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Throughout this academic reflective report, my personal experiences in relation to my learning outcome will be discussed. Reflection is guiding future actions through a methodical and rigorous examination of one's previous acts and its repercussions (Driessen, Tartwijk and Dornan, 2008).
Numerous models of reflection will be discussed, along with their application. As a framework for assessing encounters, Gibbs' Reflective Cycle is particularly useful because of its circular character, which allows you to learn and plan from events that either went well or didn't work well in the first place (The University of Edinburgh, 2020). With regards to my reflection report and presentation, I will be utilising Gibbs' Reflective Cycle in order to draw lessons from my past encounters and establish a new course of action. 
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Reflective writing is a frequently utilized technique for assessing work-based learning. Reflective writing differs from academic writing in that it is more personal. It is possible to use a more informal language that is more about our personal experiences in relation to our learning outcome. It is also possible to write in the first person and be less objective, and it is also possible to utilise less academic research evidence.
Every model follows a slightly distinct path, and yet all address the same steps. The primary distinction is the number of stages contained and the level of detail selected by its designers. The ERA cycle (Jasper, 2013) is one of the most straightforward reflective models, consisting solely of 3 parts such as experience, reflection, and action.
Driscoll proposed another model, basing it on the basic issues posed by Terry Borton in the 1970s: What? So what? Now what?.
Kolb's (1984) approach goes one step further. This approach is based on views about how individuals learn and has four essential phases: concrete experience, reflective observation, abstract conceptualization, active experimentation.
The last model extends the previous 3 models by adding additional steps. Although this is among the more complicated forms of reflection, you might consider the numerous steps of the approach comfortable. Six steps comprise Gibb's cycle: description, feelings, evaluation, analysis, conclusion, action plan.
Reflection helps people grow by making them more conscious of their own feelings and thoughts. The act of reflecting on one's professional life is a form of practice that involves imagining one's current situation, as well as one's past experiences and potential future directions.
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The Gibb's reflective cycle- this model of reflection is regarded as one of the most well-known models of reflection. It’s reassuring to know that the technique will assist you through each stage. It gives you a way to think about your experiences, and because it's cyclic, it performs well enough for events that occur over and over again. You can gain knowledge and make plans based on what went well or poorly.
Gibb's cycle is structured as follows; descriptions, feelings, evaluations, analysing, concluding, and creating an action plan. A structure based on experience was established by Graham Gibbs in 1988. Adeani, Febriani and Syafryadin (2020) suggest that Gibbs is the best model for use in literary classrooms because its well-structured model allows students to produce better literary reflections. The Gibbs approach entails the use of prompt questions during every phase in order to provide a complete organized study. 
[bookmark: _Toc100107595]Task 1 academic report reflection

We were assigned the task of writing an academic paper. Upon reading the assignment brief, I immediately thought to myself that I would not be able to complete the task in time because I had never worked on an academic paper of any kind before. However, after taking a deep breath and rereading the brief, I devised a strategy for tackling each item one at a time. I am incapable of performing at my best under conditions of extreme stress. My aim was to complete a high-quality assignment on time, and I realised that in order to do so, I would have to put in the necessary effort.
 I minimise distractions by turning off notifications from social media platforms. I set aside 2 hours per day for a full week to devote to the assignment, which included conducting research. As a result of effective time management, I am able to do more tasks in less time since my attention is concentrated and I am not distracted by other activities. Students' anxiety levels decrease when they complete tasks on their to-do list, which is made more effective by making better use of time (Auld, 2022). 
While I was spending a significant amount of time conducting research, I was making notes about any useful material I came across in order to ensure that I did not lose or forget it. Good note taking aids in the retention of knowledge and helps in the comprehension of that information (Faber, Morris, and Lieberman, 2010). My notes then serve as a record of my thinking, as well as a valuable source of information for my project. 
After submitting my draught, I requested feedback from my tutor, and I was pleasantly delighted to see that the effort I put into this assignment actually turned out to be worthwhile, with the exception of the fact that I needed to make a few minor revisions to my paper. After making the necessary adjustments, I completed the final edits and submitted my work. This made me happy, and I noticed an increase in my self-confidence as a result. 
The most important lesson I learnt was that being organised, having objectives, and managing my time properly will allow me to complete my job on time without feeling pressured. The positive aspect of this experience was that, after learning how to manage my time, I was able to begin focusing on my task without becoming stressed; however, the negative aspect was that I was wasting too much time thinking about where to begin, how to begin, how to manage my feelings about this project, and generally overthinking everything, which resulted in me losing a significant amount of time on this project. I could enhance my note taking abilities in the future, as well as my organising and referencing skills, because having notes is a fantastic beginning point for any kind of assignment and understanding how to properly reference my information might save me a lot of time.
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In weeks 7 and 8, we were assigned a group presentation exercise in which we were to create and present a job advertisement to the class. For us as a group, the fact that we were not on campus, with the majority of us taking the class online, was the first impediment to our progress. However, it was essential that we select a method of communication that would allow us to maintain a constant discussion. We came to the conclusion that a private Microsoft Teams group would be the best method for implementing our plan. I believe that our first distribution of work went good since every participant had a choice in whatever portion of the assignment they prefer to focus on, plus we split according to individuals’ strengths. We all proposed suggestions for a job advertisement, each of which we individually believed to be the greatest; after a debate, we all came up with our arguments for why we believed our ideas were the best. We've already agreed on the job advertisement we'll make, therefore we needed to divide the work among our five-person team.
Finally, we compile all of the team members' work and divide the job advertisement slides between us so that we are set for our presentation the following week. The week of the presentation arrived, and to my surprise, instead of five team members delivering the presentation, there were only two of us who had to cover everything because some of the team members were dealing with emergencies, while others lacked the confidence to speak in front of the class.
I had prepared for my part of the presentation, but due to the unexpected circumstances, I felt compelled to cover my colleagues' parts, with which I was unfamiliar in great detail. This situation taught me that, even though this was a group project, I should have prepared all of the work, not just my part, in case any unexpected last-minute problems arose. This way, I would not have felt rushed, and instead could have delivered the entire presentation calmly and better.                                                                                                                              The tutor gave me and my colleague positive feedback, stating that we did an excellent job covering the other team members' parts of the presentation; nonetheless, I believe I could improve my public speaking skills in the future by practising more.                                           I realized whenever a team divides tasks, we should consider how every component will look and feel, doing so would almost certainly have enabled us to bring the parts together and present without much or any editing.
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Students can get significant insights regarding their encounters through the use of reflective models, which can assist them better their actions and behaviours. Students are motivated to learn and like the process of learning when they engage in reflective thinking. This motivation arises from their contemplation of their ideas, feelings, and reactions. Using the Gibbs cycle as a tool for introspection, I was able to recognise that I needed to improve my time management skills. I discovered that speaking out more frequently in front of my classmates or other crowds can help me overcome my fear of public speaking. In order to develop my active listening skills, I discovered that I should take notes at every opportunity. These notes will serve as a record of my thoughts and as a resource for my upcoming project as well.
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	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1.Time management
	Setting goals and time frame; no disruption (e.g. no social media)
	Will make me focus on my goal; will not be pressured; will have more time for my hobbies
	By checking my time frame
	By my next assignments or to do list

	2.Public speaking
	Speaking in front of my class more often
	It can create leadership abilities and professionalism
	By not getting anxious about it and I can keep eye contact
	By my next presentation or any possible event

	3.Note making
	Making sure I take notes in class, every time I read or hear something
	Engages my mind; will improve my active listening; will be more organised
	I will have enough information for a good starting point in my projects; better marks
	Every time I can sense an important piece of information

	4. conducting research
	Making sure I get credible sources; reading; asking tutor feedback
	Will be more credible; will gain a vast knowledge
	by the marks and feedback received on my assignments
	In the near future; next assignments period 
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