skills are, focus on the different types of skills such as academic skills and employability skills, asses SWOT analysis at individual levels which are attributive in embracing success in productivity.    
 Skills	
	By definition, skills refer to the ability to do something well and with the display of a lot of expertise. The expertise herein is reinforced by talents, technical knowhow and strengths brought on the tables at which employees are instructed to tackle tasks. Skills are facets attributed in various forms. They therefore include natural talents and capabilities posted by individuals having naturally acquired, seeking them through the acquisition of knowledge and knowhow acquired through experience and the art of attending training and vocations and many more (Keevy, and Mare, 2018, p.4). Since invention, it is evident that skills can be categorized into three major classes depending on the nature of their acquisition. They include transferable or functional skills, knowledge-based skills and personal traits or attitudes skills. With these skills in place, success in any organizational endeavor will be something attainable with ease. Skills and abilities can therefore be acknowledged as the building blocks of success which employers seek when acquiring new employees to work in their firms. It implies that with a good skills base, employees and firms are able to perform well and eventually bring the best out of the essential services they are charged to deliver, hence, according value to the just hired employees. Having a clear understanding of such sets of skills, making a good use of them will show up more utilities created within the organizations.  
	Personally, I have gone through a wide array of skills throughout my career path. I have realized that skills are not limited to academic qualification only, but also, they can be typically acquired anywhere and even through interaction with people. As a result, I can hereby attest that there are several types of skills which have helped me in many ways (Keevy, and Mare, 2018, p.4). I acquired some of the skills through theoretical and practical understanding of subjects of my experience as a stock broker. However, being conversant on the matter does not imply that I can perfectly offer instructions regarding the market but I can apply the same knowledge on the basis of how special equipment in stocks in my filed can be arranged and made to perfectly work and eventually yield the best results, thus making it crucial for me to understand the model, a fact which has enabled me have knowledge skills. 
	With regards to the proficiencies earned through training and experiences I am now confident and  found most of the skills I employ each day in executing functions are those skills that I also learned through academic pursuance. I therefore managed to develop my skills through the transfer of knowledge, hence, bringing about the transferable or functional types of skills. 
	Concerning the ability to do things well and in a better way, abilities have proved that with my consistency and determination and my score tendency in workplace has been trending positively. With prior acknowledgement, there is a fine line between the skills I learned and the abilities I have since, with skills acquired and innate ability, my organization and prioritization of abilities have helped me develop my instructional design skills, thus, bringing up personal traits and attitude as a form of skill (Nichols and Greer, 2016, p.6). Broadening the matter, the following types of skills clearly indicate how various fields play key roles in developing skills which have improved me as an employee and as an individual.       
Academic Skills 
	Academic skills are skills that are made up of core and basic abilities acquired through academic writing, presentations and the ability to do referencing perfectly. According to academic skills specialists, 2003, academic skills are unpinned by complex skills which include critical thinking and reflective practices. The skills in these case are always the best in helping learners to acquire knowledge and theoretical values of becoming effective in the careers, a matter that will help them in the future. When I decided to venture in the stock broking field as my career, academic skills helped me in a number of ways (Rabiner, Godwin, and Dodge, 2016, p.250). First, I learned how to do an in-depth research, when i have to conduct an analysis stock trends and present findings of a research. Upon acquiring the academic skills as a student, I am encouraged to be a more efficient learner and the same time an optimistic employer in the future. I am also imparted with the confidence to engage in more career building activities such as attending trainings and internship programs and attachments as a way of building my future career skills in the field of finance. Examples of facets that I gained upon having academic skills include time management, reading proficiency, improving oral communication, having plausible ability of written communication, improving my research abilities, having an enhanced critical thinking ability, improving my problem solving ability and embracing analytical thinking (Rabiner, Godwin, and Dodge, 2016, p.250). Lastly, I managed to have an organizational and interpersonal skills on how to excel in an academic settings and also within an organizational setting through the provision of services.     
Employability Skills 
	Employability skills are a form of transferable skills which are needed by individuals to make them more fit and employable. Along with the idea of good technical understanding and subject knowledge, recruitment agencies and employees often have a list of skills needed from employees for consideration before being hired (Suleman, 2018, p.263). It therefore suggests that employees should show a set of desirable and transferable skills which will eventually turn them into very attractive individuals to an organization. They normally differ from one organization to another depending on the type of organization and policies governing the employability of the firm. Employability skills depict a number of skills, a matter which makes a whole round individual fit for the employment. 
	Problem-solving is the first employability skill that employers focus on while hiring employees to work in their forms. The skill is focused at a rate of 62% by recruiting agencies and professionals considering the fact that many organizations face a lot of obstacles which need informed individuals to tackle the same challenges (Suleman, 2018, p.263). While employing new employees, the candidate who will show a better ability to cope with challenges facing organizations and show amicable ways of sorting them out will be considered fit than those who are less able. Problem solving as an employability skill is measured through the ability of the candidates to analyze facts and figures of the organization, defining challenges bothering organizations and the ability to devise contingency plans and finally the ability to create and implement solutions to the challenges which will see organizations through myriad challenges. 
	Communication skills are a set of employability skills which are considered by recruitment professionals among the candidates who have showed interest to serve in the organizations. Alongside having problem solving skills, employers check on the ability of employees to remember, ability to listen, emphasize and the ability to draw logical conclusions on matters dealt within an organization (Suleman, 2018, p.263). In addition, candidates seeking for employment should show adaptability and an employability skill for them to secure a place of employment. Adaptability come in following the fact that 21st century is prone to changes in terms of technology, new competitions and invention of new business models. The skill is attested through the ability of candidates to show willingness to learn and adjust to meet the prevailing changes. 
	Still in the employability skills, collaboration is an aspect of consideration being embraced by employers and recruiting agencies. Collaboration as an employability skill entails the ability of a candidate seeking to be employed to work with other teams to achieve a stated or rather a common goal. Team oriented candidates are most likely to be considered than those individuals who believe in individual efforts or rather those candidates who believe in working as solo (Suleman, 2018, p.263). Collaboration therefore, refers to the ability of employees to work with other people of different backgrounds, ages and religions so long as they are oriented in achieving the same goal of the organization. They are therefore needed to recognize the strengths and weaknesses of team members they are working together so that to identify ways of improving one another’s skills and productivity.        
 Hard Skills
	Hard skills refer to abilities that are teachable, measurable and are helpful in executing daily functions and activities in workplaces and daily lives. With daily practices, repetition and education, an individual is able to acquire hard skills. They are the most important skills needed in employment and production sectors considering the fact that they increase the productivity and efficiency of employees, thus, improving the satisfaction of the organization, employees and eventually the customers (Gale, Duffey, Park‐Gates, and Peek, 2017, p.45). Hard skills attribute to business success in a number of way that include the ability to enhance proficiency in any complex task encountered. In addition, hard skills can be afformed by employers and recruiting professionals by confirming certification of the employees about their skills, apprenticeship and work experience. Examples of hard skills include basics of accounting and financial modeling. They include the proficiency in second language, proper understanding of computer knowledge such as power point presentations among other skills (Gale, Duffey, Park‐Gates, and Peek, 2017, p.45). They are always confirmed in resumes provided by employees as they are backed up by certificates of their qualifications.       
Soft Skills 
	Soft skills refer to a combination of specific skills possessed by individuals including social and behavioral skills, communication skills and personality traits showed when seeking for employment. Employers note this skill in employees through the way they show emotional intelligence, work ethics and adaptability to changes (Hendarman, and Cantner, 2018, p.139). Soft skills also manifest itself through examples such as the ability of the employees to effectively communicate, work with various teams and cope up with changes experienced by organizations in terms of new stock markets and new business models.     
SWOT Analysis
	SWOT analysis is a tool used for self-assessment of individual’s development with regards to attainment of skills assessed by recruitment professionals and employers for consideration of job employment. The analysis is done basing on individual strengths, weaknesses, opportunities and threats as follows;
Strengths  
	Strengths include the attributes showing the number of skills that one is best at. It includes the knowledge attained through academic qualification, experience gained through training and vocations and availability of resources within an organization. After this Module I have improved  a lot my communication skills and I feel much more confident when I face issue.
Weaknesses 
	With respect to personal development, weaknesses include the things that need to be improved in order to advance the personal competencies in employment (Zafar, 2020, p.93). They include having an understanding of facts and figures of then financial organizations such as market awareness and reputation among others. Secondly, I am faced by some communication challenges in terms of speaking the native language since I am a foreigner. 
Opportunities
	Candidates seeking for employment opportunities need to utilize the available opportunities to improve their skills (Zafar, 2020, p.93). They can do so through an excursion of the available new markets, venturing in developing new products and diversifying the business. 
Threats.  
	Individual skills and abilities might be threatened by aspects such as high competitors within the sector, rapid changes in technology and coping up with matters fashion. 

Conclusion 
	In summary, skills are crucial facets in day to day life activities bothering human beings. They can be acquired in different ways which include trainings, experience, attending shows and exhibitions. Personal traits, knowledgeable skills and transferable skills are depicted in the stated areas of skills acquisition. Lastly, individuals are required to possess a good number of these skills ranging from academic to employability skills for them to attest their ability to secure employment positions.  
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1 Identifying linkers

B Underline the linkers in the following sentences.

(a) A few inventions, for instance television, have had a major
impact on everyday life.

{b) In addition, a large volume of used cars are sold through
dealerships.

(¢) The definition of motivation is important since it is the cause of
some disagreement. —_—

{d) The technology allows consumers a choice, thus increasing
their sense of satisfaction. 5

(e) Four hundred people were interviewed for the survey, then the
results were analysed.

(fi However, another body of opinion associates globalisation
with unfavourable outcomes.

There are six main types of linker.

W Match each of the types below to one of the sentences above.
(i)  Addition (b)
(ii) Result

(iii) Reason

(iv) Opposition
(v) Example )
(vi) Time ME

2 Practice exercise: Using linkers

When reading a text, linkers arc a kind of signpost to help the reader
follow the ideas.

B Read the paragraph below and underline the linkers, then decide what
their functions are (i.e. tyPes i~vi above).

i

Newly published research examines some important
questions about the growing use of biofueli‘sﬂg_ethanol
made from maize. The produmioni@qhas increased
sharply recantly,’_bitthe replacement of food crops with fuel
cmp§/h~a_s/bnnﬂweavﬂy~eri£@d‘ Although initially seen as a
more environmentally-friendly type of fuel, the research shows
_tgg/xproducing some biofuels, for instance biodiesel palm oil,
is more polluting than using conventional oil. The ethanol
produced from sugar cane, however, can have negative
emissions, in other words tmon dioxide from the
atmosphere_instead of adding it. Consequently, it can be seen
that the situation is rather confused, and that biofuels are
neither a magic solution to the enerm’oblem, nor are they
the environmental disaster sometimes sugg:jees-“—_(a.>
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