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The present work is an academic report conducted with the purpose of reflecting on my learning skills in the module named Academic and Employability Skills, using Gibbs Model of Reflection. Four different topics approached in the first and the second term of this module will be debated and reflected on, in order to establish if they have been useful for my development. 
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This report is going to show my learning development over four topics that are going to be presented: writing a cover letter, paraphrasing, employability skills and critical thinking, taking into consideration what I already knew about these topics and the learning that I have undertaken outside of the classroom. It is included the analysis of the published literature related to those specific topics and also the feedback received on in-class activities. A reflection over my learning development regarding those four topics is going to be conducted using Gibbs’ Reflective Cycle model of reflection, and also a Personal Development Plan. A brief conclusion will summarize the content on this work conducted in the light of the relevant literature shown in the list of references at the very end. 
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THE CHOSEN TOPICS for conducting the report  
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Innes, (2016) stated that the first impression in such a competitive job market is playing a vital role. 
In the second term of this module, one of the topic’s main purpose was to teach us how to write a proper cover letter and how to show off our transferable skills in it. We have discussed ten job skills and how to include them when writing a cover letter, without using clichés. It was the first time when I encountered this notion: ‘cover letter’, and it was quite difficult to understand it not knowing anything about it until that moment. Writing a cover letter is something that I am still struggling at, and for sure it is a skill that definitely I have to improve in the future. I have learned that the first contact with a possible employer can be my cover letter. 


[bookmark: _Toc39442442]PARAPHRASING  

According to the Merriam-Webster Online Dictionary (2010), the noun “paraphrase” can be seen and understood as “a restatement of a text, passage, or work giving the meaning in another form.”
Paraphrasing was not a new notion for me. In the first term, we had a brief discussion about it, and I had to use it when doing my assignments. It was hard for me to paraphrase at the beginning, but I really wanted to understand the notion in order to do good in my exams, and also to learn something new and to improve my skills. It is really helpful knowing how to paraphrase when in need, but it also takes a lot of commitment trying to put someone’s else’s words into your own words, but keeping the original meaning in the same time.
Maund, Michaela and Tinkler, (2017), state as an important thing, being able to learn from the various mistakes “some big, some small, some painful”, and humble enough to acknowledge when you are making them. When paraphrasing I was facing the big problem of referencing it, but now, after a lot of practice and learning from my mistakes, but also with the feedback received from my lecturer, I have become better at this. At the beginning of the first term paraphrasing it was a skill I lacked completely, and now, at the end of the second term I have managed to develop and also improve this skill. 
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The term ‘skill’ was a very debated subject and I founded it very helpful as well. We had a class discussion about identifying our employability skills and a question to answer: what makes you employable? Me and my colleagues we had different answers and I realized we all possess a different set of skills. Attending this module, I came up with the conclusion that employability refers to the ability of being employed. I also realized that I still need to work on my employability skills, but this module helped me a lot with understanding what employability means, finding my strengths, and setting up where to focus my attention in order to improve my skills and to develop new ones. 
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According to (Chatfield, 2018), critical thinking can be defined as: “setting out actively to understand what is really going on by using reasoning, evaluating evidence and thinking carefully about the process of thinking itself.” I was not able to think critical at all before this module. My perception about this notion ‘critical thinking’ was related to something bad, as in thinking in a bad way about someone or something that happened, something with a pejorative meaning. This module helped me realize how helpful it can be to think critical over a certain experience and how different can you see things. It helps you realize where you were wrong, what can you do to improve your way of acting and how to avoid something similar from happening again in the future. 
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According to (Gibbs, 1988), “it is not sufficient to have an experience in order to learn. Without reflecting on this experience it may be quickly be forgotten, or its learning potential lost.” I am going to use “The Gibbs’ Reflective Cycle” in order to look back and to determine my actions and to evaluate them, using relevant literature to sustain my findings. I will conduct this reflection model cycle with the purpose to improve my practice and my skills in the future. From my point of view, there is a connection between the reflection process and the process of learning, and this is an opinion I came up with from my personal experience. I will state my academic and employability skills as well, and also what I have to improve and I am going to develop a personal development plan as a first step so reach this goal.

(Gibbs, 1988), created this reflective learning cycle, which includes also the role of feelings in the process. This model, containing six stages of reflection has the purpose to make us reflect over that certain situation and it shows as which our strengths are, together with our weaknesses. Steps 1 to 3 are related to what occurred during the experience and steps 4 to 6 are related to the way of avoiding a similar situation in the future. 
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Description
I am currently a student at University of Wales Trinity Saint Davis, and one of the modules I am attending is named: “Academic and Employability Skills”. The purpose of the current process is for me to reflect on the skills I had at the begging of the first term, and the improvement of them by the end of the second term, with the help of this module and the feedback I had received during all in-class exercises. During the first term, almost all notions were new to me. I had an idea about what the notion of skill means, but not enough to be confident that I am “employable” or a good student. I was not aware of the skills I possess, and what I need to do in order to improve myself. 
Feelings
Now that I am reflecting on this experience I can see things more clear and I can understand how I felt back then. I was very impatient to start this module and to find out how is it going to be, to learn a lot of new information and to improve myself, but I felt very scared when thinking then maybe I am not good enough to do this. Being part of that new community, looking at my colleagues and meeting our lecturer made things worse for me, because I was comparing myself to each one of them. During the teaching sessions I started to feel more confident about the fact that I am in the right place. I knew that I have a lot to learn and it will be a long process and a lot of obstacles to overcome, but I was feeling ready somehow. The name of the module: ‘Academic and Employability Skills”, captioned my attention from the very beginning. 
Evaluation
Evaluating this experience, I realized that it had both good and bad parts, but in the end it was totally worth it, I have improved myself and definitely my academic and employability skills are becoming a more powerful tool for the future. This module taught me to be patient, to understand that good things take time and although I was struggling a lot at the begging of the first term, in the second term I was already more confident and with a lot of new information assimilated. One of the good parts of this experience is related to the fact that I was able to communicate and express myself in front of a group of people, and I managed to overcome this fear of public speaking. I realized how important and how difficult is to be capable to work in a team, but more important to work as a team. Team working represents a very powerful skill, and I plan on developing it more and more. This module brought into my attention a new notion: “cover letter”, and taught me how to elaborate a proper one. It seemed difficult to me and still I am not good at this, but I am glad I found something new and useful for an employee applying for a job. The notion of ‘CV’ was not a new one. I knew how to write my own CV, but the module gave me the opportunity to practice more and to improve this skill. One of the bad things in this experience was not exactly about the module itself, but I cannot skip to mention how difficult it was for me to overcome this pandemic period and everything that came with it. I got used to in class teaching and I quit enjoyed it. The fact that the classes were canceled in the first place and after that we had moved to online teaching represented a very hard transition. I realized that I cannot learn and I cannot concentrate myself enough during online teaching. Another bad thing about the module and the skills we were supposed to learn, was the fact that the classes were not proactive enough, in my opinion. I realized that I am I good learner and with more practice I will achieve my goals. 
Conclusion
I came up with the conclusion that no matter how hard the situation seems, with patience, commitment and reflecting over it, I can overcome all the obstacles. It was not easy, I did not manage to achieve all my goals, or to learn and improve all those skills I have learned about in this module, but I finished this second term as well, and this is a win for me. As a conclusion, I will develop a plan to improve my skills, and I will suggest the lecturer to make the classes more proactive. Step by step I am getting closer. 
Action Plan
For sure this situation will happen again; every new term, every new year the modules and the university are going to teach me new things, a lot of new information to assimilate and to understand, and perhaps each year it will be harder and harder to write and to pass all the assignments. I plan on being more committed in the future, I will try harder, I will do a lot more research at home, I am going to ask the lecturer a lot of questions to find the answer I do not know and I will ask for more feedback. In case we will continue with the online teaching, I am thinking on treating studying online as a job, I will find a quiet place and I will try to minimize the distractions and the social media.  
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Acording to Dweck (2017), we can  get smarter if we belive so; it is all about our mindset. After reflecting on my experience in this module, I am confident about my capacity of learning and developing myself.  I think that intelligence also can be developed. According to (Covey,2013), a person must invest in its time, not to spend the time. I have conducted a personal development plan and I will prioritize my tasks with the purpose to achieve all my goals. According to (Covey, 2013), the key is not to prioritize what’s on your schedule, but to schedule your priorities.

What do I need to achieve?
	Goals
	Action 1
	Action 2
	Action 3

	Improving my academic and employability skills
	To improve time management, I will set daily tasks and with the purpose of self-motivation I will reward myself every time I manage to achieve those goals. To improve the skill of paraphrasing I will continue to practice, and I will ask my lecturers for feedback every time I see the opportunity. 
In order to improve my critical thinking skill, I will evaluate the existing evidence and I will practice this skill in every day like with small and common problems.
 
	I will minimize distractions and social media as much as it is possible, and I will focus more on doing research at home. 
	I will continue my studies and I will participate in internships and work-study, if I will have the possibility. 

	To finish my studies 
	I will get enough sleep in order to be able to focus in class. 
	I will read more at home because the information in class it is not enough
	I will share my opinion on how to improve the class teaching for making it easier and proactive in the same time. 



“The process of personal development and learning should be continuous and it should continue throughout the rest of your life.” (Maund, Michaela and Tinkler, 2017)
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The content of this work presents my journey from the start of the module ‘Academic and Employability Skills’ until the end of the second term, and how useful the module was for my learning development. It sums up the skills I have managed to improve, and a personal development plan for future development as well. It also provides a reflective view over the module, conducted using ‘Gibbs’ Reflective Module’. 
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