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Research Project Management
The main aim of this document, the advice it offers and the exercise it asks you to complete, is to enable you in the creation of a short annotated bibliography listing items – published books, book chapters, journal articles, websites, etc. – of immediate relevance to your proposed research. Aims subordinate or otherwise related to this are:

· To encourage the development of skills of research project management, including:

· Writing research reviews or reports on progress
· Developing and effectively using systems for the acquisition, collation, retention, and retrieval of information

· To encourage the development of the skills of quick appraisal of published books or articles for their relevance to a proposed project of research 

1.

Research Reviews or Reports on Progress
It is a necessary part of good research project management that you periodically review progress. This can be done by revisiting your proposal and considering how far you have progressed towards your stated aims and objectives; how far you have answered the questions you intended your research to answer. You may also realise that the project has changed direction. This is very common since your original argument or idea of what you expected to find may not be supported by the evidence; equally you may have encountered primary or secondary material that has made you reconsider and perhaps revise your aims or objectives.
This may encourage you to write a review or report on progress and possibly even a further proposal that modifies or departs from the original in some respects. Level 6 Dissertation students are required to do this and submit the report for assessment at the end of the first Block of the academic year. In preparation for this, they are required to present a draft report by the beginning of the last week in this 4-week block. Level 5 Independent Project students are also asked to present a draft report at this time, although they are not required to produce a report for assessment. Both sets of students are encouraged to consider undertaking this task of reviewing and writing a report on progress at least once more at a later stage of their project
2.

Record-Keeping in Research

An important dimension of research project management is the development of systems for the acquisition, collation, retention (storage), and retrieval of information, including information relating to sources and materials you may wish to consult again at a later date. Acquisition is likely to occur through a variety of methods, including reading published scholarly books and articles and consulting appropriate resources such as printed and electronic bibliographies, catalogues, hand-lists, indexes, encyclopaedias, and subject dictionaries. Collation and retention of notes or bibliographical records will likely be through keeping files and folders, electronic and/or handwritten on paper. Perhaps most important of all, however, is the facility of retrieval. As notes and records of sources and materials accumulate, it may become necessary to organise these according to a classification, however rudimentary. There are few more frustrating experiences in the process of writing up research than needing to consult notes long since taken and being unable to locate them.
3.

Annotation in Enumerative Bibliography
Your annotated bibliography should be enumerative; that is, it should consist of a numbered list of sources that you consider relevant to your proposed Dissertation or Independent Project, and which therefore through their relevance have a formal relationship. The bibliographical detail that you should provide on each item is the detail required by the MHRA Stylebook in its guidance on writing ‘bibliographies’ or lists of works cited. Ensure that you enter details correctly according to whether the item is manuscript, printed, or electronic.
You should annotate your bibliography by providing notes to supplement each entry or item in your list. These notes should appear beneath the appropriate entry and they should present a brief argument for the relevance of each item to your research topic and/or to your chosen methodology. This may include an indication of the most relevant contents. In all likelihood it will not be possible to read all the material (books, journal articles, etc.) that you list. Indeed there will be various constraints involved in writing your bibliography and the following exercise is designed to help you develop skills in the quick appraisal of published books and articles for their relevance to your proposed project of research. 
Where you are unable to read a book, you should endeavour to read the contents, preface, introduction, or indexes, but if you are unable even to lay your hands on a copy of the book you should read the publisher’s summary or a published review. Wherever possible you should investigate the material that you list in this way, in order to make an independent judgement as regards its likely usefulness for the dissertation proposed. Where this is not possible you should indicate in the annotation why you think an item is likely to be relevant. In your notes you may wish to indicate the availability of the material and whether any difficulty of access might prove an obstacle to your proposed dissertation.
Exercise on Quick Appraisal
This exercise should be undertaken in the main library on the Lampeter campus and/or by utilising the access granted by the online library to e-book collections and digitised journal articles. Identify and access (physically and/or virtually) books and academic journal articles on the following research project: ‘An historical and theoretical approach to the question of how metaphor produces meaning in literature’.
For the purposes of this exercise, this field of scholarship and research is conceived in terms of the following aspects (which may suggest classes):

1. History of theory of metaphor

2. Metaphor in relation to/as distinct from other figurative language

3. Metaphor and meaning in:

a. Literary aesthetics and critical theory

b. Philosophy of language and semantics

c. Linguistics

4. Metaphor in literature in relation to/as distinct from other kinds of metaphor
Compile a list of six items (four books and two academic journal articles), one relating to (and therefore classifiable within) each of the fields or sub-fields listed above (1, 2, 3a, 3b, 3c, 4). Ensure that you record the bibliographical details of each item according to MHRA Style as far as you are able. Annotate your list by providing notes to supplement each entry. These notes should present the reasons why you think the item is relevant to the research project. When you have finished post your annotated list on the discussion and report forum on Moodle.
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