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[bookmark: _Toc165631105]Introduction

[bookmark: _Hlk164594528]In order to write this report, I had to take notes in the classroom, in all classes that I attended, and when I had a question, I always asked to the lecturer. I start by saying that I encountered several challenges, obstacles and triumphs that contributed positively to my personal and professional growth. In this report I intend to examine my academic experiences, lessons learned in the classroom, the emotions felt and analyse my journey in a global way, talking about topics such as: Note taking, finding information and paraphrasing.  These experiences took place during the period from February to April 2024, in the Academic Skills module.
At this University, my academic journey has been marked by disciplines, which present their unique set of challenges and opportunities for growth.  In the Digital Academic Skills module I obtained knowledge that has expanded my intellectual horizons. On the other hand, participation in the classroom has enriched my learning experiences in academic environments. To describe this reflective report, I will use Gibbs’ Reflective Cycle (Gibbs, 1988).
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Source: https://www.structural-learning.com/post/gibbs-reflective-cycle

[bookmark: _Toc164460891][bookmark: _Toc165631106] Description
[bookmark: _Toc164460892][bookmark: _Toc165631107]  1 Taking Notes Effectively a Guide for Academic Success

Precisely in the third week of classes, on 26th February 2024, I gained knowledge of how to take notes more efficiently, being able to use various methods for this purpose such as: diagram, mind map, linear notes, and tabular note taking (Braddy, 2019).
Taking notes is not just writing down everything that Lecturer says, it involves capturing important information given by the Lecturer and other sources of information in an organized way. 
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Source: https://kenbraddy.com/2012/04/09/mind-map-your-next-set-of-teaching-notes/mind-map/#main
I learned how to develop a system that works best for individual learning styles and preferences. This includes the use of handwritten or digital notes, the use of abbreviations and symbols for greater efficiency and organizing notes by topic or theme and even highlighting them. (See Appendices 1 and 2)

[bookmark: _Toc165631108]2 Finding good source of information

Currently, in the era we live in, characterized by an abundance of information, finding and evaluating information efficiently is crucial. I became aware that there are many different sources of information and finding information involves employing a series of search strategies and using various sources, including libraries, academic books, search engines like google scholar, journal articles, conference papers and other reliable sources. (citar)
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Source: Joao Teixeira (26th Feb 2024)
Understanding the nuances of different research tools and databases is essential for conducting comprehensive research. Therefore, discerning reliable sources of misinformation and biased content is essential to guarantee the accuracy and reliability of the information obtained, as for example in Wikipedia, any user can change the content of the information, while Google Schoolar  the information are checkable.
For this reason, when I do my academic work, I will only use reliable sources of information such as Google Scholar,  academic books, newspaper articles and other reliable sources, according to the Academic skills class on 26th Feb 2024.
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Source: https://typeset.io/resources/google-scholar-every-researchers-go-to-guide/                                    Source: https://fr.wikipedia.org/wiki/BBC_News#/media/Fichier:BBC_News_2022_(Alt,_boxed).svg


[bookmark: _Toc165631109]3 Paraphrasing avoids plagiarism

Paraphrasing is a commonly employed method among students, characterized by the restatement of external ideas in one's own words. This process involves altering both the vocabulary and syntax while preserving the original intended meaning (Bhagat, 2013).
Paraphrasing is very useful in an academic context. 
It allows writers to integrate the ideas of others into their own academic work, demonstrating a clear understanding of a subject and supporting arguments with evidence.
It helps to avoid plagiarism traps by properly attributing ideas to their original sources.
It allows students to clarify ideas by contextualizing quotes and phrases from other authors.




[bookmark: _Toc165631110]3.1 Techniques for paraphrasing
Using different words that have the same meaning.
     Change structurally the order of words.
Change the way the words are arranged.
Use passive and active terms.
Positive and negative forms must also be used.

[bookmark: _Toc165631111]Feelings

From the first day I entered university, I immediately felt involved in the academic environment, despite not studying for a long time.
For me, 12th February 2024, was the turning point, already inside the classroom, we were introduced to the lecturer and those responsible for our course, from the manager to the university director who spoke a little about his life experience until becoming director of the University, which was very motivating, involving me even more in academic tasks.
[bookmark: _Toc165631112]Evaluation

On the other hand, after the warm introduction we had, we had the first Academic Skills class.
The classroom environment, the patience that the lecturer always had with me, the way that classes are taught, contributed positively to my academic learning.
From my point of view there are also some negative aspects, but they are not related to the lecturer but to the classroom. For example, on very bright and sunny days, there are parts that you cannot see due to the sun's reflection. If the windows had shutters, all you had to do was close them and this phenomenon would disappear.
[bookmark: _Toc165631113]Analysis

In regard to note taking, reflecting on the effectiveness of note taking strategies is important for continuous improvement without having to plagiarize. Factors such as readability, comprehensiveness, and relevance help define note-taking techniques to best meet my learning objectives.
In the case of paraphrasing, evaluating the quality of information involves evaluating the clarity, precision, and coherence of the reformulated text in relation to the original source. (citar) Effective paraphrasing maintains the integrity of the content of the original message while presenting it in a new context or format without changing the structure.


  On the other hand, quality of the information source and relevance of information is a crucial aspect of the information search process. Evaluating factors such as authority, currency, objectivity, and relevance helps determine the reliability and suitability of sources for specific research purposes. Furthermore, critical evaluation of information promotes a deeper understanding of complex issues and promotes informed decision-making.


[bookmark: _Toc165631114]Conclusion

During the period from February 12th to April 19th 2024, I became aware that, I learned several ways of how to take notes more efficiently, for this I can use several methods such as: the diagram to be able to differentiate the main topic from secondary topics, tabular to be able to summarize information so I can compare it with other information, and finally the linear method which is the method I use most to be able to take notes more quickly and after that I the main topics.
Therefore, to find information, I am aware that there are many different sources of information, some are reliable, and others are not reliable, for this reason, every time that I have to do my academic work, I will always use reliable sources of information.
And on the other hand, to write other people's ideas in my own words, I will change the content of every sentence, using words that have the same meaning, changing the original order of the words, the way the words are described, and also, I will use positive and negative forms.
Therefore, in the classroom I will pay more attention to the slides and always take note, any questions I have, I will not hesitate to ask the Lecturer. At home I will always review the material given, watch the slides and watch more videos relating to the content given.


[bookmark: _Toc165631115]Action Plan

In the future to take notes I will use different methods that I learned at university, such as Linear Note -Taking, the most usual and quick method to write key points and highlighted them. Tabular Note -taking to summarize and compare differents opinion. Mind-Map method to separate the main idea with secondary ideas.
Relating to find Information, In the era we are in there is a wide variety of information sources, but unfortunately, not all of them are reliable sources, I learned that to do my academics and scientific Skills I must always use reliable sources of information, that is, reputable sources of information.
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Appendix 1 – note taking slide                                       Appendix 2 – In Class                                        Source: Joao Carlos (19th Feb 2024)                           Source: Joao Carlos (19th Feb 2024)     
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Appendix 3 - Note taking (before method)               Appendix 4 - Note taking (after method)
Source: Joao Carlos (22nd April 2024)
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                                                           Appendix 5 -  Encyclopedia
                                                         Swap words with the same meaning
                                      Source: Joao Carlos (22nd April 2024)
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