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[bookmark: _Toc165203647]Introduction
Acquiring academic skills is critical for any student's progress, so reflecting on how I achieve and develop certain skills is critical for my future growth. The purpose of this report is to reflect on my own experience, including the new skills I have acquired, the lessons I have learned during this module, and my future goals and objectives. As a result, I will discuss the three major skills: time management, research skills, and referencing skills. For this reflective report, I used the Gibbs Reflective Cycle, which allows me to critically examine my experiences. 

[image: A diagram of a process]
Source: https://www.structural-learning.com/post/gibbs-reflective-cycle 

[bookmark: _Toc165203648]Time management skills
[bookmark: _Toc165203649]Description
Throughout this module, I improved my time management skills. Claessens, B. J. (2007) defined time management as "behaviours" that aim to make effective use of time while completing specific goal-directed tasks. Certainly, prior to starting university and attending this module, I could not always meet my deadlines, leaving everything until the last minute. I also didn't know how to set goals and timers to achieve them.
[bookmark: _Toc165203650]Feeling
The academic skills module provided me with the opportunity to improve my time management skills, despite the fact that I encountered several challenges. Most importantly, I learned that implementing excellent time management helps students improve their performance and productivity. (Brigitte J. C. et al. 2005). I believe that making good use of my time will benefit me in the long run, as I can now begin to plan ahead and learn how to prioritise my assignments in order to meet all deadlines successfully.
[bookmark: _Toc165203651]Evaluation
I firmly believe that identifying tasks and activities first, followed by the application of appropriate techniques to complete those tasks efficiently, can improve time management skills (Fleming N. (2011).
During the module sessions, I gained knowledge about the main time management techniques such as planning work, prioritising it, setting goals, and focusing on one activity at a time. I have focused on maintaining control over my work, discerning between important and irrelevant tasks, and prioritising them, so I'm less stressed and anxious about completing the tasks that were proposed.
[bookmark: _Toc165203652]Analysis
I had had the chance to discover more about time management techniques, which allowed me accomplished my projects and assignments on time without feeling anxious about being unable to do so. I am positive that the techniques I learned so far, such as the 4 D's technique, the Pomodoro technique, and the Eisenhower technique, will help me manage my time wisely and be successful in my academic career.
[bookmark: _Toc165203653]Conclusion
During the module I have improved my time management skills. All the activities and tasks made in class were helpful in understanding better the importance of this skills for may academic and personal success. 
[bookmark: _Toc165203654]Action plan
In the near future, I intend to improve my time management skills by focusing more on self-evaluation to identify and address my weaknesses. Also, I believe that setting clear goals is essential for better time management and prioritising work based on importance and urgency, using various techniques such as the Eisenhower Matrix. 

[bookmark: _Toc165203655]Referencing skills
[bookmark: _Toc165203656]Description
Through the academic skills module, I was capable to detect and improve key aspects of my referencing skills. Referencing skills can benefit me improve my overall academic performance by helping me understand and apply citation styles such as Harvard, APA, and others correctly. 
Being able to effectively summarise or extract an author's argument and incorporate sources into one's own demonstrates the rewriter's understanding of the subject. (Borg, E. 2000).
[bookmark: _Toc165203657]Feeling
At first, I was frustrated because I thought I had a notion for referencing. 
However, I comprehend better that referencing involves recording or referring to all information from the original sources used in academic and technical writing in accordance with relevant referencing guidelines. (Birrell at al., 2010).
 But when I joined the academic skills module, I felt a bit overwhelmed of the amount of information learnt, but at the end, all the information will assist me to upgrade my writing and keep my academic integrity.
[bookmark: _Toc165203658]Evaluation
The course contributed to better understand citation styles, reference principles, the nature of academic sources, and how to cite from various types of sources. (Rizvi, M.A., 2005). 
The main challenges I've faced while mastering this skill have been improving my understanding of the complexities of referencing styles, acknowledging other authors' work, perfecting my summarising and paraphrasing abilities, and avoiding plagiarism by correctly applying in-text citations as well as generating a correct reference list. Neville, Christopher (2016). 

[bookmark: _Toc165203659]Analysis
Overall, learning to reference permits me become a better student who understands how to back up my arguments and ideas in an assignment by demonstrating that I am able to carry out a research, apply relevant ideas and principles and how to integrate them into my own writing. Referencing is more than just using citations effectively; it refers to the entire research process. Referencing is the practice of recognising the original sources and ideas that you use in your personal content.
[bookmark: _Toc165203660]Conclusion
Furthermore, enhancing this skill allowed me develop critical thinking skills; today, I can distinguish between reputable and untrustworthy publications and critically evaluate the credibility of information. By honing your referencing skills and following academic citation style conventions, I can be able to show my credibility  and adhere to academic integrity principles.
[bookmark: _Toc165203661]Action plan
Based on what I've learned, I plan to continue developing these abilities so that I may excel in my academic career while also maintaining my academic integrity by utilising all of my knowledge of referencing in order to make my academic work accurate and effective.
[bookmark: _Toc165203662]Academic writing skills
[bookmark: _Toc165203663]Description
[bookmark: _Hlk165206882]Writing serves the purpose of promote learning, argue, engage, and self-reflect. It is essential in terms of the skills that students require to be proficient at school.  (Graham, 2012). Attending the academic skills module,  I develop the academic writing skills to enable to communicate better, enrich my vocabulary and unlock my language barriers. 
[bookmark: _Toc165203664]Feeling
I was exposed to academic writing during my school years, so I was already familiar with the concept. I've always wanted to improve my academic writing skills, so now I had the opportunity to complete several writing reports, reflective reports, and essays. I am aware that, as Irvin (2010) stated, academic writing is an argument, and I believe that by writing, I can develop my critical thinking and points of view tin order to enhance my academic performance.
[bookmark: _Toc165203665]Evaluation
When I first joined the university and I come across this module, I was stressed because English is not my native language, and I faced some challenges trying to acquire an academic writing skills. Furthermore, my vocabulary was limited, and I find it difficult to write in accordance with the university standards. Banda F. (2004) identifies frequent mistakes in writing and argument style, as well as incorrect language usage.
The good thing is that during the module sessions, I started to familiarize more and more with the academic writing and now I am able to make my writing meaningful and use the information in an appropriate way. 
[bookmark: _Toc165203666]Analysis
Developing my academic writing skill contributed, first, to expand my vocabulary, which would assist me with various writing challenges, and second, to explore critical thinking on academic writing. On the other hand, I realised that I needed to work harder on developing clear arguments and sentences  During class activities, I learned that I should avoid using slang words  and express myself more academically and formal. 
[bookmark: _Toc165203667]Conclusions
Like any other skill, academic writing skill can be improved with practice. Academic writing skills help me to better communicate my ideas and arguments and how to avoid the unnecessary jargon or complex language. Also, it helped me improving my referencing skills as well, to communicate better and express my ideas and thoughts in a creative and innovative way.
[bookmark: _Toc165203668]Action plan
I intend to improve my academic writing skills by writing on a regular basis, as well as to expand my vocabulary and language skills. In addition, I am working on improving my referencing skills. I am determined to participate in workshops and writing courses that will provide further advice, support, and opportunities to receive feedback from others.
[bookmark: _Toc165203669]Conclusion
In summary, academic skills are important because they enable people to succeed in education, advance in their careers, think analytically and imaginatively and to communicate effectively.
Academic skills are interconnected with many other skills, which are beneficial in every student live. Time management skills, as well as writing skills give me the opportunity to overcome any obstacles, achieve my goals and reach my full potential as a student.
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