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1)Acsess onedrive   
To  start off sharing a file via onedrive, you must first open the app via website                        2)Locate the file
Once onedrive has  been opened, you must look through your files and select the file you desire to share                                                                                                  [image: ]
3)Share the file
There are TWO WAYS in sharing your file, by either sharing a link or through email. 
Option 1 - To gain access to your link, simply, select the file, choose the ‘share’ option and select copy link. From there you can paste the link to any platform you wish to send through. 
Option 2 - To share via email, simply, select the file, choose the share option, entre the email of who you desire to share your file with. Importantly, select whether they should have ‘view’ or ‘edit’ permission and SEND!          
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