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1.Introduction


Academic skills are essential for knowledge development and growth. They can have a significant impact on my future and professional success. During this module, I have acquired knowledge supported by exercises in taking notes, finding information and paraphrasing. Each of these three skills has influenced my way of thinking about studying and changed my approach to learning. The purpose of this report is to show, supported by examples, how the acquisition of these skills has helped me to develop my academic knowledge. To analyze and describe the individual skills, I will use the GIBBS method - a six-stage system that clearly presents the skills I have chosen. This method allows for a thorough analysis and reflection on the different stages of learning and makes it easier to understand and improve one's skills.

2. Analysis and conclusion of skills I have learnt during the module

[bookmark: _Int_UkHriQ1Q]2.1. Note-taking is a useful skill which allows visualizing information more efficiently through the creation of diagrams and underlining, which facilitate learning. During one class of the Academic Skills module, I was given an assignment to organize information about Switzerland. I used the mind mapping method to complete this task. My reaction was surprise at how much information could be systematized in one scheme. I have noticed that mind maps helped me to make associations between concepts and this was helpful for me to understand the text better.  However, as time went on, I noticed that I had difficulty in prioritizing the data. At a certain point, I realized that I needed to select information appropriately so as not to overwhelm myself with too much detail. I have realized how important it is to process information properly in order to remember key content and focus on its meaning. Good notes, in my opinion, help prepare for exams faster, which is a very important skill for studying at university. Cottrell (2024) points out that effective note-taking is not only about recording information, but also about analyzing it, which improves recall. After analyzing, I realized that the problem was that I was used to linear notes. Now i know that by being well organized with my notes, I can absorb new knowledge quickly and surely more effectively, which will benefit me in my further studies. Through this exercise, I realized that the diagram technique was useful for organizing information in a clear way. I liked the technique so much that I plan to use it in the future.


[bookmark: _Int_CFhSKobM]2.2. Paraphrasing is the process of reiterating someone else's ideas in your own words without altering their meaning. According to Baylin “Effective paraphrasing is a key academic skill needed to avoid the risk of plagiarism” (Baylin, 2018, page 71), paraphrasing is essential for avoiding plagiarism and involves reformulating ideas to reflect your understanding. During the paraphrasing classes I received the following sentence for analysis: ‘Approximately 80% of low-income families will be assisted by the proposed “free lunch” program (Health Canada)’. At first my concern was that I might use too similar expressions. On reflection, I decided to rephrase the sentence as follows: ‘The suggested ‘free lunch’ campaign will provide assistance to roughly 80% of poor families according to Health of Canada (2015)’. My paraphrasing was correct, however, on reflection, I decided to paraphrase further so I changed it to another version as follows: ‘According to Health of Canada (2015), only roughly twenty percent of poor families will not benefit from the program’. With this version, I discovered the importance of avoiding copying and changing the structure of the statement, which highlighted my ability to analyses. Thanks to this exercise, I have seen how paraphrasing has developed my ability to think critically and analyze. I have learnt to formulate sentences in a more academic manner. I have definitely increased my confidence in creating my own texts.



2.3. Finding information. Information might be a fact, a message, a clue, or an instruction. The recipient often receives it for additional processing and knowledge development. Nowadays, when information is readily available and data overload is common, it is essential to understand how to find, assess, and trust information. Its quality, correctness, and authenticity are what give it value. In the era of the internet, data is freely accessible, making it difficult to discern between accurate and misleading information. Therefore, choosing information wisely is crucial. During the lesson, I learned which sources are best to use so that the information they provide is reliable. I did a task which involved allocating different sources to a column divided into 3 parts, depending on their reliability. I learned about the CRAAP method in which each letter stands for a particular factor, relating to the authenticity of the data. According to this scheme, it is crucial to pay attention to factors when searching for information: currency which refers to the timeliness of the information, relevance which is the relationship of the information found and the topic of the assignment, authority of the information, accuracy otherwise precision and correctness of the content, purpose, i.e. the reason for the existence of the information and whether it is relevant to the topic. I wasn't sure about the effectiveness of this method, but as I began to get into the details, it became easier to understand. I was surprised how attentive I had to be to get the essential information right. Through CRAAP analysis and work on exercises during classes, I learned how to choose reliable sources, and taught me to be critical of information sources while studying at university. Understanding this method will help me in the next years of my studies, increase the efficiency of my work, and bring good results.


 
 3. Conclusion


[bookmark: _Int_xtW1nJZn]The ‘Academic Skills’ module allowed me to develop my skills in three key areas: note-taking, paraphrasing and correct information search. I approached these techniques with a reflective attitude, which allowed me to better understand their importance and apply them in practice. The note-taking method helped me to understand how I could process and organize information more effectively, which increased my ability to concentrate and analyze what I understood from the lectures. The habit of expressing other people's thoughts in my own words and using reliable sources was facilitated by the practice of paraphrasing, which I practiced during many classroom activities. In addition, I learnt how to evaluate the quality of academic materials, which is essential in my studies. Through my learning experiences and the writing of this report, I have come to realize that improving my academic skills requires me to continually train and be open to new challenges.
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