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The role of time management and use of computer/e-learning to support learning which can enable a student of UWTSD to be a successful graduate.

[bookmark: _Toc140607414]1.Introduction:
	
The purpose of this essay is to discuss in details the role of two concepts, ,,The Time Management and the Use of Computer/e-Learning’’, which can help the UWTSD student to become a successful graduate.
	How exactly can students define their time management, what are the advantages and disadvantages of the computer, how it can help us in academic life but also after completing the studies, I will try to structure all this data according to the information accumulated in the academic skills classes.
	,,The biggest obstacle we have to organising time is our perception of it’’ (Williams, 2018).
	The essay will be structured according to the following model, introduction, first topic, second topic, conclusion, my personal reflection and reference list.

[bookmark: _Toc140607415]2.The Role of Time Management.

	The best thing is that people can control the time.
 Like William Penn once said, ‘’Time, is what we want most, but we use worst’’ (Oppong, 2023).
Time management can be defined as a capability to manage the time well, to be constructive, and to succeed not only in day to day responsibilities, but also in the larger life goals. It involves understanding the difference, between staying busy and being useful. When we are busy, our mind is preoccupied with our to-do list, skipping from one task to another, without concentrating on anything. When we’re productive, we must have a plan for attempting everything we need to do, and we are able to become laser-focused on our targets. As a student I would like to say that the real time management is the daily practice or the ability to set goals, to be organised, to be focused, to prioritize the tasks and sometimes to delegate it.
To become an efficient student and to ensure that we can create a positive environment around us, particularly important is to understand the time management skills.
[bookmark: _Toc140607416]2.1. How can we manage our time efficiently?

Very often, we can hear someone to say, ‘’I don’t have enough time to do this’’. But the thing is, we all have 24 hours in a day.
In this paragraph, according to (Marr, 2022), there are 7 tips that can help a student, a mother, an entrepreneur, to obtain an effective time management:

					(fig.1:time management)
1. Set Goals Correctly: People should set their goals, which must be measurable an achievable.
2. Prioritize wisely/intelligence: We should focus on our tasks, based on importance & urgency: Examples:
· Important and urgent- To do these work immediately .
· Important, but not urgent- Choose, when to do the tasks.
· Urgent, but not important- Delegate the duties .
· Not urgent, and not important- Set the awa, do it later.

3. Set the time limit: Set time limits for completing task, helps people to be more motivated and efficient. Do a little extra work, to decide, on how much time need, to give for each project, can also help to identify possible problems, before they happen. The method can help people to make strategies, to dealing with them.
For example, admit, the student needs to write up five statements in time, for a presentation. In time, he realize, that he’ll only be capable to make four of them done in time, remaining before the presentation. If he has become informed of this fact in advance, he may be able to easily delegate, writing up, one of the statement, to somebody else. If he hasn’t alarmed, to do a time check on his tasks first, he could have ended up, not achieving his time problem, until just two hours before the presentation. At this point, it might be significantly hard, to find somebody, to delegate one of the statement to, and additional difficult for him to fit the project into the day, too.
4. Take brake between tasks: 
If you try to do loads of tasks with no break it’s becoming very difficult to stay focused, also motivated. So, better you need to allow break time between tasks, to refresh your mind and to relax your body, by going outside for fresh air.
5. Organize yourself:  ,,We are what we repeatedly do. Excellence, then, is not an act, but a habit.- Aristotle ‘’ (Ratcliffe, 2016). (Williams, 2018) (Neusser, 2022)
6. Remove non-essential tasks: One of the most important thing, is to exclude the excess tasks or activities. We need to detect, what is important, and what deserves our time, by omitting non-important actions, that consumes our time, and to focus on important tasks.
7. Plan ahead:  
Build a habit, every morning, start with an open idea on, what is the plan ?, what we need to do ?, make a list. Read it for few times to memorize it and check it to the end of the day to make sure that all the tasks are complete.

[bookmark: _Toc140607417]2.2.The Process of Time Management.

The process of time management, includes, planning and applying permanent control of time spent, on individual activities, especially, to improve efficiency, efficacy and productivity. The best time management practices improve the ways you perform. Time management, refers to control time successfully, so the right time, is given to the right action. According to (Warner, 2010), there are  five steps for the process of effective time management:
Study - how time is spent during the day?
Identify - where time is wasted between the tasks?
Analyse - why there is wastage of time?
Decide - what changes are required to organize better your time?
Implement decisions and review periodically your daily activities.

[bookmark: _Toc140607418]3. The role of E-learning and Computer, to support learning for students.

E-learning, plays a fundamental role in supporting learning for students, by offering them with flexible, accessible and personalized educational opportunities (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).

There are some key ways in which e-learning and computer helps students learning:
1. Accessibility: E-learning breaks down barriers to education, permitting students to access learning materials and resources, anytime and anywhere. It eliminates geographical limits and permits students, to study at their own limits, holding different learning styles and preferences. This is particularly beneficial for students with disabilities, those in isolated areas or individuals with other commitments that may limit their ability to attend traditional classes (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).
2. Flexibility and Convenience: E-learning, provide flexibility, in terms of planning, and speed of learning. Students can easily access learning materials, lectures, and assignments, at their convenience, letting them, to balance their learning interests, with work and family, or other responsibilities. They have freedom to learn at their own speed, review materials as needed, and allocate time based on their individual learning needs (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).
3. Interactive Learning: E-learning platforms provide various interactive features such as multimedia content, simulations and discussion forums, which engage students actively in the learning process. These interactive elements increase understanding, critical thinking, and problem-solving skills. They also foster collaboration and communication between students, helping peer learning and knowledge sharing.
4. Access to a Wide Range of Resources: E-learning provides students with access to a vast collection of digital resources such as e-books, journals, videos, and interactive learning modules. This expands their learning beyond traditional textbooks and classroom materials, giving them the opportunity to explore diverse perspectives and stay updated with current information (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).
5. Continuous Learning and Lifelong Learning: E-learning, promotes a culture of continuous learning. It offers opportunities for students to connect in professional development courses, get new skills, and stay updated in quickly evolving fields. E-learning platforms, often provide certification programs, allowing students to demonstrate their knowledge and skills to potential employers, or academic institutions (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).
6. Cost-Effectiveness: E-learning, can be, a cost-effective alternative to usual classroom-based schooling. It reduces the requirement for traveling, physical infrastructure, and printed supplies, reducing overall expenses for students. Additionally, e-learning can accommodate a larger number of students in a single course, resulting in economies of scale for educational institutions (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).
It is important to note, that however, e-learning offers numerous benefits, it may not be suitable for all learning objectives or learners. It is crucial, to make a balance, between e-learning and traditional classroom-based lessons, as each method has its own powers and limits (Dr. G.Suresh Babu and Dr. K. Sridevi, may 2018).

[bookmark: _Toc140607419]3.1. The process of E-learning. What it involves?

E-learning  or electronic learning, refers to the process of knowledge or skills, through digital technologies, using the internet. It involves the use of various electronic devices, such as computers, laptops, tablets, and smartphones to access educational content (Neusser, 2022).
The process of e-learning involves the following steps:
1. Accessing an e-learning platform: Learners access an online platform or website that hosts educational resources, courses, or modules. 
2. Registration: Learners create an account on the e-learning platform. This step allows them to track their progress, access course materials and interact with associate learners.
3. Content delivery: E-learning platforms, provide various types of content, including text-based materials, videos, audio lectures, quizzes, assessments. Learners can access these resources at their convenience, typically through a web browser or a dedicated mobile application.
4. Communication and collaboration: E-learning platforms facilitate communication and collaboration between learners and instructors. This can be done through features like discussion boards, live chats, email. 
5. Assessments and feedback: E-learning typically includes assessments to evaluate learners' understanding and progress. These assessments can be in the form of quizzes, tests, assignments, or projects. 
6. Progress tracking and reporting: E-learning platforms, usually provide tools for learners, to track their progress, such as: completion percentages, grades, or badges. Instructors can generate reports on individual or group performance, allowing for monitoring of learning conclusions.
7. Continuous learning and support: E-learning often involves continuing learning experiences, permitting learners to access resources outside the completion of a course or program. Learners may have access to additional materials, updates, or new courses (Neusser, 2022).
E-learning can take several forms, loke real-time interaction with instructors and peers, or self-paced learning without real-time interaction. The specific process may vary depending on the e-learning platform, or educational institution and organization, or the type of content, or courses being offered (Neusser, 2022).
[bookmark: _Toc140607420]3.2.The importance of E-learning and Computing for students.

E-learning and computing, have become progressively important in today's digital age. E-learning can offer different instruments, such as: accessibility, flexibility and convenience, personalization, lifelong learning, collaboration and networking, infrastructure, interactivity and multimedia, data analysis, assessment and feedback, that can help every student to achieve his goals (Hamad, 2022).
In general, e-learning and computing are connected, with computing providing the infrastructure and tools necessary to deliver effective and engaging online learning experiences. They have changed education and training, making learning more accessible, personalized, and interactive for students worldwide (Hamad, 2022).


[bookmark: _Toc140607421]4.Conclusion.
	
	In this essay I discussed about the importance and role of time management and e-learning and computer for students, also, about the process of time management and e-learning.
I presented with different examples how students needs to prioritize their time and how to organize their day to be more productive with the perspective to achieve their goals and to finish their tasks in time.
In the 3th paragraph I presented detailed how e-learning and computing works, how it can be accessed and how it can make our student life more easily, by breaking down the learning barriers and how students have access to an ocean of information in our days. 
	In conclusion I can say, everything depends on us, how disciplined are we and how interested in self-developing we are. There is no excuses in this era (Blank, 2017).

[bookmark: _Toc140607422]5.Personal reflection.
	
	In this reflection I will use ,,Era Cycle model’’ (Jasper 2013), to discuss my personal view about time management and e-learning and computer.
[bookmark: _Toc140607423]5.1.Time management.

 	Everybody has given a certain amount of time, to live the life, to try to perform, to realize our goals, to carry out our destiny, but we as a people, don t realize that the time is limited and can only become less and less every day, we don t need to waste it. 
I realized on my 28th, that we can’t bay time, we can’t grow time, the only thing that is happening is that we are losing time. After we lose it, we can’t explain or determinate how much time we have left for the future. My message in this reflection is ,,don’t waste time’’.
Almost every human have the idea of having to much time to accomplish things, but in fact, we abuse it. In this modern time, all of us aim to succeed, to become prosper, and for this things to happen, we need to put pressure on ourselves, to act rapidly (MCGRATH, 2023).
I realized that is only my responsibility to prevent time loss, and it s only me that have the power to prevent wasted time, but also to waste time. Before to make an important decision, before to take action, we need to be concentrated on our time management, we need to think about how we will spend the time. We need to be 100% focused, on what exactly we want to accomplish, what makes us really happy, and what gives us the power to wake up  every morning. We need to understand that time is most valuable resource that we have, we can’t save our time without a good discipline and good  knowledge about time management. Every person should stop damaging their lifespan, because sooner there are going to understand that the only thing they wish more, is time.
I started to appreciate my time, I started to do things that I did to do before, I started to invest my time to work for my personal goals, to obtain more knowledge’s by reading self-developing  books, I started to go to the gym, I started the UWTSD university to improve my English and to obtain more knowledge for my future, I started to value my time and to be grateful for every moment that I live.
[bookmark: _Toc140607424]5.2.E-learning and Computer.

The computers, the internet, tablets, smartphones, all this evolution of technology has impacted every aspects of our lives. E-learning, is the most powerful tool for transforming learning in 21th century. It can give a better approach to information, we as a students, can gain information easily, and from different sources. We can find almost anything online, in it s most up-to-date version. By accessing search engines like Google Chrome or Yahoo, we can get resources from all around the world, but it need to be checked whether the resources are reliable or not. 
Another example on how e-learning is helping us, is YouTube, the online platform is offering us videos, as an extra resource. Other than that, e-learning can determinate students to learn by themselves, according to (Maatuk, 2021), some students are having a difficult time when they are learning in a normal class, because they can’t pick up the lesson quickly, others are to slow, so they can get extra time to practice, by repeating the videos from the lecture.
With the skill in using of computer, every student can easily adapt with the working environment, learning how to make a power – point presentation, a slide report, etc.
I totally agree with the new innovations in technology and with the technology for academic purpose, this is helping us to improve the knowledges and to perform every day.
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Time Management 


Set Goals Correctly


Prioritize wisely


Set a time limit


Take break between tasks


Organize yourselfe


Remove non -essential tasks


Plan ahead
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