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1	Introduction
The main part of the Archaeological Specialist apprenticeship is the MA in Professional Practice delivered by UWTSD.  Once that is completed, a Gateway Review is arranged where the employer confirms that “it is satisfied the apprentice is consistently working at, or above, the level of the occupational standard”, on the basis of a portfolio of evidence demonstrating that the apprentice has the required Knowledge, Skills and Behaviours (see section 6).  After the Gateway Review, the apprentice enters the End Point Assessment stage and undertakes a work-based project.   The End Point Assessment Organisation for this standard is the Chartered Institute for Archaeologists.  The EPAO will send the apprentice an Assessment Preparation Form, a Portfolio Guidance Form, and a Work-based Project Proposal Form in the run-up to the Gateway Review.

2	Key documents
IFATE standard specification for ST0769 Archaeological Specialist Apprenticeship
IFATE Assessment Plan v1.0 for ST0769 Archaeological Specialist Apprenticeship
Both available from:
https://www.instituteforapprenticeships.org/apprenticeship-standards/archaeological-specialist-degree-v1-0
In this document, direct quotations from these documents are shown in italics.

3	Gateway Review
The Gateway Review marks the end of the delivery part of the apprenticeship (the Practical Period).  There are four elements required for the review:
· Evidence that the apprentice has completed a level 2 qualification in English and Mathematics (level 2 is GCSE grades A*-C or 4-8) (evidence such as the original certificates or a Certified Statement of Results from the awarding body) (there are a range of alternative qualifications that are also acceptable if GCSEs are not held)
· Successful completion of the MA in Archaeological Practice
· Presentation of a portfolio of evidence that the apprentice has met the required KSBs
· Agreed work-based project proposal form (see below)
The employer and the apprentice sign a document to confirm that the Gateway Review has been passed. 



3	Work-based project
The project is undertaken during the end-point-assessment period but its outline, scope and topic must be agreed with the employer and EPAO prior to the Gateway Review. 
Apprentices will conduct a project in the form of a report. The report is a new piece of work conducted after the apprentice has passed the gateway. However, the project report may build upon a pre-existing dataset, for example, it may comprise an analysis of an existing, previously-excavated pottery assemblage.
The apprentice will complete their project report and submit it to the EPAO within a maximum of 5 months of the project start date (when the project outline, scope and content is agreed by the EPAO).
Whilst completing the project report, the apprentice should be subject to the supervision arrangements outlined below:
The employer will be responsible for supervising the project, setting key milestones for the completion of different phases of the project, making sure that the apprentice has sufficient time and the necessary resources to plan and undertake the project. Apprentices should take the lead in delivering the project, but expert support, supervision and assistance should be on hand where required. The project should take 4 months of the apprentice’s time within the 5 months allowed.
The project report should be submitted electronically.
This project should be a practical project, for example, an assessment, survey, analysis or research project which will involve significant independent thought concerning the approaches and methodologies used and the interpretations reached. The project report is a new piece of work conducted after the gateway, but may be based on a dataset the apprentice has encountered during their apprenticeship, for example an archive collection held within a museum.
As a minimum the project report must include the following sections:
1) Summary: Provide a brief outline of the report and the work presented.
2) Introduction: Outline relevant background information such as the type of site, landscape, material or assemblage being studied, how it was recovered, and the location of the archive. Summarise previous work and explain what lead to the current research and the circumstances for this project.
3) Aims: Explain the aims of the research undertaken and the purpose of the work.
4) Methods: Describe the approaches, methods and procedures used to procure the results and explain and justify why these were selected. This section should also include consideration of health and safety risks and their mitigation and a discussion of relevant policy frameworks and professional standards. KSB Assessed: K1, K4, K7, K8, B6, B7
5) Results: Describe and present the results of the analysis, including, where relevant, data tables, survey plans or plots and illustrations. KSB Assessed: S1, S2, S7
6) Discussion: Discuss and interpret the results and their significance demonstrating a sound knowledge of current thinking and research, and with reference to regional and national research frameworks. KSB Assessed: K5, S8, B3
7) Conclusion: Restate the aims of the work and summarise the results, and the preferred interpretation of those results, outlining the significance of the work and any recommendations for further research.
8) Evaluation: Reflect on the success of the project, the methodological approach and any lessons learned.
KSB Assessed: S5, S8, B3
In addition, the project report must map, in an appendix, how it evidences the relevant KSBs for this assessment method.
The project report will be conducted as set out here:
• The report should be 5,000 words +/- 10% (not including appendices) and provide an outline of the project from inception through to completion. The apprentice should seek to articulate their underpinning knowledge of the theory and practice relevant to their specialism and professional judgement and ethics.
• The report should include relevant images, data tables, graphs and diagrams.
• When the project is submitted, the employer and the apprentice should verify the submitted work is that of the apprentice.



4	Portfolio

The apprentice is required to compile a portfolio of evidence that they have demonstrated the Knowledge, Skills and Behaviours constituting the competences required for the performance of the role of Archaeological Specialist.  The portfolio is prepared throughout the practical period and is submitted to the employer for approval at the Gateway Review and is then submitted to the EPAO. The employer must have signed off the portfolio as a valid record of the apprentice’s own work.
There is no required format for the portfolio but it is recommended by UWTSD that it is compiled as a combined PDF or a hard copy.   
Linking the portfolio back to specific work the apprentice has undertaken through the portfolio will allow the EPAO to effectively determine whether the apprentice is working at the appropriate level by enabling them to draw upon examples of real work they have undertaken which they can use to demonstrate their practical skills, behaviours as well as their underpinning knowledge.
The portfolio needs to include:
· A declaration that the employer endorses that it is the applicant’s own work
· Contextual information 
· One or more documents for each of the KSBs
The contextual information is intended to assist the EPA Independent Assessor in understanding the apprentice’s role, and might include a job description, a timeline of projects and activities which generated the evidence, an organisational chart, and a cv.  
The evidence for each KSB  may comprise one or more documents.  If the same document is used to evidence multiple KSBs then it should be duplicated so that it appears under every relevant KSB.  The documents can take various forms:
· Documents produced in the course of work (a specification, risk assessment, report, meeting minutes)  (note that if the document ahs other contributors, the apprentice’s contribution should be specified)
· A statement from the apprentice describing an occasion on which the KSB was displayed, endorsed by the employer
· A statement from a colleague describing an occasion on which the KSB was displayed by the apprentice
Evidence must be drawn from at least 2 contrasting projects which the apprentice has worked on during the apprenticeship. By ‘contrasting’ it is meant that these projects must show variation in the site type, period, area, material type or preservation state studied. There must be sufficient evidence in the portfolio to support all the KSBs being assessed by this method. The portfolio is expected to contain: 
· • Product Evidence: project or assessment reports, surveys, drawings, results of analysis 
· • Witness testimonies from colleagues, clients or senior managers 
· • Evidence of communications 
· • Images or videos of work undertaken 
· • Case studies which include critical evaluation. 

The apprentice must take care to ensure that Data Protection and confidentially is maintained, and may need to redact or anonymise people, places and organisations.

A presentation about the portfolio is available here:
https://web.microsoftstream.com/video/b06e0313-c71b-4329-b2e3-01ac9191369a?referrer=https:%2F%2Fmoodle.uwtsd.ac.uk%2F   1:12:15-1:22:47

It is recommended that the apprentice sets up a One Drive folder to collect the evidence against the KSBs as they proceed.



5	The End Point Assessment

The End Point Assessment is conducted by the Independent Assessor selected by the EPAO following prior submission of the work-based project (one month in advance).  The assessment has two parts: a project with questioning, and a professional discussion supported by portfolio.
The EPAO will have arrangements for Reasonable Adjustments for these assessments. 

Project with questioning
A 30-minute session where the independent assessor will ask a minimum of 6 questions based on the project report.

Professional Discussion supported by portfolio

During the assessment, a minimum of 10 questions will be drawn from a question bank to ensure that each of the KSBs are being assessed in a consistent manner. The assessors may also generate a minimum of 5 their own additional questions to ensure that the specific nature of the apprentice’s work can be assessed and understood. In responding to these questions, apprentices are expected to refer to their portfolio of evidence, enabling them to provide evidence of work undertaken and demonstrate how they have appropriately understood and applied the KSBs being assessed. Follow up questions may be asked by the assessor if necessary to clarify the apprentice’s answers. 

Evidence must be drawn from at least 2 contrasting projects which the apprentice has worked on during the apprenticeship. By ‘contrasting’ it is meant that these projects must show variation in the site type, period, area, material type or preservation state studied. There must be sufficient evidence in the portfolio to support all the KSBs being assessed by this method. The portfolio is expected to contain: 
• Product Evidence: project or assessment reports, surveys, drawings, results of analysis 
• Witness testimonies from colleagues, clients or senior managers 
• Evidence of communications 
• Images or videos of work undertaken 
• Case studies which include critical evaluation. 

After the Assessments have been completed, the Independent Assessor will prepare an assessment report and assign a grade (Pass, Fail, Distinction).  Following moderation the EPAO will report the result.  
If the result is a Fail then the EPAO will advise whether a resit (repeat of assessment with no additional training) or a retake (additional training followed by assessment) is appropriate.



6	Knowledge, Skills and Behaviours to be evidenced

Knowledge
K1: How to recognise and understand archaeological site types, periods, artefacts and ecofacts and site formation processes.
K2: Methods of archaeological investigation, how and why archaeological materials/ data are recovered
K3: Relevant primary and secondary data and sources relating to Archaeology
K4: Understanding of how established techniques and methodologies can be practically employed in the research area of their specialism, and how they are used to create and interpret knowledge.
K5: Critical awareness of current academic research within the specialism, and regional, national and international research agendas
K6: Requirements of formal publication, including standards for writing, editing and style
K7: Fundamentals of relevant Health and Safety legislation and their employer’s Health and Safety Policy and Procedures and operational procedures.
K8: Legal requirements, professional standards, relevant procedures and guidelines relevant to archaeological investigation and the processing, publication and storage of data and materials
K9: Roles of clients, stakeholders and project team members within an archaeological investigation and how to ensure effective relationships and communications between them
Skills
S1: Research, access and apply relevant primary and secondary data relating to Archaeology
S2: Contextualise and synthesise data and results within relevant frameworks.
S3: Maintain and develop reference materials and databases, categorising and classifying data, including electronic data, appropriately.
S4: Select, secure, check and calibrate suitable equipment and reference resources
S5: Evaluate the relevance of research methodologies, techniques and background information to the investigation in question
S6: Work effectively both independently and within a team
S7: Work accurately and efficiently to conduct work to high standards within defined project objectives
S8: Communicate clearly and effectively through written documentation
S9: Ability to employ supervisory techniques effectively
Behaviours
B1: Be receptive to feedback, commit to quality and continuous professional development, including independent learning.
B2: Know the limits of their own understanding, abilities and responsibilities, how to practice within them, and when and how to seek expert assistance
B3: Be capable of conceptual thought, independent decision-making and professional judgement in order to solve problems and plan and complete complex tasks
B4: Work effectively individually and as part of a team including professional collaboration and cross-disciplinary dialogue
B5: Be approachable and able to communicate with all levels of their own and other organisations, as well as the general public
B6: Apply an awareness of professional judgement and ethical behaviour. Be sensitive to and aware of the cultural, historic and spiritual context of objects and structures
B7: Take reasonable care for the health and safety of themselves and of others who may be affected by their acts or omissions at work
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