Academic Survival Skills: Course Handbook 2024-2025
Introduction
Welcome to HPFY3001. The module aims to cover key themes and issues that will help to build your confidence, develop your skills, and become familiar with University life. More informally, the course is designed to provide you with a continuous point of contact and support throughout your Foundation year.
Module tutor: Dr Rhian Elinor Keyse (Lecturer in Global Historical Studies)
You can email me on r.keyse@uwtsd.ac.uk to ask questions or arrange a meeting about the module. I’ll be happy to help.
Module Aims and Learning Outcomes
Aim
To introduce you to study and learning skills as a foundation for Higher Education
Learning outcomes
Upon successful completion of the module, you should be able to:
· Apply learning strategies to the content of subject modules
· Follow instructions, analyse questions and plan answers for course assignments
Course Schedule
We’ll meet weekly in teaching weeks during Blocks 1-6. Our class schedule is as below, and is correct as at 3 October 2025. However, things can change - please do keep an eye on your personal timetable on the Hwb in case of any room changes. The Hwb app will always have the most up-to-date timetable information. In the event a class needs to move online or be rescheduled due to unforeseen circumstances, this will be communicated to you by the Humanities Office through your University email.
The following indicates the topics covered, but we might rearrange or change the topics depending on student need. If there’s something you need that isn’t covered, please do email me and we can discuss it! 

	Block
	Date/Time
	Venue
	Theme
	Assignment

	1
	Friday 3 October  
	T&L 08
	Welcome and introductions
	

	
	Friday 10 October
	T&L 08
	Planning and managing your time
	

	
	Friday 17 October
	T&L 08
	Library Skills and Referencing/assignment help
	

	
	Friday 24 October
	T&L 08
	Reading and Summarising
	Assignment (Portfolio Part 1) due Sunday 26 October (23:59 PM)

	Reading week w/c 27 October – NO CLASS

	2
	Friday 7 November
	T&L 08
	Keeping track of your reading 
	

	
	Friday 14 November
	T&L 01
	Note-taking 
	

	
	Friday 21 November
	T&L 01
	Critical thinking 
	

	
	Friday 28 November
	T&L 01
	Writing reflectively/assignment help
	Assignment (Portfolio Part 2) due Sunday 30 November, 11:59pm

	3
	Thursday 4 December
	T&L 03
	Unpacking essay questions
	

	
	Thursday 11 December 
	T&L 03
	Essay structure and writing 
	

	Christmas Break – NO CLASS

	
	Thursday 8 January
	T&L 01
	Welcome back and goal-setting for the New Year 
	

	
	Thursday 15 January
	T&L 01
	Academic language and tone
	Due Sunday 18 January, 11:59pm

	Reading Week commencing 19 January 2025 – NO CLASS

	4
	Friday 30 January 
	T&L 08
	Artificial Intelligence and Academic Misconduct
	

	[bookmark: _Hlk209110238]
	Friday 6 February
	T&L 08
	Student-directed troubleshooting session – bring your questions/challenges to class
	

	
	Friday 13 February
	T&L 08
	Referencing revisited 
	

	
	Friday 20 February
	T&L 08
	Student-directed troubleshooting session – bring your questions/challenges to class/Assignment workshop
	Due Sunday 22 February, 11:59 PM

	Reading Week w/c 23 February – NO CLASS

	5
	Friday 6 March
	T&L 10
	Interpreting  written sources
	

	
	Friday 13 March
	T&L 10
	Interpreting visual sources and artefacts
	

	
	Friday 20 March
	T&L 10
	Analysis vs Description
	

	
	Friday 27 March
	T&L 10
	Assignment workshop
	Due Sunday 29 March, 11:59 PM

	Easter Vacation – NO CLASS

	6
	Friday 24 April 
	T&L 08
	Presentation Skills 1: Tips for good slides
	

	
	Friday 1 May
	T&L 08
	Presentation Skills 2: Confident speaking
	

	
	Friday 8 May
	T&L 08
	Preparing for your assessed presentations
	

	
	Friday 15 May
	T&L 08
	Assessed Presentations
	Presentation Slides to be uploaded to Moodle by Sunday 10 May, 11:59 PM 



Assessment
The module is assessed by:
1. A 5-part portfolio you’ll complete over the course of Blocks 1-5, with deadlines after each block (75%)
2. A presentation at the end of Block 6 (25%)
To pass the module, you will need to achieve an overall mark of 40% or more. Assignments are submitted through the Turnitin links on Moodle.
You’ll receive feedback on your assignments within 8 term-time working days of submitting your work, so you’ll have continuous feedback throughout the course of the year. Please do take the time to review your feedback as well as the numerical grade. Feedback is intended to be constructive and supportive, to help you to understand your grade, and to help you improve your future assignments. If there is anything that is unclear, or you wish to discuss your feedback, please do contact me and I’ll be happy to set up a time to talk.
Portfolio (75%)
The portfolio will be made up of 5 short tasks, completed after each block (1-5) and linked to the topics covered. 
Part 1 (Block 1): Reference list (200 word equivalent) 
Use the library catalogue or visit the library and find 10 items of scholarly literature (journal articles, academic books, essays in edited collections) related to a topic of your choice. Present these as a properly formatted bibliography in either MHRA or Harvard style.  
Part 2 (Block 2): Reflective writing (450 words) 
Write a 450-word reflection on your experience of researching an assignment in one of your modules so far. You should include: 
· How you approached the assignment 
· How you selected your sources 
· Whether and how you used the research and reading skills discussed in the module so far, and how useful you found them 
· Any challenges you faced and how you overcame these 
· What you learned and what you will take forward into future assignments 
 Part 3 (Block 3): Academic reading (450 words) 
Choose one journal article on a topic of your choice – it can be from your list of scholarly literature produced in Block 1, or an additional item. Read it, and produce a 450-word summary, reflecting on why you selected the item, what it tells you about your topic of interest, and how useful it was for your understanding. 
 Part 4 (Block 4): AI and academic integrity (450 words): 
Write a 450-word reflection on the advantages, disadvantages, and things to consider when using Generative AI to assist with university assignments. 
 Part 5 (Block 5): Primary source analysis (material culture) -  (450 words) 
Choose a physical item – this can be art, posters, artefacts – related to your topic of interest and write a 450-word assignment describing the item and evaluating its relevance to your topic of interest.  

Presentation (25%)
This will take place in the final week of Block 6.
Prepare and deliver a 5-minute presentation reflecting on your experiences of the foundation year as a whole. Assessment will be based on an oral presentation and visual accompaniments (using appropriate software e.g. PowerPoint, Prezi, etc.). 
 The presentation should address: 
· Your learning ‘journey’ over the course of the foundation year: where you started from and where you are now 
· Aspects of the course that you have enjoyed the most and/or found the most useful 
· Aspects of studying and university life where you feel you have demonstrated the most improvement and/or gained more confidence 
· Whether your impressions of university life have changed over the course of the academic year 
· Your next steps, and what you are looking forward to next year. 
AI and Academic Integrity
The University has specified particular General Allowable Uses of Artificial Intelligence for assessment purposes. These are set out in the following sections.
All uses of AI, even those falling under General Allowable Uses, must be properly acknowledged on a separate page at the beginning of every assignment. This acknowledgement must include the tool and prompts used, in the following format:
Basic Acknowledgement format of AI tool use
 I acknowledge the use of [AI Tool] [(AI Tool url)] on [Date] to [Purpose my work]. 
I used the prompt(s): 
1. [Prompt] 
2. [Prompt] 
3. [Prompt] 
I confirm that I have not presented any AI generated text as my own work. I confirm I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence. 
Example 
I acknowledge the use of Grammarly (https://www.grammarly.com/) on 10 February 2024 to check my work using the prompt(s): 
1. Please check the following text for readability, grammar and syntax. 
I confirm that I have not presented any AI generated text as my own work. I confirm I have copies of my drafts, notes, and other resources I used before, and after the use of AI tools which I may be asked to provide in evidence.
You must keep a copy of your drafts, notes, and other resources you used before and after the use of AI tools, even if you only use AI for the general allowable uses specified by the University. If there is suspicion of use of AI tools beyond what is permitted for your assignments, you will be asked to provide previous drafts and notes.
Inappropriate use of AI is considered Academic Misconduct which can result in severe penalties.
You should also complete the UWTSD Infoskills unit on Artificial Intelligence before using any AI tools as part of your studies and assessment:  Generative AI | Library Infoskills
Allowable uses of AI in studying (not assessment)
You can use AI tools to assist you in your studies in a way which best suits your needs and discipline, as long as you do it in an ethical and considered manner.
Summarising and interrogating content: We all know that no summary can do justice to an article or a book chapter; not even that written by the author themselves. However, summaries and content identification can help in finding the right material to read on any given subject. Before AI, that meant reading abstracts, skim-reading articles, working through book indices, etc.
 You are allowed to use AI tools to create summaries, ask specific questions to avoid skim-reading and find relevant references and materials to guide your exploration of a subject. 
You cannot and must not simply prompt an AI tool to deliver you with the relevant research on a subject, and include this 'generated' material in your work. If you do not access the research of others yourself, you can never be certain that you have fully understood it, nor can you ensure that its representation is correct. Always check any results of AI tools; AI tools do make mistakes and can be inaccurate. Remember to check the source materials that the AI tools refer to.
Allowable Uses in Studying and Assessment
The uses below are allowed across all modules and assessments. Further use of AI tools in assessment is specified in the assessment specification for the assignment/module. Ensure that you check the assessment specification for allowable uses of AI tools in addition to these! 
Create a Bibliography: You are allowed to use appropriate AI tools to help you find relevant books, articles and online resources on your topic. You cannot and must not simply prompt an AI tool to deliver you with the relevant research on a subject, and include this 'generated' material in your work. If you do not access the research of others yourself, you can never be certain that you have fully understood it, nor can you ensure that its representation is correct. Ensure that you check any references or citations produced by these AI tools; correct referencing is your responsibility. 
Note Organisation: You are allowed to use AI tools to store and interlink notes, create mindmaps and tag resources and ideas
Formatting: You are allowed to use AI tools to manage references and format references and bibliographies. 
Basic Proofreading: You can use integrated tools like Microsoft Editor, or a specialised tool, like Grammarly (not including the Grammarly Generative AI Assistant), to check for grammar, spelling and readability. It is essential that you decide whether you want to implement the changes suggested by the Editor tool. It is very important that you understand the suggestions and changes that any editorial tool gives you as options. If you do not understand the change, then how can you know that it is correct? 
You cannot ask a Generative Artificial Intelligence (GAI) tool to create text for you or allow it to rewrite, expand or change beyond recognition your own text. You also cannot ask a GAI tool to rephrase text that you did not write yourself, such as from a book, article, internet source, or indeed AI-generated text. Further, you cannot ask a GAI tool to rephrase or paraphrase text that another person has written. 
Note on Grammarly: Grammarly has a number of optional Generative AI features. These are not included in this allowable use of AI for basic proofreading. You can turn off the Grammarly Generative AI features by opening your account settings, going to the Feature customisation page, and switching off the generative AI settings.
Additional uses of AI for this module
 In addition to these basic allowable uses of AI, for this module you are allowed to use AI tools to support you in structuring your work, including creating a draft structure, identifying parts and headings.
Please review the ‘Structure with AI’ guidance on Moodle before using any AI tools to structure your assignment as this sets out what you are, and are not, allowed to do.

