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[bookmark: _Toc27410098]1. Part A 

[bookmark: _Toc27410099]1.1 Introduction
The first part of your portfolio should focus on your placement research and identification of a suitable placement that meets the requirements of your programme pathway. This should include:
[bookmark: _Toc27410100]1.2 Placement Benefits

[bookmark: _GoBack]Placement has many benefits to it as it helps students become more employable after graduation. It allows for the students to learn a variety of skills including people skills, business skills and business impact along with some personal skills which will vary depending on which department you work in on the placement. 

Placement helps to decide if the specific work industry is the one that the student would want to work in later on in the future or if it’s not for them.

Also, it gives the students an opportunity to create a cv and see if they are able to display proof of their skills in a correct manner which may help later on when applying for an actual job. 

Placement at PGL benefits in many ways such as improving communication skills, team working, independence, time management, patience and confidence.

For placement PGL also asks for a CV and an interview which is a great way to practice for the future.

[bookmark: _Toc27410101]1.3 Placement Rationale

A placement rationale – This should be undertaken in an academic sense and should be supported by appropriate academic sources.
  
Consideration should be given to the pathway you are studying.

[bookmark: _Toc27410102]1.4 Placement Opportunities

A variety of placement opportunities where offered to evaluate and a preferred option was to be chosen. The placement opportunities where: 

- Glamorgan County Cricket club which is located in Cardiff offered a variety of jobs such as HR, stewarding and marketing. The stadium has developed a lot recently buts is still to reach out to a wider audience. Therefore, the placement is not suitable as it doesn’t host many other events or job roles. 

- Camp America, an organisation in America that focuses on providing summer camps for children with a wide variety of different camps. The placement organises many events that the students take part in but it is very costly and far away therefore it’s not a suitable placement.


 


Undertake an analysis and evaluation of placement opportunities – This should include a comprehensive overview of ALL placement opportunities considered, including an evaluation of their relevance and suitability before identifying your preferred option. Again consideration should be given to the pathway you are studying.



























[bookmark: _Toc27410103]2. Part B

The second part of your portfolio should focus on identification of the knowledge, skills and attributes you possess that you can offer to the placement provider. 

Consideration should be given to the following areas:

[bookmark: _Toc27410104]2.1 Qualifications Audit

To become a hotel, food and beverage or events manager it is required to have a degree of either business with languages, business or management, hotel and hospitality management, travel, tourism or leisure studies. Most work places will provide extra training otherwise no extra qualifications are needed. 
[bookmark: _Toc27410105]2.2 Training Needs Analysis

Throughout the placement it will be important to develop a specific set of skills that will help later on in the industry. Those skills are team leading, team working, more confident communication skills, time management skills and patience. 

[bookmark: _Toc27410106]2.5 Pre-Placement Review

Placement with PGL was easy to find as it was one of the organisations that came to talk to the class. The application process was fast and simple, all done online. No qualifications where specifically asked for but previous experience with children gave a higher chance of securing the placement. All costs are covered by PGL.
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[bookmark: _Toc27410108]4. Appendix
[bookmark: _Toc27410109]4.1 Personal Career Action Plan

Personal Career Action Plan, with measurable development outcomes (Use relevant information in points 2.1and 2.2. to help with the development).   The plan should be supported by applicable academic sources.  



Personal Development Plan

Name: Aleksandra Pawlowska 									Date: 

	Objectives
What do I want to be able to do
or do better?
	Success criteria
How will I recognise success?
How will I review and measure my improvement?
	Actions
What methods will I use to achieve my learning objectives?

	Implementation
How will I practise and apply what I learn?

	Be more confident when speaking in front of a group of people.







	
	Have notes and make sure to be well prepared to eliminate the stress.
	

	
Improve time management skills






	
	
	

	
Be a better team leader






	
	
	

	
Work better under pressure.




	
	
	





















	
	
	



	
	
	







[bookmark: _Toc27410110]4.2 Curriculum Vitae 


[bookmark: _Toc27410111]4.3 Cover Letter

A professional Cover Letter that is aimed at your preferred placement

