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INTRODUCTION 

Academic skills consist of a wide range of adaptable and transferable competencies that form the basis for the academic progression of undergraduate and postgraduate students within the context of higher education. The acquisition of these skills enables students to develop confidence, autonomy, critical thinking, and metacognitive capacities. In order to enhance comprehension and recognition of course material, it is imperative to cultivate one's skill set (University of Leeds, 2017). In this report, I will reflect on my learning in this module using Gibb’s reflective cycle. I chose to reflect on the topics of notetaking, paraphrasing and referencing. 


NOTE-TAKING SKILLS

Note taking for me it was always a headache because I never knew how to do it especially for important notes. I was always writing so much that I never need it and left out the important notes because I did not have enough time to write everything. This was really challenging for me, when in class I had to read my notes or do something based on my notes there was nothing to help me. When I started University I never knew we will learn about notetaking, and it will change my way of taking notes. The lecturer when it started to teach this, I was really interested, and I wanted to know more because I knew it will help me. There was a lot that I never knew about and how hard it will be for me to change the way I was taking notes and to get used to it. Taking notes is really important because this can help you find the information you need much easier and be much organised with your notes. Because I come from another country and the teaching methos was different, there most of the time you write from dictation. Now I learned there are different ways of taking notes, for example diagrams, mind maps, linear notes and tabular notes. There is more in note taking which surprised me, this was the ‘working memory’, I did not understand at first but after having the explanation I understood that working memory is how your memory can hold the information. As Ding (2017) points out, the concept of working memory encompasses the transient of information in conjunction with the execution of concurrent cognitive tasks, such as problem solving or knowledge acquisition. It is widely acknowledged in the literature that human working memory has a limited capacity. Research has indicated that the capacity of working memory is limited to approximately seven items or elements of information. This show how important is your memory when taking notes, because the way you take notes is the way your memory will process all the information given. After all this information I felt overwelled and I believed it will be hard for me to generate and implement all this information. Likely, I had a good lecturer who knew how to make me understand and it made me realise what I can do better to improve my note taking skills. For sure I will Keep practicing and focused more on my note taking skills. The best technique for me was the Diagram where I could made connections between the topics and understand my notes better and find information easier. According to Bui (2015), the utilization of diagrams enhances learners’ cognitive schemata and cognitive processes by visually representing the fundamental constituents and interrelationship among said constituents. Engaging in this process is expected to enhance comprehension of the operational mechanisms of a system during different states of transformation. This is believed to enhance cognitive frame works and consequent enhance comprehension of the subject matter. In support of this contention, three experiments demonstrated the phenomenon of such illusion. The utilization of illustrative diagrams enhanced the retrieval of conceptual information. Inquiry into non- diagrammatic and pore- contextual problem-solving inference) queries. The schematic diagram governs the regulation and supervision of the system. There In concussion, note-taking is important and can be a benefit in academic skills.



PARAPHRASING SKILLS

Paraphrasing has not been easy for me especially because my English is not my first language, and this has been challenging for me. Being bilingual is not easy in my case when I read something in English automatically in my head it translates everything and if there is a word that I do not understand everything that I read cannot make sense for me. Whenever I have to paraphrase I always think in my own language what I want to write and sometimes I do not have in my vocabulary the words that I want to use. When I thought everything must come from my head it was not like that, you can use synonyms, you can change the word order, the form of a word even use active/passive voice and turn positive to negative and the other way around. I cannot say this solved all my problems, but it made it easier for me to have a better understanding of paraphrasing. Hirvela (2013) Suggest that an essential component of academic writing pedagogy involves cultivating student proficiency in adeptly incorporating sources material into the writing work. The process entails correlation between the activities of reading and writing. It involves the profession and effective utilisation of reading materials to discern pertinent information for writing objective, as well as the aptitude to adeptly integrate this material into the right and text being generated. When incorporating source text into the writing students are required to participate in a range of intricate reading and writing techniques, and to deliberate and contextualised choices as they interact with the reading materials an assigned writing task. Consequently, it is crucial to identify 2 fundamental objectives that underpin the utilisation of source text in the integration of reading and writing within the course. All these shows that by reading you can also expand your vocabulary and it will help improve your paraphrasing as well. In the end is being a subject that helped me see other way of improving paraphrasing and how can I learn more only by reading. 


REFERENCING SKILLS

Referencing was a new information to me, which I never heard about. When the lecturer started teaching this new skill I though I will never be able to do it because I did not know how, after so many explanations and examples I still found it hard to do it on my own because I didn't really understand it. Everything that has been teaches confused me and made me realise there is a lot to learn every step of the way. I have learned that referencing has to be done twice, once in text citation and one at the end in the reference list, referencing in full of all details this prevents you from being accused of plagiarism. Singh (2020) suggests that  amidst the escalating global issue of academic misconduct, fraudulent assessments, cheating, and plagiarism, all of which present substantial threats to the ongoing credibility and stability of higher education institutions, authenticity and integrity are essential foundations of the higher education system. The pedagogical foundations establish the criteria for the ethical standards that should guide the development of future technology-driven societies. All this shows that referencing is important in academic skills, at first all this did not make sense but because I keep trying and kept researching and trying to reference all the sources that I found made me realise is not as hard as I thought. Every source has different way of referencing it depends if it is a book, a website, a journal or other sources, you always have to make sure you are always referencing and using Harvard. For sure this will be something that would change my essays, report or anything that I will write Because this way I can show my ideas and explanations come from somewhere. 


CONCLUSION 

In the end as she can see everything has been challenging for me but at the same time it also helped me improve my academic skills now I know things that will make my writing much better, and I also improved my knowledge. It has been a long process but now I can say I am proud of how I progressed and how much new information I could take in that also worked. Everything has a start but now I am more confident on myself I know I can do better day by day no taking I can say was the most important to me but then when it comes to referencing, I found it more difficult, but it was also more important because it prevented me from being accused of plagiarism. Throughout the process I have learned that it does not matter how much you know, there is always something new for you to learn, it does not matter when, where or how you learn all this, but it is important to have a better knowledge of everything. 
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