How to share a file via
OneDrive

=

1) Switch on your laptop. 2) Open your OneDrive
Login and find the folder and browse to
OneDrive Icon and the file you want to share

click once. and right click it.

3) A OneDrive sharing box
will appear so you
can choose your options

4) Now choose the send by email option and type the
email address in, write a message if you like and click
send and OneDrive will email them the link automatically.
After Sending you can confirm your sharing by checking sent messages.
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