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[bookmark: _Toc165030629]Introduction:
The purpose of this report is to present my reflection on the learning of the academic skills module, which has helped me to improve my overall academic skills. The report deals with three main topics, namely note-taking, academic writing, and referencing skills. Taking notes refers to the process of absorbing information from other sources to gain knowledge, retain it, and remember it in the future. Academic writing is a formal way of writing, it is well-structured and precise, unlike other forms of writing it needs to be more objective and evidence-based writing. Referencing is a way of acknowledging and giving credit to the sources that were cited in a report. The main reasons for accurate referencing are to conform to academic standards and protect one's work against plagiarism. This semester has been a valuable learning experience for me through various lectures, group discussions, readings, and activities I have gained new knowledge and skills. I am also able to identify areas where I need to improve as I progress to the next level. 



[bookmark: _Toc165030630]Case One:
[bookmark: _Toc165030631]Notetaking:
This part of the report reflects on my notetaking habits before and after exploring different techniques. Previously, I relied on simply writing down everything the lecturer said. This resulted in messy and overwhelming notes that didn't help my study. Now, I've experimented with various methods to find what works best for me. My initial approach had several drawbacks. First, it was time-consuming, causing me to miss important points while frantically writing. Second, the sheer size of the notes made them difficult to review. Third, it encouraged passive listening rather than active engagement with the lecture. 
To address these questions, I tried different note-taking techniques. One method was to record the most important ideas in a list-like format on a page. Another was to create mind maps that visually organized information and used arrows to show connections between different ideas. These new methods and in-class activities greatly improved my notetaking and learning experience. Mind maps helped me visualize complex ideas and see relationships between concepts. This learning experience was solidified through a class exercise where we were asked to research our favourite note-taking method and present it to the class. The mind map was my method of choice because I find visual notes easier to retain and recall.
Several factors determine effective notetaking, such as the pace at which the information is presented, the complexity of the information, the presenter's technique, and one’s ability to take notes, as well as one's working memory capacity.
​ (Hoffmann, 2024)

[bookmark: _Toc165030632]Importance of Notetaking:
note-taking is an important skill that can benefit me throughout my academic and professional life. By taking effective notes, I have improved my learning outcomes and my research abilities and become a more engaged and active learner.
[bookmark: _Toc165030633]Types of Notes:
Over the course of the first semester, I learned several techniques: first, the diagram note is a note-taking strategy in which the main topic is placed in the middle of the diagram and then branches out to illustrate the main points. Secondly, linear notes are recorded in a list-like format across the page and organized by numbered points or headings and subheadings, which are suitable for analytical tasks. The main advantage of these types of notes is that they are clear, but they can be uninteresting and lack visuals. Thirdly, tabular notes are presented in tables and are suitable for summarizing and comparing information. Fourth, a Mind map is a visual thinking and note-taking technique that uses a non-linear structure to organize information around a central concept. Mind mapping supports learning, improves the absorption of information, reveals coherent ideas, improves memory, and encourages creative problem-solving.
 (Hoffmann, 2024)
[bookmark: _Toc165030634]Advantages of Notetaking: 
notetaking is a valuable investment in my learning journey throughout the semester and beyond. It equipped me with the tools to capture, retain, and remember information, I have been more productive with my coursework, and significantly enhanced my critical thinking abilities. 
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[bookmark: _Toc165030636]Academic Writing:
This part of the report examines my experience and development in academic writing through learning this module. Coming into this course I found academic writing intimidating. However, I have gradually developed strengths and progress in developing my skills by ways of active reading and writing practices, plus various in-class activities in which I have participated. At the beginning of the course, I struggled with organizing my ideas and constructing clear arguments. I often found myself getting lost in finding suitable words to communicate what I wanted to say. However, through lectures and guidance provided by my lecturer, as well as my habit of regularly writing and revising my work, I have learned to become a more improved writer.
Academic writing is a distinct form of communication that is used in academic contexts to convey ideas and information to the academic community. I am taught to focus on essay and report formats. An essay is a format used to write on any subject, often expressing personal views and other opinions. An academic essay is a formal piece of writing that presents an argument or analysis on a specific topic. Meanwhile, a report is a formal, structured document that presents information, findings, and analysis on a particular subject. 
[bookmark: _Toc165030637]Importance of Academic Writing:
from my point of view as a student, academic writing skills are crucial for my academic progress and career development. Because it helps me enhance my critical thinking capabilities, gain knowledge, and become a better writer. In general, academic writing prepares students for future success, by helping build confidence in their writing and research ability which are important for academic success and professional advancement. 
[bookmark: _Toc165030638]Types of Academic Writing:
There are two main types of academic writing, namely student and expert academic writing. Student academic writing is aimed at student contexts such as assignments, reports, and essay writing. Expert writing is written for publication purposes in academic books and journals. Key attributes of academic writing:  It is formal in tone and style, avoiding jargon, and casual language. It is structured with a clear organization, starting with an introduction, body, and ending with a conclusion. It is supported by evidence, such as references. It adheres to the conventions and writing styles specific to the academic discipline. Academic writing aims to clarify and communicate otherwise difficult ideas and concepts to the academic community (Hoffmann, 2024)
[bookmark: _Toc165030639]Advantages of Academic Writing: 
academic writing, although sometimes challenging. but it offers an array of benefits that extend far beyond just getting a high grade, here are some of the benefits. It helps develop critical thinking and analytical abilities. Helps in research proficiency and boosts communication skills as well as strengthens writing skills. 


[bookmark: _Toc165030640]Case Three:
[bookmark: _Toc165030641]Referencing: 
This part reflects on my journey with referencing academic sources.  Initially, referencing was a confusing and overwhelming task. Nonetheless, through active learning and practice, I've gained confidence in incorporating references and maintaining academic integrity. I attended a library workshop on referencing to reinforce what I had learned in class. Referencing is a way of citing any source used when writing a report by students and other researchers. Today's Harvard citation method which is based on author and date is credited to the famous zoologist Edward Laurens Mark. (Pears & Shields, 2019)
[bookmark: _Toc165030642]Importance of Referencing:
Accurate referencing is very important for me as a student, not only to protect my work against plagiarism but also to make my work more readable and understandable for my audience. Moreover, referencing sources is important because it gives one's work more credibility and it is also a mandatory requirement for most universities and colleges. 
[bookmark: _Toc165030643]Types of Referencing:
There are several types of referencing styles such as Harvard, APA, MLA, MHRA, and Vancouver, each referencing type comes with specific formatting rules. However, I am taught to use the Harvard in-text citation style for my studies. The in-text citation is included in the body of the report which consists of the author's surname and publication date, then linked to the fully detailed references list. the reference list includes all sources cited in the paper. Note that some universities require a bibliography, which is a list of all sources consulted during research. (Hoffmann, 2024)
[bookmark: _Toc165030644]Advantages of Referencing:
By investing time in learning referencing, I've experienced several benefits. First, it's boosted my research abilities. Second, it's made me a more responsible researcher. Understanding how to credit others' work has given me a sense of academic integrity. Finally, it improved my writing capability. Referencing forced me to be specific about the source of information, leading to a more well-developed analysis and confidence in my work.

[bookmark: _Toc165030645]Conclusion: 
Reflecting on my learning journey has been empowering. By focusing on key academic skills, I've become a more confident, independent, and efficient learner. The continuous refinement of these skills will be vital for my academic success and future professional career development. By staying informed about referencing styles, and writing and continuing to refine my skills, I aim to become a more confident and reliable researcher and writer. 
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