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Introduction

      In this reflective review, I will discuss my previous work assignment experience. I will describe my understanding of academic skills, how helpful and benefits are this module for me, how this module helps me to understand and develop my academic skills in the learning period. I will make a reflective review and identify the weakness, issues on the period of learning. Reflecting on the skills gap and to describe suggestions, how can be improved the skills gaps.



Understanding the concept of Academic and Employability Skills


    From my perspective, the understanding concept of employability skills are the basic skills you need have, to meet the standard criteria, to be presented in front of the employee to gain employment and be successful in their chosen occupations. From my learning and research I been made it Goldsmiths says the skill can be transferable and can be gained by outcoming learning, reading, researching and graduate a university or a course (Goldsmiths, n.d.).
These are few examples of basic skills that many employers look for when recruiting:
· Communication skills
· Writing skills
· Teamwork
· Problem solving
· Time management
· Organisation and motivation

      These are few examples requested by the many employers and make an individual more employable. The skills may be variable from the job to job and can be requested additional skills for the job you been applied but in generally these skills are called the employability skills, converted to be a decisive aspect through which employer’s reviewer the applicants and later hire employees (studentingera, 2018).

      The importance of academic and employability skills in 21st century as a competition for jobs in all sectors is the main factor today to determinate the right candidate for the job description. To have a successful employability, to progress and success in your career is highly valued by employees. All societies knowledge change, and employees who are frequently learning and developing are more expected to manage with change. They’ll be skilled to familiarise to new backgrounds and individuals, obtain answers and find new and innovative ways of doing things. Eventually this is what maintains the most successful companies forward of the competition (Baumback, 2018).



Outcome benefits from Academic and employability skills module

    Before becoming a student and learning from this module how important is it to have academic writing and employability skills on a high level. On the previous background, I have been unable to write an academic assignment and to have knowledge about the importance of employability skills and to develop them. My chance to develop my skills been restricted and soft to be enabled to restart my career and to perform a high level in my career. From the time when I start this course, I discovered in this module and collected new information and knowledge on how to improve myself, developing my skills to be more skilled and able to advance in my daily tasks to have better progress to achieve my goal. This module prepared me how to present my skills for the job role I choose to apply with a big advantage from basic applicants, to have a successful interview and opportunity to show my skills not in the same position with other candidates with basic skills. This been and still very helpfully for me and for my research to understand the high value having academic and employability skills for your daily life and for future career development to be on the list of employment required and to achieve my goals proposed in my future plans.












Reflect the skills gaps

      Reflection from my perspective means that need to identify something that happening or happened during my work. This process will help me to understand what I been learned.
Reflecting on my lack of experience writing an assignment, which I need to improve them by making more research, reading and focus on the principal object. From my previous experience, I understand that I need to work more by developing my existing skills of writing, spelling  and improve them. Thinking about my practice to identify learning and development needs to be more performant in the future, academic and less lack of experience and focus. These tools will be benefits for me to think about how I am performing, what did I learn from my own experience and what I need to do differently in the future. Reflective practice has huge benefits in increasing self-awareness, and in developing a better understanding of others. Reflective practice can also help you to develop and encourages active engagement in work processes. Reflection can also be a guide in my future work from thinking back of my previous experience and choose not to repeat it. Is very important to have a reflection for each work I done it, which that will help me to identify the problems that I didn’t see them on that time and give me the opportunity to improve myself every day and to be more successful, motivative, confident for the next work I will do it with less issues and more professional and experienced (Anon., n.d.). 






Weaknesses and issues identify during learning period


    Reflecting on my previous experience writing an assignment and period of learning, I can say I identify some weaknesses and issues which been affecting me during my assignment work. I will describe few examples of weaknesses and issues which I need to work on them and to improve them.
· Time management was the big issue I identify during my work and learning period. As I have been well organised from beginning, focus and tried to give priority for my work. By the time was flying and daily tasks I been confronted, I didn’t realise the deadline was very close and I not got enough time to complete my work properly. I been able to complete on time my work, but within a smaller space of time on the last meters becoming frustrated myself. I found out I am running out of time and I have the option to do quick research on people information based and more less from myself experience, understanding skills been gain it during learning period or may just leave the work incomplete. Forced by the deadline, I choose the first option to use more people knowledge than my one to complete my task, allowing me free time to work on my other assignments (Jade, 2012).
· One of the weakness I identify is spelling which seems to be the common problem for many people and found out on myself as well. The spelling problem occupant me plenty of time on writing my assignment because I need to double check again the text grammatically spelling and manner of expression. Current research displays that a general kind of visual memory plays a relatively minor role in learning to spell. Is essential to learn to spell words for writing properly and not just for spelling tests will help me a lot to save time for auto correcting the context all over again (Association, n.d.).
· I identify the classroom learning can be at the same time an issue and a weakness for me because some time can be very hard to focus on what the teacher is explaining to the students. In my experience since I start to be a student, I can say the learning for the class is very important and is high value for your knowledge in my future career, tasks, and research. I identify the classroom learning can be a weakness and an issue for me because of my colleague’s which sometime can distract me from what the teacher is teaching in front of students and I am losing my focus, attention to the teacher. It is a big disadvantage and disappointing from my perspective and I discovered during assignment work, that affective me because of lack of knowledge and experience made my work difficult to complete my task and achieve my goal. This been learned from my previous experience is very important to leave the friendship and jokes outside the classroom to remain focus and pay attention to the teacher to gain knowledge, achieving the goal, completing the task.


Suggestions to improve the skills gaps


    The first main important skills are to improve communication and writing skills by making your commination a priority reading often articles, books, taking part in classroom learning and communication. It is very important to know how to communicate using the right words to be understandable to make your point clear. Developing your listening skills help you to become the communicator. Listen without decision and don’t be abstracted by thinking about what you want to say after. Then, respond, not react. Body language is the same important and helps you in communication that studies and researches show that 65% of all communication is non-verbal and maintain your eye contact and remain focused
(Garfinkle, n.d.).
   If you can’t communicate at a conversation level is very hard to achieve the goal propose and obtain the job desire and the chance to be employable is become lower. 
The first stage helps to improve writing is just to write and keep on writing. Trying not to edit while you work or studying and let the creativity flow. After I create my outline, it’s much easier to just write it all out. Writing skills can be improved in simples ways, for example, writing every day something about your daily tasks, these can be helpful to improve your writing. Reading can additionally help with improving your writing skills as my research I been made it. If you read what you want to write about, then you’ll effectively become an improved writer generally (Cain, 2019).

   To improve time management on my research I made it, I found some tips that help to manage the time and priorities better. Time management is a battle for many persons these times. We have so much to do in our personal lives and work career, and so small time to make it all happen. To improve it, I found out it is very helpful if you make a schedule and stick to it that will be a start to improve your time management by organizing your days in advance, prioritize your important and urgently tasks you have to complete and the most important set boundaries with your family and friends by visiting hours or going out with friends. Never Procrastinate, if it can be done today, do it today. This is a gold rule must be the motto if you want to make the greatest of your time (ARVIDSSON, 2016).



Conclusion after reflective review

    My conclusion at the end of reflective report I made it and problems is to apply in future work and learning, all the suggestions I describe it for improving the skills gaps, weakness and issues identified during my previous experience for excusing possibly of repeating and to become more academic, professionally, responsible for future daily tasks and work.
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