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The purpose of this academic report is to reflect on my learning experiences in details, which I have gained in Academic and Employability Skills module in the first term. 
To achieve the desired outcome, I will use one of the most practical method; Gibb’s ‘Reflective Cycle’ Model to reflect on my experiences, analysing in class exercises with several topics mentioned in six stages. I will examine various peer reviewed journals, class materials, and other credible sources to provide relevant information, which going to help me to express my feelings and impressions about the covered topic, to produce a relevant academic report.
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Being a student at University of Wales Trinity Saint David, as a part of the curriculum for the Academic and Employability Skills module, I have been asked by our lecturer to write a reflective report on my learning experiences. In this report, I am going to mention various skills that I have been learning in class. Such as Time management, which have taught me how to have a conscious control of my time, to prioritise tasks in the most effective and productive way. (Dierdorff, 2020) As well as S.W.O.T. Analysis, to help me to identify my Strengths, Weaknesses, Opportunities and Threats. That way, based on my weaknesses, I am able to create a Personal Development Plan to achieve improvements in both my work and studies. (Grant, 2020) Professional CV writing to produce a relevant, eye-catching Curriculum Vitae (CV), which covers all my employability skills and experiences in summary, to successfully sell my abilities to potential employees, for better carrier opportunities. (Smith, 2019) Last but not least I have also learned about Academic Writing, included methods of structuring assignments, paraphrasing and summarising useful information, referencing citations, as well as ways of correctly use quotations and find relevant resources for my report works. (Leeds, 2020)
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In the beginning I felt a bit overwhelmed and nervous about this course. I felt like that it is going to be behind my understanding to be able to carry on with my studies. I had to encourage myself to overcome my fear of being a student again, even if it felt impossible. For my surprise, during the very first term of this course, I already achieved self-improvements, by the skills what I have learnt. Looking back, me and most of my classmates were struggling with the given tasks, but over time I have noticed major changes in all of our works. Sometimes I felt like that I am behind the class standards in terms of knowledge, skills, and enthusiasm, but this feeling has helped me to turn my embarrassment in to a boost to study more often, and more efficiently. As I have seen the whole class is improving week by week, I have also noticed that my own skills became more effective towards my studies. Now, two months later, I am confident enough with my learnt skills, to write a scholarly report of my studies, that appropriately reflecting my experiences.
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The things that worked well was the fact that I have learned new skillsets that I can use in many aspects of my life, in both my studies and my work career. First and foremost, my own self-developments became noticeable to myself and my surroundings. My colleagues have noticed that my English speaking and writing become much more efficient, compared to myself before I have started this course. Also got the opportunities to practice my public speaking skills in front of the class, which have been a fear of mine, but I managed to overcome my fear, and I produced a decent presentation in front of the class and the lecturers. 
The things that clearly did not work out as good as it have been planned, is the fact that I thought that my time management skills will be effective enough to practice my studies and my work duties, without one of them will be disturbed by the other. I found it extremely difficult to work in a full time job, and do my studies on my off days. By now I managed to create time for every duty I have to complete, but there is always room for improvements. Oddly enough, the fact that I have improved my academic writing became one of the good things out of the many, it have also been a bad experience remembering the struggle of developing my writing skills. 
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In this stage, I am going to analyse all the skills that has been beneficial for my studies, and reflect on them accordingly to my research.
In my opinion, academic writing is one of the most valuable topics covered in Academic and Employability Skills. It has helped me producing reports, and accurately structure assignments. Gave me a better understanding of ways to paraphrase journals for my works.
According to (Ahmad, 2018), Academic writing is vital communication tool, that conveys acquired knowledge in a specific study. In higher institutions, students with poor academic writing skills often have difficulties to explain themselves, to express their knowledge of a certain field. Report writing allows the students to use the correct phrases and styles to aid the readers understanding. (Ahmad, 2018)
I feel like that my ability to produce academic writing have greatly improved, as well as my academic research methods. I found the lessons very interesting, and I feel like the lecturers doing a great job of explaining the different components of the task.

I feel that time management has helped me to manage my time effectively, my personal favourite practice is the ‘Pareto Principle’, also known as the 80/20 rule. Which asserts that 80% of outcomes, results from 20% of the causes for an event. (Kruse, 2016) This principle has helped me a lot when I had to organise my studies, and prioritize certain things.

Another new technique that I have learned is the method of creating a S.W.O.T. analysis and the Personal Development Plan (PDP) that strongly connected to it. 
S.W.O.T. Analysis is a tool which helps its users to identify their own strengths, weaknesses, opportunities and threats. One of the most effective way to identify a company or an individual person’s potential. (Grant, 2020) Based on the outcome of this method, identifying the weaknesses, the user going to be able to create a Personal Development Plan, to get a clearer vision of the things that need to be improved.

Professional CV writing is one of the most useful employability skill that I have learned.
A CV, which stands for ‘Curriculum Vitae’ is a document that describes a person’s skills, educations, qualities and experiences, used for job applications. Executed on a professional way, a correctly structured and precisely written CV can highly increase the chances of being called for an interview, when applying for job. (Smith, 2019) In the 21th century is essential for every adult to have a relevant CV. Learning the key components of CV Writing, what to include and what not to include, ways of structuring it or drawing attention to certain aspects of it, have definitely helped me to create my own CV accordingly.

Last, but not least I must mention the key component of this report; Reflective Writing.
There are various models of reflections a student can use for their assignments, to look back to past experiences, to perform better in future works. (Portsmouth, 2020)
An academic reflective writing need to be well structured, with several stages, looking back at past experiences from different perspectives, rating the outcomes, with a critical evaluation of what would you do differently next time. (Portsmouth, 2020)

Commercial Awareness is the knowledge how businesses works, the daily happenings in the business world, understanding the consumers needs. Being aware of particular problems, to create solutions of the businesses. (Cambridge, 2020)
I feel like commercial awareness have always been one of my strengths, thus I love to read different articles about the business world. 
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In conclusion, I would like to briefly summarize my feelings and my experiences towards this module, and the topics covered in it. I am glad I have chose to study in this University, the course that I am currently describing, has taught me many essential skills that I will be able to use trough my studies, my profession and my personal life. It has made me able to complete the tasks given by the lecturers in the most effective way. Despite the fact that we had some minor difficulties with the virtual learning environment, I believe the lecturers and university staff made it fairly enjoyable, I appreciate their effort. I truly hope that in the next term we finally going to be able to study in-class. Overall, I believe that Academic and Employability Skills has been a very beneficial to my current knowledge, looking forward to use my skills in my future career.
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As per my personal action plan, next time I would create my reflective report slightly differently. The first common mistake that I have done, is that I left the majority of the work to be done right before the deadline. That way I made myself feel rushed, but I know that I am the only one to blame. However, I feel like the overall outcome of this assignment turned out decent, even though this is the very first report I had to write in my life.
Despite the fact, that I find Gibb’s ‘Reflective Cycle’ Model very effective to reflect on my learning experience, next time I would like to try a different method, to gain more experience in different versions of methods. Moreover, I could make a decision for myself, which method I would prefer to use for my works in the future.
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In conclusion, I would like to briefly summarize my experience towards the given task; the usage Gibb’s model. Firstly, I had difficulties to understand how this method actually works, thus I have never heard about it before, but over time, I have done enough research to have a better understanding of it, so I have became able to produce this course work. Gibb’s reflective cycle offers an excellent framework for examining experiences, allowing the user to learn from the actions that did, or did not go well by its six stages cycle (several more according to others). (Edinburgh, 2020) Overall, great way of reflecting on and experience, I am glad I have made the decision of using this method.
[bookmark: _Toc59226359]
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