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INTRODUCTION:

     
For every student pursuing course, Reflection is a most important tool to makes themselves aware of their own thinking processes, and in attaining the ability to make those transparent to others. Here I will be discussing the reflection on my experience of writing my assessment on ‘Employability skills, its importance and development today’ using (1) Gibb’s Reflective cycle which leads us through 6 different stages as given below;

I would be explaining how I prepared this assessment and how I went about my referencing process.
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                                             Image : Gibb’s Reflective Cycle




Description:

         This is the first step of the cycle where we provide a brief description of the experience or the task we are going to perform.


         [image:  Switched to the Diva Menstrual Cup: What Happened?]




As I’m pursuing The Skill for workplace course, I was asked to submit an assignment on the topic ‘Employability skills, its importance and development today’. I would be assessed and marked, based on the content and references I had used in my project. So I started doing this assignment.





Feelings:
          
  This is the second step of Gibbs cycle where I am going to share my feelings and thoughts I experienced while writing this assignment.
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Initially I was confused and indecisive of how to start with my assessment and not sure how to do Harvard referencing, as the online tools provided by my University like the online library and other apps were completely a new experience to me. This is because I’m an individual with very less digital skills and have never done an assessment online before. This made me lack little confidence on completing my assessment. 





Evaluation:

Although I felt indecisive and lacked confidence initially, I managed to complete my assessment successfully before the target time, putting my effort and not wasting time, to make sure I have done each and every part of my assessment appropriately. 
Here I followed the words of Author Linda Suskie (2) that advised Students not to rush and plan their assessments carefully.
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On the plus side, I learned to use the online library and wrote contents with better quality. I also used suitable images for my contents to enhance the quality of my assessment and utilized the current affairs (Covid 19 influence on Employability changes) related to the subject which could help me gain better content for my assessment.                 [image: ow to write your IA evaluation | IB Psychology]




I used Harvard referencing technique which was advised by my tutor. Harvard referencing was learner friendly as it helped me learn where an author’s name, their initial, name of the book and the article should be written and on what pattern they need to be written under referencing. The Online Library helped me to find perfect references which I was unable to find through other regular search engines/tools.

On the negative side, I realized I have provided a vast amount of information that are not too beneficial and my paraphrasing have been little weak at some places. I also realized, though I have used plenty of references, my Harvard referencing was not very accurate at some places.
Therefore, I realized I 



Analysis:
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Being an individual that has very less digital skills, the usage of online library and Harvard referencing was completely new to me and after spending several days on the research I realized how to utilize them and completed my assessment. Though I had put much effort, my assessment was not as great as I thought it would have been. I believe this was due to my lack of understanding on utilization of the tools like online library and Harvard referencing technique. 

Hence I realized continuous usage of these tools (Online library and Harvard referencing  ) and  putting consistent effort on the research, to focus and stick to the subject ,will enable me to prepare an assessment with the best quality. Finally I also realized I could have completed my full assessment and shown to my Tutor to obtain a feedback and then I could have had a chance to improvise my assessment   wherever required.



Conclusion:

From this experience, I learnt that I need to have a clear understanding of what I am expected of, in completing my assessment and act upon it by planning, researching and reporting efficiently. Dr Lisa Rull (3) advises this even deeper, that breaking down the assessment topic or question will help one to work out the main terms and topics that they need to understand and write about. Therefore this provides a clear understanding of what information one needs to put in their assignment and plan accordingly.


Action Plan:
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During my next assessment I would follow the steps given below as my action plan, to make sure my assessment is perfect;
1. Be precise and stay focused on the subject. I learnt from (4) the Study Skills Guide Series that before we      submit our assignment, we need to make ourselves clear, keep to the point and answer the questions.
2. Research as much as I can on the Online Library to get a better usage and fetch appropriate contents.
3. Have a proper understanding on the usage of Harvard referencing and using In text citation more appropriately.
4. Focus on paraphrasing.
5. Once finished, get feedback from Tutor.

I believe if I follow the above steps I would be able to prepare a perfect assessment/ assignment and also improve my skill and knowledge of writing a perfect assignment.
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I hereby declare that the above project is done by myself with own effort under the guidance of my tutor Ms. Laura James.


Name: Usha Nandhini Krishna Raj                                                         
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