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[bookmark: _Hlk181978118]Element 1 – Essay: Effective Study Strategies for Students in the Digital Era
[bookmark: _Toc173460477]Learning styles determine the best way for a person to learn. These are referred to as VARK (visual, aural, read/write, kinesthetic). Each learning style has the learning strategy that best suits it (Cherry, 2023). A learning strategy is a way to learn and use information, so those who use appropriate learning strategies will end up with good academic level (Yip, 2021). This essay will discuss two learning strategies which are: study in groups and note-taking.
 	Studying in a university may require studying in groups. This includes joint activities, group projects etc. which can help in understanding and solving issues related to their study through discussion, feedback and peer support (Cottrell, 2024). Studying in groups helps students to stay motivated, and keeps them engaged as it opens a window for discussions and debates. It helps students to understand different points of views; it also allows students to improve their communication and speaking skills and helps with retaining information when they sit together for revising materials. Making study groups successful and beneficial requires setting roles for each person and having a clear structure of the session: meaning that the session has goals, roles for students in the session, and breaks in between tasks to keep productivity and energy in the group (Scott, 2022). Kinesthetic learners benefit most from this strategy as they work best in active and engaging study environment rather than studying quietly on their own (Azevedo, 2017). Also, Aural learners find it useful to study with a friend or in groups because they can practice active listening through group discussion and conversation, and practicing verbalization strengthens their memory and improves their ability to retain information (Simplek12, 2023). Despite most students benefit from this strategy, and since students have different learning styles, others argue that studying alone is more beneficial as students have less distractions when studying alone, they are in complete control of the study session, and they can control their studying times and environment (Oxford Learning, 2018a). Also students studying in a group are more likely to waste time in talks outside the study subject. Moreover, maintaining motivation and engagement over longer study sessions can be challenging and it is slower than studying alone as time is often consumed through discussions to make sure everyone understands the concepts (Scott, 2022).

Note-taking is about making notes during study sessions to get hold of the material. To make it effective, everything that could help with making sense of the material should be written. These could include: thoughts, understanding the subject, and questions coming up during studying. After the lecture, it is important to look back at the notes and make sure everything is clear and all questions are answered. Note-taking is most effective when the notes are visited often to keep the information fresh in the mind when needed (Monash University, 2022). Good and organized note-taking results in better understanding of the subject, enhances memorising of ideas and makes studying easier. Effective notes reduces stress during exams and helps in remembering what was discussed in class (Oxford Learning, 2018b). Note-taking can be done by pen and paper or using a tablet/laptop and Apps such as One-note. Handwritten notes can be more useful if highlighted and later re-organised, while some find it better to use visual tools such as posters, charts flashcards, etc. (Cottrell,2024). Different note-taking techniques can be used such as Cornell method in which the main points, hints, and summary are written on the same page in an organised manner. The Mapping method helps with visualising notes and it is best for notes that link topics together. The Outlining method is an easy way for note-taking on topics that do not require a lot of detail as it uses bullet points and headings. The Sentence method is writing a sentence about each topic that is being covered, and it is most helpful when the lessons are moving fast and there are a lot of information to take in (Oxford Learning, 2018b). Although, note-taking technique is considered an effective learning strategy for some people, others argue that it is sometimes difficult to take notes fast enough while trying to understand what is said, which makes it very likely to lose concentration and miss some important information (Garbutt, 2021). Additionally, note-taking can get too much to handle especially when there are lots of information to note down resulting in a load of notes that are most likely never going to be looked at again, or it can lead to problems with remembering important information when they are needed (Majewski, 2023).
 Most learning styles find note-taking beneficial but in different ways. For example, visual learners use mind maps to take notes, kinesthetic learners use flashcards, and read/write learners use the sentence method (Oxford Learning, 2019).
In conclusion, effective study strategies are very important and necessary for achieving academic excellence. Students can choose any strategy that best suits their abilities and needs. Study strategies enhance the students learning skills on one hand, and on the other hand enable them to improve their personal growth and excel to reach their ultimate academic goals and beyond in their professional life with confidence.
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Introduction
Study skills are an essential element for learners to achieve excellence in their studies. These skills will enable them to think creatively, tackle difficult problems, manage their time and communicate effectively (Indeed, 2022).
Academic skills are vital for success in any  study program, therefore students are expected to develop a variety of learning skills which include: time management, research skills, writing skills, critical thinking skills, digital literacy etc. (Unifresher, 2023). 
This report will discuss the Eisenhower Matrix and Pomodoro as effective study skills for students to help them with time management to excel in their studies.
Time Management 
Time management is defined as organising tasks and deadlines according to their importance; this will end up in increasing productivity, decreasing stress, avoiding procrastination, and dividing the time into effective blocks which means meeting goals and having more time for leisure to improve quality of life (Indeed, 2024).
Students should deal with many deadlines during their academic life; to stay in control, they need to enhance their time management skills as poor time planning will end up with falling behind and stress. (Bedford, 2020).
Different techniques can be used to achieve good time management, some of these techniques are: Pomodoro, Flowtime, Most Difficult First known as ”eat that frog”, Timeboxing/Time Blocking, Eisenhower Matrix and the ABCDE technique (Staake, 2023). 
The Eisenhower Matrix Technique:
As shown in figure 1, the Eisenhower Matrix helps students to prioritise their tasks according to importance and urgency putting them into four squares. ‘Do’ for urgent and important tasks which should be done first, ‘Schedule’ for tasks which are important but not urgent and can be done later, ‘Delegate’ for tasks which are less important but urgent and can be done by others, and ‘Delete’ for tasks which are neither important nor urgent and can be postponed or deleted (Staake, 2023).
[image: Eisenhower's four part matrix for determining the priority of tasks]









Figure 1: The Eisenhower Matrix (Staake, 2023).
When using this technique, tasks should be numbered 1, 2, 3, … according to importance and urgency from ‘Do’ to ‘Delete’. There is a slight difference between importance and urgency; importance indicates weighing between the advantages of completing a task against the disadvantages if not completed, while urgency means the time allowed before finishing the task (McMillan, 2021).  
To use this technique effectively, it is important to keep each day’s work achievable. Starting with the list in square 1 shown in figure 2 and completing as much as possible from the list, this will give good feeling of satisfaction at the end of the day resulting in less stress as priority tasks are done. Any incomplete task from the list should be on the top of the list for next day in addition to new tasks, this practice will avoid any delay in prioritised tasks (McMillan, 2021).
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Figure 2: An example on categorizing study-related tasks (Holt, 2023).

The Eisenhower Matrix on one hand is quick and easy to use as no previous planning is required. Students can use Microsoft Excel or Google Sheets to make their own matrix that fits their needs. Putting the tasks into their allocated squares boosts productivity, lowers stress and relieves the feeling of being overwhelmed. Making the tasks visible in order of importance and urgency increases focus on tasks that must be done by cutting the number of tasks that has to be finished. This insures that important tasks are given more time and attention than unimportant or unurgent tasks (Csilla, 2024).
On the other hand, this technique may be looked at as not being flexible enough to adjust for any unexpected high priority events. Hence, it can sometimes be difficult to prioritise tasks when there are a number of important and urgent tasks that must be done together, this may result in procrastination as tasks of less importance are always being delayed even though they have to be done (Csilla, 2024).

For an effective use of this technique, it should be used as a guideline and made flexible to adapt to changing situations and regularly updated according to the changes in priority. Also, it should be blended with other techniques to give a whole and full methodology to handle tasks. As an example, Pomodoro technique can be used in each part of the matrix to keep focus and prevent getting exhausted (Holt, 2023).
The Pomodoro Technique
[image: Graphic explanation of the Pomodoro technique method of time management]It is a highly effective technique for boosting productivity while reducing feelings of overwhelm based on including regular breaks between study intervals; study for 25 minutes, then break for 5 minutes. A longer break can be taken after repeating four Pomodoros as shown in figure 3 (Staake, 2023).







      Figure 3: Pomodoro Technique (Staake, 2023).
Looking forward for regular breaks  keep the student motivated and give better study flow which make it easier to meet deadlines. Using breaks for stretching, or going for a short walk will benefit both physical and mental health (Indeed, 2024a).
Conclusion
Inadequate use of effective time management can result in poor productivity and failure to meet deadlines, and also mess up the balance between study and personal life. Time management techniques help in achieving good organisation skills which leads to less stress and better efficiency (Murray et al., 2022). The Eisenhower Matrix and the Pomodoro amongst other techniques offer a greater efficiency in setting priorities, managing deadlines, and getting more done which results in more satisfaction and less overwhelmed with good balance between personal and academic life (Holt, 2023).
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OneNote is a personal digital notebook for students. It is the ideal app students can use to get hold of everything they think about, want to do or have to remember, no matter how many they are. There are lots of things that can be done with OneNote which includes typing notes and recording audio at laptops, drawing or writing ideas on tablets, and adding pictures from phones…etc. Students can benefits from OneNote as they can find their notes immediately, move notes around the page, arrange pages into different sections and keep them in one or more notebooks, access notes from different devices, and share the notes with peers to view and participate at the same time (Microsoft, 2024). 
In this video I am going to demonstrate how to use Microsoft OneNote.
How to use OneNote to Enhance Your Academic Performance .webm
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