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REFLECTIVE LEARNING 
Self-reflection generally refers to the key to self-awareness so that students can grow their future in an appreciable way. This allows a student to look at their thoughts neutrally as well as to have a concept, especially on the emotions and feelings. In this report, a reflection on the three major topics such as Time management, Online learnings, Academic writing has been provided through the Gibbs model of reflection. Apart from this, a discussion on the concept of academic skills as well as a discussion on their importance has also been provided in this report.
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[bookmark: _Toc60933688]1. Introduction
Online learning is often referred to as e-learning that can be found to take place by the help of the internet. Moreover, it can be considered as distance learning that is not happening by following a traditional classroom approach. Especially in higher studies, it can be helpful in managing the time so that students can invest more time to study instead of spending time on travelling. On the other hand, Time management is the process of planning or organising division of time between some activities. Having a good skill in managing time to be more focused by not wasting time (skillshare.com. N.p., n.d.) Whereas, Academic writing is focused as well as concise writing that is fully backed up with relevant evidence. Good in Academic writing allows a student to express thoughts about learning; therefore, it is important to know a good way of writing. This report aims to establish a reflection account on those selected three topics by following the Gibbs model of reflection. 

[bookmark: _Toc60933689]2. Reflection model (Gibbs model of reflection)
Gibbs model of reflection can be considered as a structured process that helps in making situational and personal analysis leading to the improvement (Gibbs, 1988). This model helps a student in making a detailed concept on their learnings as well as helps them in assessing the areas for their self-improvement leading to the making of an action plan. There are six stages in this model as follows:
Description
This step helps a student in assessing a gap between the previous and current knowledge as well as helps in evaluating their learnings. In the case of given three topics, this theory helps a student in understanding the importance of those such as online learning and many more so that they can set a plan for the future (Gibbs, 1988). 
Feelings
This step helps a student in assessing feelings of the situations they have faced so that they can avoid or encourage those. This theory can help a student by providing a chance to make a plan for compliance with their activities (Gibbs, 1988).  
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Figure 1: Gibbs model of reflection
(Source: Gibbs, 1988)
Evaluation
This step generally helps in encouraging students by making a concept of their positive and negative skills required to do an activity. For example, in the case of online learning or time management, some skills like concentrating on listening or planning for those activities are needed. This step can also be helpful in encouraging students to do things with their positive skills and recovering their negatives as well. (Gibbs, 1988). 

Conclusion
This step suggests students think about the previous situations such as positive and negative skills that are assessed so that they can be able to plan for their improvement. Moreover, after having steps for their improvement, this step also allows them to assess the amount of improvement after having knowledge.


Action
In this stage, a plan can be made after having knowledge of the positive and negative skills of an individual student. 
Following this stage can feel fatigued as it takes time to assess as well as improve but following this reflective cycle will help in improvement in order to have online classes, time management and many more (Gibbs, 1988).




[bookmark: _Toc60933690]3. Academic and employability skills
Academic skills generally refer to the skills of reflective practice, critical and creative thinking along with the core skills such as writing, presentation, planning. As per the view of Abd-Elmoghith (2019), having academic skills helps in making a student more efficient. Moreover, it can be helpful for a student in establishing the confidence to participate in unpredictable activities such as Online learning. Apart from these academic skills, help in making a student evaluate their power of critical thinking as well as fast listening and note taking during online classes. It also helps develop their ability to manage their time for their activities. 
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Figure 2: Academic and employability skills
(Source: Monashcollege.edu.au, 2020)
Employability skills can be defined as a good understanding as well as good adapting behaviour that make a student employable. In the view of (Hawse and wood, 2018) good employability skills include good communication, motivation, adaptability, teamwork and many more. 


[bookmark: _Toc60933691]3.1. Topic 1: Online learning experience
I did not have any idea about the Online learning process before facing this during Covid-19 situation. After hearing about this, I made an image on the process as if it will be a submission of my tasks by using the internet like mail or using any online application. The task will also be given to me by the use of those applications, and I cannot interact with the teacher or my classmates. However, I thought that it would be something different from the traditional classroom approaches that will make the process tough to adapt and learn. 
After I came to know about this process, I have realized that Online learning offers easy access to my learning materials. Moreover, this process also offers easy access to my homework as well as class groups. I could access briefs of my assignment via mail most importantly; I also could get answers for my confusions as the lecturer is always activated via mail to answer those questions. Along with this Online learning offers a chance to have classes on a comfortable time as it can be accessed anytime from anywhere. It also reduces the timings of the journey leading to the more paid concentration on the study so that I can complete my activities within the given time (Martin and Bolliger, 2018). Sometimes I feel tired by having a hectic schedule for the online classes but having easy access to the study material helps in making a good feeling for me. I can feel free to access my study materials from the online site at any time, and anywhere that feels stress less to get those for my study.
Online learning can be considered as a useful practice as it offers to gather experience for uses of technology. Apart from this, it helps in providing employability as well as real work experiences as most of the organisations are having practice on online workings in recent days. Moreover, Online learning experiences can be considered as helpful for academic journeys as it helps me in gathering experiences about building virtual relationships. Providing knowledge on the technology used from student life will help me in searching for a suitable job for me using online technology. As stated by Andrews and Ramji (2020), employers always need reliable as well as responsible workers who have social skills more. Online learning offers chances to gather knowledge for not only technical skills but also to be social by using virtual processes. This can be helpful in being employable for the recruitment in technological companies so that they can grow their future. 
3.2. Topic 2: Time management
A concept in Time management that was in my mind before that I had plenty of time to do my work. Further, I did not have any idea about strict planning with myself in order to complete a task so that it can be given within the time. Besides this, I did not have any idea about the planning as well as division of my activities to do my task with proper completion. I did not know the importance of time management in order to learn effectively and to gather employability as well. 
Having studied on this topic, I have learnt to set up my time for the proper compliance of my activities. Apart From this, I have learnt to manage my personal times so that I can complete my tasks within the given times. Moreover, having a target helps me in making a plan for my studies so that I can learn effectively and properly. It also helps me in taking notes effectively on time as well as helps me in setting my time for each work. Besides this, it also helps me in managing my workings from most important to less important activities so that each of my works can be completed individually (Hawse and Wood, 2018). Although it feels stressed and fatigue sometimes to do the work within a planned period, it helps in making them complete. It also feels good after the compliance of the tasks and makes me feel better after the appreciation. 
Time management can be considered as a useful practice, especially for the academic career as it offers students to make their planning’s effectively. Time management also allows me to grow in the future as it provides a chance for planning my future tasks such as assignments as well as attending lectures. Taking notes and making knowledge of the given notes can be properly done by me by following the Time management process. This process also helps in organising the things of personal life and working life, leading to maintain a balance between those (Abd-elmoughith, 2019). Time management behaviour in the organisation can help in making me more productive as well as helps in growing the quality of leadership within me. Having the ability to managing time and planning for a job at the workplace can help me in leading my subordinates leading to the future growth of organisation and mine. Therefore, I can say learning Time management can help me in being employable that will have an impact on my future activities. 


[bookmark: _Toc60933692]3.3. Topic 3: Academic writing
I thought Academic writing means descriptive and formal writing that can be used to communicate with other people. I did not have any idea about the appropriateness of the writing, as well as the following references and formatting style, is needed. I thought that Academic writing is a summary of an article or a report on the result of an experiment. 
I have learnt from the topic that Academic writing allows a student to think in an analytical, critique and innovative way. Moreover, it includes the analysis of some information from the experiments as well as research papers. It also helps in making a sense to the writer that each writer should be appropriate so that it can be able to communicate with the general people. Apart from this, I have learnt that Academic writing should be informative, and presentation of analysis should be in a critical way instead of lengthy. It sometimes seems very stressful to manage time to complete the writings within the planned time, but it can help me in establishing employability as it gives me the chance to be appropriate (Wales, 2018). 
After having practice on proper Academic writing, it feels good to me as I can deliver a proper work within properly planned timings. Apart from this, it teaches me to think structurally as well as teach me to deliver the information in an approachable way. It helps in growing confidence in me so that I can move towards my future smoothly. At the workplace, it will help me in collecting valuable and relevant information within a planned time (Andrews and Ramji, 2020). Along with this having, knowledge of Academic writing helps in setting my goals and helps in increasing the chances to achieve them in order to make a significant position in future. Besides this, it helps me in making a concept on research tasks and methods that can be helpful for my future studies. 




[bookmark: _Toc60933693]3. Conclusion
By discussing all the topics above, I’ve concluded that in order to learn as well as completing a job in an effective manner , Time management is an essential practice. In the case of Online learning  having a sense of time management and planning must be needed in recent days, especially. In this report, a discussion on the Gibbs reflective models have been provided by analysing the importance to plan my tasks. Moreover, a discussion on the concept as well as on the importance of developing academic skills has also been provided. An analysis of three major topics such as Time management, Online learnings, Academic writing has been provided and the impact of these practices on my employability and learnings have also been discussed. However, my learnings on these topics and the feelings of mine on having studied on these topics have been discussed in this report. 
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