Andrea Voros
CONTACT: 
Address: 81 Effingham Road, London, N8 0AE
Phone: 07716387456
E-mail: andreavoros28@gmail.com
PROFESSIONAL SUMMARY: Facilities Manager with a strong ability to communicate with all levels of employees and people. While supervising outside technicians, she is adept at offering instruction to new personnel.
WORK HISTORY: 
· Cleaning Supervisor					03/2014 - 05/2020
Enhance Office Cleaning LTD - City of London, LND 
· Monitored resource usage on daily basis, promptly placing refill orders to minimise delays to services. 
·  Managed financial and administrative requirements including payroll, budget management and shifts, employing attention to detail to minimise discrepancies and delays. • Coordinated team rosters to build hardworking teams of six+ for each shift, delegating tasks to maximise efficiency. 
·  Built rapport with clients through managers and colleges to maintain excellent relationships and generate consistent repeat business. 
·  Investigated mayor problems efficiently and determined most appropriate and cost-effective remedies. 
· Documented records on pricing, energy consumption and activity reports, ensuring projects remained within budgets. 
·   Interviewed, hired and trained qualified maintenance employees. Analysed building control and HVAC system performance, recommending suitable improvements. 
· Calibrated control systems to ensure that sequence of operations met commissioning obligations.


· Cleaner, Lawrence Cleaning LTD.			10/2021-02/2022

· Clean, stock and supply designated facility areas
· Dusting, sweeping, vacuuming, mopping.
· Keep the cleaning standard always on the highest level
· Customer areas and back office to keep spotless and tidy
· Follow all the extra instructions from the Management team
· Work independently
· Report all issues and make a documentary of them

SKILLS:
· Staff supervision 
· Staff training 
· Cleaning techniques 
· Stock control 
· Team leadership
· Renovation planning and implementation  
· Health and safety compliance

EDUCATION:
high-school graduation: Trade, 05/2006 – Budapest at Primary School City of Terez, HUNGARY	









Cover letter
To Who Concern,
I am writing to express my interest in the Cleaning Supervisor position with CT Services, at Mayfair, London. I have nearly 8 years of housekeeping experience with six of those as a Housekeeping Supervisor. I am currently unemployed since my daughter was born, I had only part time cleaning jobs. By the time has gone, she is in Nursery ,so I am more than ready to go back to full time position, as soon as possible.
I am highly organized and able to multitask well. My communication skills allow me to ensure everyone on my team is aware of their responsibilities. I am also personable and a good leader. I’ve been praised by members of my housekeeping staff for always being fair and making my expectations clear. I would be thrilled to be able to bring that level of competence to your Company. I am confident that I possess the knowledge and abilities to perform the duties of Housekeeping Supervisor exceptionally well.
I welcome you to contact me at your earliest convenience to further discuss my qualifications and look forward to hearing from you soon. Thank you so much for your time and the consideration you have provided me.
Sincerely,
Andrea Voros
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We require an experienced cleaning Supervisor for offices in Mayfair,

London. The successful candidate will be responsible for managing a small

team of 3/4 employees. General cleaning of offices, hallways and toilets

Uniform and training provided

£9.70 an hour
> easily apply to this job

General cleaning of offices, hallways and toilets.
> We require an experienced cleaning Supervisor for offices
in Mayfair, London. £9.70 per hour
Part-time hours: 22.5 per week.

Monday - Friday

4.5 hours per shift/ 22.5 per week
Visited 0 minutes ago

6:30pm- 11:00pm

Job Types: Part-time, Permanent
Cleaning Supervisor H Part-time hours: 22.5 per week

Ridge Crest Cleaning 2.9
London

Salary: £9.70 per hour

Schedule:
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