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Time Managemer

Time Management (Essential Skills for College
Students, 2020) allows for times to wind down
and relax, as well as time to work hard and get
things done. In university people need to split
their time between work and play, as so to
experience the university lifestyle. This could be
done through simple timetabling, or by setting

time aside to get work done.
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Adaptability

Adaptability (10 essential skills you'll need for
020) allows us to work through
change, such as the change to a higher
education or a change in the workplace. In
university, you need to be able to adapt to
manage your ideas and timetables with others
you may find yourself working with throughout
your university experience. However, in the

workplace you'llfind yourself adapting to

changes to times and plans, as well as new rising

concepts at work.
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Unit 2 - Mind Map

Mind Map
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Unit 3 - Video Presentation
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Unit 1 - Written Summary

There are many different skills required to leam and work, however
many overlap and benefit even outside of these situations. Il be
covering four of these skills, Time Management, Problem Solving,
Communication, Adaptability. | have chosen these four skills for

the reasons that they not only carry across from both learing and

the workplace, but also all have their parts no matter what the job.





